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I. for the Engineering Wing, a post of Superintending Engineer 
was sanctioned in April last. Shri ......... has assumed charge of the office 
on 15-12-68. For the efficient discharge of his official duties, it is consj~ 
dered essential that he should be provided with an independent telephone · 
at his office and another at his residence so that he may be readily 
available for consultation outside office hours. 

~~;,lfroT ~<ff~ iti f~ ar~T~<fi ~Gfrf;:rr~ <fiT ~ -Rf ·31>r~ ij; 
it"!_~ gaff ~TI ~1·· ········-;=f 15 f~HI\, 1968 <fi1" ~ ~ <fif <fifil' .. 
m~ ij"i:+rr~ f~lff ~ 1 ~ arirm <fiTlf ~'ql~ ~ir ~ i:fi\ ~ ~f~r:t ~ 
~cfi ~ir~r .p:rr t f<fi '3";:riti f~ cfiTlfT ~'lf it Q;cfi ar~rr ~'lil;, ~ 
~P-H ~ ain: cfiTlf~ t ~ t Gf"T~ 1ft cf~ fcf'<ll~-fcflfW t f~ 
'3"1l~~a- ~) ~~ ~f~ Q;cfi ~rtfir.:r '3".:rt ~ q-<:: il"T ~mzrr ~~ 1 

2. As the telephone position is very tight the P. & T. Deptt. 
may be approached to sanction two telephone connections under the 
"own your telephone" scheme by paying Rs. 2000/- per telephone 
connection as an advance adjustable towards 20 years' rental. Installation 
charges @Rs. 40/- per connection will be extra. Sanction may, there• 
fore, be accorded for incurring an expenditure of Rs. 4080,'-

~')-q:;);, cfTT ;;r?T cfiif"T ~ ~ffl~~ ~ Q;<T err<: fcPlFT <1i1 "3f'RT ~. 
tfiR ~)" rrr;;r.:rr ~ 3RflTTf ~ a-~rlfir.:r ~cfw;n cfft -ir~u ~~ it. fu-q; cfi~ 

\ifTQ; 1 ~ijiii fu~ '3"<t 2000 (1o 5rfu ~Ttfi);, iii f~~r~ ~ arf~ tT;:r iii ~tt 

if ~ f~~ iiTTlt, iifTf<fi 20 F.f"f iii f<fi~l~ if cfic iifTctll" I 40 ~ o srfa- ~~)qft,r 
i Fam~ ij' ~Ttfi).:r ~iJTij' <fiT -~"{ ~ijt 3f{1TcfT ~tff I arcr: 4080 ~o ~:;f 
cfi~ij' cfiT ir~~T ~T ijff~ I 

C\ 

3. It becomes very inconvenient to move to the Section Officer's 
table along with all the · relevant papers a number of times during 
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the day in connection with the above-mentioned work. The telephone 
is also to be attended to in connection with the arrangement of accommo
dati<>n, lunches and other parties for visiting foreign guests. 

To obviate difficulty, it is .requested that an extension of the above

mentioned telephone may be provided on my table together with an addi
tional internal telephone. 

· '31:Pfcffi ffl ~ ftrnfu~ if «~ft «.#mr •fiFTiif-q~) <fit ~cfi"( ~
~ a:i-fu~r <t>T ~;;r q~ f~ ij a:fifq'i cfR ;;rr,rr aH_if cf&l'iR"cfi ~~ITT t I 
ffl~ @" fcr~T ~ anil" cfl~ ~ll"RT iii" fwir ancrr~, ~Tsifi'f 3iR -srrf~pn;;r 
~ 'Sfqi''q iii° ~'ct it m h1T~i'f ~-=r-=rr ~err~ I 

i~ clira;;r{ i=tt ~t i:fi1.~ ~ f-rfirn- ~~ o1~ta ~ fq'i '3"~<Rr· ~~m-r. 
'liT l:!;cfi fcJmn: (~<ffl~-i,,)' arr"( tJ.cfi arfon:<ffi arr.:af,_cfi ~ttfi).=r lfir 
~ !f"( ~flT fC:lfT iifTC!; I 

4. Shri... ...... has been allotted residence No......... Motibagh 
(Type VI). He will be shifting from ............... to his new residence 
<>n .... .. ........ Telephone No ............ , at present installed at his present 
residence, may kindly be disconnected and installed at his new residence in 
Motibagh early. 

~. . .. . . .. <fit ~TcITTlllT if cT~tf 'c9~ ~ ~cfiR ~~T · ...... cfi'T ar~ 

¥1" t arr{ ~· · .... ~ arqit -=riz ~<fiR if f~.Jtcfi• • • · .. · • <fit iifT~tt 1 '1.f~ 

if.flPTTi'f lfcfiFr i:r iift ~., ~ijlff · . . . . . . . ~m ~arr t '3"e- ~lfT cf~ ~ 
~ Rlfr iifltz 3TT"( '3"ij" m~ ~ lflaT<ifT<f ~ ;;iz lfcfiFf lJ ~ f~lTT iifTtz I 

5. I have shifted my residence from ......... to ... ...... 1 shall be grate-
ful if arrangements are made immediately for shifting my residential tele
phone N~ ... '. 0 my new residence. I may state that a line connection 
already exi~ts m the new flat and the work involved is negligible. 

if.t ~ 
. ~ 1'1'ffif f~J.J .... · · .. ~ .. · · · · · · ~G:~ IBlfl ~ I lffo: 'Et"( cfiT 
~);; ~ ••••.. •··. ".:rQ; ~cfiFf it ~'l~ cfiT ~~•cf 5lo/'cT cfi"( Rll'T '5£1(( ITT 
it 3TT'lf~ arrmu ~la:i~T I ~ ~ ~T <f fcfi .Jtz lfcfiT.=f it ~ITT cfiT cfi~1f~if 

~ ~ ~1 it1~ ~-·I am: w aJa:~-~~ it ;rrmrr~ cfirir rfit.Jr ~t-rr 1 
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6. The bill at slip B has been received in respect of telcphon~ 
0N~~,, 

•.... ·: .. .instaIJed for the usC of ..... .in the Roads Wing. · ,: 

According to the revised procedure the rent is now being charged ' 
<>n quarterly basis. The bill is in order and may be accepted for 
payment 

The bill has been entered in the register to avoid double payment. 

~9efi. ~er ( ~ f~-r) if -· · · · ~ sn.r"'nr ~ f ~ w~ ~~q;r,r ~ffl. -. 
· • · ~ ~cT ij ~ '<ijf' n: "(l<fT g"3TT ~ 3fl1TT ~ I 

qf~m)fm=r 51 f~r ~ ar,Hrn: f grm ar ::r ii:iif,a-cfi" arrm"( tr"( ~ 
'51TITT g I ~~ ~ itefi ~ 3TT"("' ~~ ~lfffTi'f ~ f~ Ff11,iH ifi""( R?lfT ;,;r~ t .· 

~~T '!~rnr., ;:r ~ ;,;rr~ ~ij"cfiT ~=.Jrcr <fi~ ~ fuQ; ~ f~ <fiT 

~~~~ if 'm ~ efi{ f~ ifll"T ~ I .. 

7. From the record available with the Section, it is observed that 
the charges on account of rent as well as installation of tt'}ephone have · 
not so far been paid to the telephone authorities. 

~~ ai~~T<T ij mca- ifi"T<T~T ij" 5faTa- ~ITT~ fifi" ~~ t~m t fif,{llf 
qq"T '3"~~ ~-rr;r ~ ~r.f ifi"T 'ff,,<T(f"R @-~;:r arfi:rifi"Tft~r cfiT ar~r ~ if~ ,: 

Ni<TT ~T ~ I , 

8. The telephone authorities have submitted a bill for Rs. 250/- · 
in respect of telephone No ...... Necessary entry of the bill has been .made 
in the telephone register on page 3 and fair endorsement is put up for , 
signature of S.O. (Genl) 

__ ~~Tlfil-r 3lfoifi1f<.41· ~ ~~lfiT<r ~lfT······~ ~ 250 ~~ efiT f~ 
'f1' m ~ I ~~T'lili'f "(f-iffTT ij 3TTcf~cfi" ~ ( ~T;.;r) ~ 3 'H ~ 
~r if~~ arh ~~ 'fl!.ofcfi"'f ar~.:rr,r arfcT<fiITT (~r;rA) ~ ~~ ~ 
f~~ ~Wf ~ I 

9. The following telephone rental bills in duplicate may be for• · 
warded to the Account Section for arranging payment in cash or by cheque. 
The bills have heen checked and found in order. Necessary entries have . 
been made in the telephone register. 

~,r i fefi"(TQ; i f.p:;:rforf(iq f~ ctil' ~ m'ci<it ~ ar,;~·-
"' 
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lfiT ~ afl!Jqf "f"cfi" irTU·41"~ cf>T srcr-'~ cf>~~ fulf -~ <fr '5fl~ I f~"f 
lti1 q-~crn, cf>OO .Ji'.~. i olcfi" ~, ~tfilrf ~f~ it ar~ ~~"{f\jf 

<ITT: f~ ~~I 
IO, In the case of official call/calls the enclosed certificate may be 

signed and sent along with the bill. 

· · m wm ITT<fin.r cfillf ~ r~ ~Q; ~1,-~ ~r=t it ~~ SflTTO'f

qq. ff'{ ~cfl!ITT: cfi"'{ ~' 3fR ~~ t ID~ -~ ~ I 

11. Certified that ofliical trunk calls were made i~. public interest 
and that the calls were entered in the trunk call register. 

~ 'Sl'irlf O'fa- f~~ iiffifT ~ fili' ~~cfiT'{T tcfi cfiTin ~Tcfi f~ ij cfif mt 
~ 3lR '3,fcfi'T ~cfi cfiIB ~f;;rfc1: ij ~ cfi~ f~lfT 1flfT ~ I . 

12. If the call was private, he may kindly arrange to deposit the 

amount in the post office or with the cashier under intimation to this 
Section, and certify that the call was entered in the trunk call register. 

ll"R ~ cfi~ f;:r;.ft 'l!T, err ~ ~T ~ crm :sT<filcfTTil' ij ar~T 
~ffi cfi' q-rn ;:;n:rr. ct;'~~ ct;'T 51'.r,=a- ~ arh: ~« 3f•!,'~lllT cp) ~f-;;rcr cf,~ ~ I 

m~ @ ~ +l"T '5flfffum ~ ~ fcJ; lf~ ~ ~Tif ~ cpra ~f~ it ~ 
~ ~')~TI 

13. The payment regarding private trunk call is required to be made 
by the allottee of the telephone to the cashier of this Department direct. 
However, if all the calls mentioned in the bill are private the amount has 
to be deposited by the allottee direct in the Post Offie. The bill must 
be returned to Establishment II Section by the aforesc1id date because delay 
fo payment is likely to result in the disconnection of telephone. 

, ~~r ~cfi cfira <fir ~<IBR ~r;i- i arr~tr irru B"rer ~u f9'~m 
""" ~~r"fr ~ ~~llr '1ff.=rT =.:rrf~lt , ftn~ liT 1-1f~ ~a- fa~ it finf@'a uift 

ltim_ ~"fiJIT Ben '3'ffl ?firr ~TtifcT B"Ta- ~T ~Tcfi~I~ ir i11'1=!T <fi1:T ~ 1 ~ 
~ PH~T ~) 3fi~?TT<T lf c;(cf cfiftrcr an)~ a~ 3,cf!llf cJTf(fij' q~:;r i11'AT 
~~ crZTrf<fi ~i@'r,; it ~"(r ~i=I' ~ ~rit-r cfic \jff~ <fir ij'i=ijfcrirr ~ , 
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. 14. Bill No ......... dated ... ·······•:for Rs ............ relates to tlie_ 4"unlc 
call made form residential/office telephone No .......•. of Shri ••••••....••..•• ~. 
He may kindly see and indicate whether the cail made by him was private 
or official. . 

RTflcfi···· ;·cJil··-··~o cfiT f~ ~T····••s>;;ft"••······ ~ 'eR/i-fil4icl4 

~ ~Ttfilif ~~T· .... · -R cfiT ~ ~ ~ ~ ~p=~r,=a-~ ~ I ~ ~ 
~ ~ arl~ G@f~ fcfi ,if) cfiffl" -a-;=~fr~ cpf ~ cf~ f~ ~ lfT ij"~cpfU I 

15. .It is observed that the statements of trunk calls made by officers 
from office and residenti~I telephons are at present not being submitted by 
the P As/P. Ss as a result of which heavy delay is caused in the settlement 
of the bills received from the P. & T. Deptt. 

~ oo -rm~ ~ &ffc@"cfi ~/f.,~f;rcr ar~ arf~fiifoo ITTU 
~~ <ii afh: Efir:rr~q-i ?:~rtnr-,r er~ foi:t -r,z ~:fi cfirinl ~ $1r't .=r<{f ~ifa-, 
~i tfi~~q 6"1'cfi ~ -a-~ f<r'+fll'T ~ arro: gO: fGt~T i f-,tfc~ it iifga" 

fcrm<Sf ~ ~ ~ I . 

cl"{'Rf~ m~ ~~ ~m 
_ 16. Parliament Section has reported that both the typewriters in 

that Section are not in working order. They have requested for early 
arrangement to get the typewriters repaired. M/s .•.•.. may be a~ked to 
furnish an estimate for the repairs. 

~~ afi!'+l"T<T_ if f'{cr)i ~;;ft ~ fcfi '3"ij° ar,pmr i il";:ff c~q-~r~ 
~ -r@~ '{~~I -a-;:@i\" cf~CfU~~T c'fi"T i(''{l=ifa" c'fi"r wrsr o!f<fPTT c'fi"~ 

cfiT af•FTcT f cfillT ~ I ij"cfift .. - . . . . cfi) ~ cflT 31-!'lfif i'3fif cji' f~ 
~ ;jj"f{t I 

I 7. The company may be requested to send their mechanic to 

examine the typewriter. 

~;ft ij" ar,;-ucr ~ ~ f <fi ~ cT~~ i ~T'TT ~ ;;rt:;;r ~ 
<fi" fult 3fcr.=rT fm.:~ i;;r ~ I 

18. The machine is out of order since long and work has been 
suffering. The company may please be asked to attend to the machine 
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immediately. A~ I pointd out to them on the phone today, we have nor 

asked them to send us any estimate for it . 

~ im1.:r ~ ~i:r:r ~ ~zy:i- q~r ~ °''R: ~ cfiTlf cf>T ~ ~) °{~· 
l I 'Ff1:l"T cfi~qilf cfi1 ~~ ~~ oTcfi ~ ·;:r <ii) cfi~ I i~T ~;\' 3Hiif ~.f." 
~ ilij°I~ ~ ~lA' \j-fcfil ~~~ f~lf ifilt aJ.:flfT.:f ~;\' <ITT ~T ~ t I 

19. The firm ~ave stated that unless ;heir estimate is duly approved'. 
they will not send their mechanic for repairs. The matter may be brought: 

to the notice of the Under Secretary. 
Cfi1f if cfi~T ~ fcfi ~ ocfi 73".fcfiT 3FPTT~ fc1facfcf 3F~/11Ro i{~ ~ 

\ilRH ~ ll"~ <# ra~ WRT fmm ( rJif.=r<ii) .,~1 ~1'" 1 ~ in~r 
~ ~ cfiT ~ ml G{T~ I 

20. Reference A. Ds note dated ••.... 
The firm's repair estimate No. 235 dated S-2-64 for Rs. 102 has beelli 

accepted vide this office letter No~ ... .. dated ...•••• -Coordination Section. 

may please see. 
The firm may be contacted direct in case of delay. 

mtT'l'tcfi f.:i~cfi <fit ~t<fi•••··•·ct>T fccqufr cfi -sHi'ff it 1 

• ~ cf>" ~ ~ '[Rf ~~ ~ 102 ~ 0 cfi 3T'!,+Wf ~ 235 
~ii 5-2-64 cfil' W cfiPlIBtf <i" q~ ~- . - . . fcf,llifi · · · · -'trHT ~~ 
cfi"{ IBtrT iltfT ~ I ~cftf 3T~'ilFT ~T ~@' i I 

~T ~);t 'H ~ ~ ~T'ITT ~qi cfi"{ i I 

21. In view of the position explained in serial No. 5, we may agree
to accord ex-post facto sanction to the hiring of a typewriter for four 
months. · 

'!lfilrn~T 5 i 'H:f if ;;i) ~~fa fqtc cf,f .Ji ~I -:a-~~~~ ~il, ~~-

'1~TT =qn: ~~1~ i fu~ fcri, r~ 9'"{ ~;!I' <tiT cfiTlfT~°{ ii~~r ~~ cfiT ~pr 
~~);;;n~ I 

b . 22. Monthly indents for ;tationery should reach this Section on or 
efore the 5th of every month. This would facilitate checking of indents 

and to effect economy in stationery. 
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msr,; ~ri:rxr i lilf«<fi #c (i:rt<T ~> 'W 31-!m-l ij ~ ir@;r ctiT" 
s an:r~ <fir irr ~ij'~ "cl:<t q~'q '5fl~ =qr~~ , ~~ i:rr.Y 'TT:fr ~ aj~~ o11-: 

. ~~ m'lm' ctft' Gf'tfcf ~;t 1l ~fcfm ~;ft I 

23. Admn. Br. may please supply the following stationery for use, 

?f the persons of this Section during the month of November. 

~ im+ it ~ arrf<+rFr ~ Eti+f~f{ril "'1 'Sflf)<T ~ f~i:r sror~· 
af.!~ f~fm~ ~@;; ~T+rm ~ cfil' <li'TT <fif I 

24. The annual indent for stationery was sent long ago but the
stationery has not been received from Calcutta so for. Some of the

. essential articles may be purchased locally. 

~@;; m:qm <liT cfTNcfi ~c ( ;rt-r q~) cfiT~ ~ ~ g~ ~ ifT i"Tll'T ~ 
~ ofi~~r ~ ~~;; ~ri:rift arm- cfcfi ~r arr{ ~ 1 ~£9 ~cfi ~~,t 
~~ ~<r ~ @u~ m ;:,nd , , . . . 

25. The following articles of stationery, which are almost out of 
stock, may be purchased locally :-

S. No. 

3 

Name of 
article 

Quantity in 
stock. 

Qty. proposed 
to be p1,rchased 

. . As the quantity proposed to be purchased will cost CJVer Rs. 2( 00/
!t is suggested that the letter may be issued to a dozen firm, to have an 
idea of the nnrket prices 

Fair letters calling for quotations from renowned suppliers are put 

up for signature 

~~;; fflllITT cfiT w,,f~f~ cr~~i:t ~) fefi ~~if ~,n~;:,5rm: t 
~~1;irir ~q ~ ~1~ m ~~ :-
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r~ B"@"T ~-a~.,1 ~ 's3"e-cITT ~rrcr 2000 ~ o ~ a;•n Gfi~rr, am: 
~ ~~Tcf f~r ;;JTi:fr ~ ~ ~<fi ~., tniff cfi) q-~ f<nl9<fi~ cfl-ifT{ m'cf cfiT . 
ar.n,r.:r cfi .{ f..?"l!T 'JfTlf I 

"' srfB"~ ~11=~n-ur~131r ~ .:rrcr ir~1~ ~ fwr.r H=6'c9 ~~ ~r~H ~ 
f~~cl'~I 

26. The following additional staff has been sanctioned for the 
Accounts Wing and recruitment to these posts is likely to be made to
wards the end of this month:-

] 

2 

3 

Our requirement of furniture for the above-mentioned staff is given 
below:-

S. No. Name of article Quantity 
l 

Officers' table I 
2 

Section Officer's table 2 
3 Chairs 3 

Storekeeper may be asked to make necessary arrangements for 
supplying the above-mentioned articles at an early date. . 

q;~;:fh•~ 

~@r f~a ~ fum f;;~~f{sfcf arfrrf~cta cfiJT'•nf~zrr cfi"T lf'1f"~T ~r ;i-{ 
t arh ~;:r q~ 'H f.:r'.!fcfa-,rt ~H +rrn i 3frcf a<fi ~'Fl" <fir ~mcAT ~ : -

1 
2 
3 
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· ;a-q;:{<Fcr <fi"li"lTRl!T i ~ ~-:!le<n arrR i ~;:!:l' ii' ~r 
oWf~cfioTT.t W >F-fif~ ~ :-

I 
2 

.. 3 

arfclcfi1mr en~ lfiif 
ar;:r~m arf~cfilf~T cfA"f lfiif 

"' 
~fwrt 

1 
2 
3 

+fU:sf~T ( fcRiil"CJ~) cf>T ;a-q~~)cr «m cffW{ wh:r ~ efi"T ~Ref 
~err cf>~;:r i f~lt ~r ;jfl~ 1 

27. The furniture required by ......... Section is not in stock at 
present. We m1y call for quotations for their purchase from at least half 
a dozen firms of repute. 

· · - · · · · 3f1~FT ITTU lfr1JT lf~T qj.ff=q"{ ~~ ~Jl"lf +rum: if ~ ~ 1. 
~q- ~) ~R;:r i fffit ~~-r arrm ~i;; fcr~cr qjlfl ~ mer itm ~ 1 

28. Two of the chairs in this room need recaning. The same may 
be got done at an early date. 

~f:r cfi+rt cfi"T ~ fffilfT ;f ~ fq;~ ~~~I ~ cf>TJ:f ~ ~ 
'Rl!T ;jfl{t I 

29. The office table of U.S. (General) needs some repairs. The 
carpenter may be asked to attend to it. 

3fTT «Ref ( ij"fllFlf) cfi1" <finl~ ~ if ~ ~ ~•ft ~ ~{ 
<ii1' ~ oT<fi" m ,m-~ ~T ;jfl~ I 

cR1 
30. The Deptt. of Rehabilitation has informed us that &ummer 

uniform was due to Shri ........ during th~ last summer but it was not 
issued to him as he was there for a very short period. 

'.~/left~ fapnlf ;:r ~ ~Ra f<fi~ ~ f<ti "-lf--cfi) wft cre:1 fq~ 
-rf~.qr if f+r~.,1 ~r CIT;:~ er~ ~.,cfir rr@ ~ ~ :qr ~i:rrf<fi cf~ cr~t ~a
~ ~ ~~ ~, 
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31. Chappafs were ·issud to him last year . . This will be taken into 
acco1;1nt at the time of issuing the winter uniform. 

'3'ifcfil :q,:cri fq ~~ cpf GT •r{ 1:ir 1 ~ oPT ( tflr) cfcff ~ ~ W -· 
qffi cfiT tl[R ~ -iffQ;-TT I 

32. Shri. ........ has been transferred here from the office of.. ....••• 
We may ascertain from that office for our records and future guidance the 
details of uniform issued to Shri.. .••• 

"-,f··-······· cfiT ~~··-···· ~- cfilllY~ll ~ ~t cf>7" g"3fl" ~ I ~ 
<t>tllT~lf ~ ~ a,q;\" m;rt cr~r 3W'r «~ifr;, ~ ~ ~ ...... :: . ~ ~ ~ 
€f~T cfiT Gl!TU lft~ ~ ~ I 

°' 

33. Shri.. ..••.. has been transferred ·to the Directorate of Educa-
-tion, Delhi and posted there as Lower Division Cle~k. Under the exi!>ting 
orders of the Home Ministry, Shri ......... was required to return the 
uniform which was issued to him by this Directorate when he was working: 
as a peon here. . Store Keeper rr ay please see and certify that the uniform 
issued to Sri-•..••. was received back when he -left.this office. , · 

l>--TT•······ cfiT cf~T ~ f-1"~~ <ti1' ~T if<iT ~ 3il"{ ~ '3°<1ef'.r 

~ R9 si-rurr fufq-cfi ~ ~ i:r g"t ~ 1 si.;ir .. - .... cf.T \jfr cfc.1 ~~ ~
mm:. it :;;rq-m:ir ~ q~ q._: cfil-ir <ITT:~ ~~ ~ ~ ~r ~ ~~ ll''31r~ -~ 
f<1~'1 l'1 an~~) ~ ~m~ ~~ ~rmr ~T I +!~HT 'liqlfT ~ ~ 3iR 
S11ftfo1a cfi--: ~ fcfi- ;jff q~ ~TM•••·cfil ~T -r{ ~T ~ cfiTm~ ~T~a ~lf 
~~ crrfq~ ~ -r{ ~r 1 

ffl(f~ 

34. We have not purchased any cycle for office use during th~ 
current finacial year. 

=.r1~ f <rerlf ?.Tr::r it ~ EfinlF,Qlf ~ 1fiTlf ~ ~ cfiT{ ~'t ~f~ 
.:i ~1 ~Tc._T ~ 1 

35. Consequent on the closing of Gwalior Regional Office, <)Ile new 
cycle has been received back in this office. Shri .....•...... has applied for 
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replacemet .of his cycle ·on :the ·· ground tljat -it has become _ver-y old_ 
and he has to get it repaired quite often. The new cycle may be issued 

to him . 

. iqff~ t :~fu~ ~y~ t ~ : ~t -ifR t qfurrm~ ~ 
<fiflTT~ ij ~ ;er{ ~n~f~ srrca- gt~ I m········ ;:t' 3f'FIT ~fctm cfiJ ; 

~m t for~ ~ arr'!:fR q~ a:r1m RlfT ~ ~ ~ ~ ~r ~ ~1 t 
-cr~r '3"~T ~ . ~ ¢fR ~r q~r ~ 1 ~ .=rt~~~ ~r ;;rr~ .1 

36. Discussed with Asstt. Director (General), the cycle in ques
tion may be given to Cash Section, where it is .needed most. The old c;-cle 
:ip that Section may be withdrawn as it requires heavy repairs. 

~T<rP f1m(~)ij' fcRrr'(-fm f<fil!T iflrr 1 =qajm;, m~
foITTi, Ucfi~ ar1+!llT cfir, ~ ~cfir ~ ~~aT ~"t ~' ~ ~ ;;rre; 1 
~ aT;p1rrr it \if'T m~fcfi~ ~ ~ cnfqij' ~ ~1 \il'l'tt cflfTfcfi ~ ¢f~ 

~~ircr cfif 3ffcflllf=ficH t I . 

37. What is the normal life of a cycle? When was this cycle 
purchased? How much expenditure has been incurred on its repairs, etc., 
per ann_um? Has it become irrepairable? All these points should be 
examined before the question of replacement is taken up. 

~ l'l H.fd: ~ fflfcfi<?° f<ficR cf'f cflTff ~fil ~ ? ~ . m~~ cfi~ 
mr~r iT{ ~r ? ~~cir ~er arrR q~ ~fer crif fcficRT olf<T ~ ;;r, 'ifcflT 

t ? cflfT ~ 3{~ ff~ t lflllJ .f@ ~T ? ~ij't ~ cflT ~ ~ ~ 
4J:cf ~if ijGf ¢frcff q~ fcf'ifR ~ ~T ~r~tt I 

38. The life of tubes and tyres has not been fixed by Govt. They 
are generally replaced after one year. No payment is made by this office 
to peons (who have been provided with Government cycles) for punctures 
~llld airing. Nor are they paid any cycle allowance for its proper 
maintenance. 

~ ;:t' cf~ 3JR ~~ cfi'f ;jffcfrflcfN f.Jf!l'qcf ~ Cf>l ~ I ~ I 'l I rlj d: 

r~ ~cfi' Wt tf!l'ifR{ ~ -RlfT ;;rraT ~ I lf~ <fiTll"J<?°lf '3"if =qq-~rf~T cfi'T, 
~ ~cfifU _ ~~r~ fffffi'~( ~. -.ct:;n: .. <?°lfcfA" .an~~-.r~ cfiT 
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<ITT{~ ~ WI ID~~ t ~ 3F!"{eruf t f,:;r~ ~ cfilt mef~
'Sfffl +IT .f@~ ;jf'@"f I 

39. Store Keeper may please see and distribute the above mentioned 
articles to those cycle peons to whom articles have not been supplied so 
far. 

-~um:r wqm ~ i ~ ~"cra}rf~~ m~Fcrm- q@ '3"if =q-~~r 
it ~fur ~ ~ ~~ ~ ~~~ 3f+IT cfcfi .f@ ~ if~ ~ I 

40. I have inspected the cycle. It is in a very bad condition and 
beyond economic repairs . It is considered inadvisable to spend any more 

money on its repairs. This cycle was purchased in February 19 54 and has 
outlived its normal life. 

ll"it ~f~ <fiT f.n:T&lUf f~T ~ ~ ~ ~T ~~ if ~ aft'{ ~cfiT 
~ ~rn 'T~ifT I ';3"ij'cfil ;ro:~a- q~ arr~ 3ffi..Tcp 0ir:r <fi~i'fT '3"f:;ra ;,@ 
;;jfR ~ , ~ ~~~ ~r 19 s4 if ~w .r{ ~1 ~PTT ~B'cfil B"r'TR' 
\jffcf,ncff~ ~ ~ ~cf>l" t I • 

41. We have only two tyres left in the stock. Necessary action 
may be taken to purchase 30 tubes and 30 tyres through D. G . S. & D.; ' 
New Delhi . . 

~ qm +r~ ij m GT cfl{"{ ~ ~ I q;fa- a-~ f;:rqcr;, 

~f.;~wr~ ;,~ fG:<-~r t mr 30 e~5f arl"{ 30 cr<IT ~frG:it if;- f~ 
31 (clf{llcfi cfiTt~l{ <fiT \;fTQ; I ' .. 

'€flt ~,~ tict 
42. Some time back the wall clock of this Section was got removed 

by Admn. Section and a time-piece was issued instead. The time-piece has 
not worked satisfactorily and is no longer in working order now. Due to 
lack of a clock in the Section, much inconvenience is being experienced. It 
is , therefore, requested that a wall:clock may be installed in this Section 
immediately. 

~~ w:fli ~ ~~ aq~llT ifiT ~-~r w.rrm;:r ar,pwr ;:j- ·~ccfT ~ 
t!'T ail<: ~t ftrftf q~ tz<fl ~-~T GT ~T I ~B' ~-~~ ;:j' wm~~ 
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ifiW ~1 f~r3lTI'. ~ ~ ~ ~ ~1 ~ ~· I ~ aq"llm if ~
~ t ar'+flcf it ~ ar~fcfm 31'! ~er <fi"f m ~r ~ 1 am: aJ~a- ~ fcfi" w 
aq ~m it m~ ~r ~ ~~ -'cf~r ~ ~ ijfriz , 

43. There is no clock available in stock which could be supplied to .•• 
Section. If considered ne~essary, one clock may be purchased locally. 
In case the purchase is approved, quotation, may be called for from three 
or four firms of repute. It may be pointed out in this connection that 
previously we had purchased six wall clocks Smith Enfield @ Rs .•....... 
each excluding sales tax. Submitted for consideration. 

~ij" wnr RTcfi it ~r cit{ 'Ef?T '3"iriffiier ~r ~ ijff. . . . . . . . 3f.!~ 
cit~ m ~i I irfo: ~u~ cfi"T fcr,:m: ofr!JJTf~ i3:T a-) a-1.:r-:;;rn:: s:rf~ tfiTff 
ij' mer 51'fC<J ~ forlt m~ 1 ~ f~ it lf~ ~1 ~t<f fcfi"zrr \ifmr ~ fcfi 
q-~ ~if;:t" ff;r~ ~~.=rm~ £9: ~TcfR-'cff~t······~o (~ ~ ~ 
an;fif) cfi"r G:°\ ~ ~ ~r ~1 , fi:fiITTT~ *¥ ~ , 

-44. The requisition for a wall-clock by ....... Section and the 
office· note thereon may kindly be seen at pp ... ... Quotations with 
specifications have been invited from four firms of repute. Three of them 
have submitted their rates. By comparison we find that the rates . sub-
mitted by M/s ................. Ltd. are reasonable. The clock is guaranteed, 
for five years. If approved, one walJ.clock may be purchased from, 
them. 

-ar,r~ cfi"T ircfl'<:-'cf:ST <ITT" irt<T ar1\ '3"ff 'H efiT<ITwll' cfi"T fccirurr 
~ lf~--q\ ~ls!" ~1 mQ; 1 m"{ fq~lffcf qjlf1 ij' fcrfoflScll'T miza- mcr
i:rtir -riz ~ 1 '3".Jlf ~ a-r., ;:i- arfi'fT G~ ~;;r GT ~ 1 ~i'fT cfi""{;:t ij" ~Rr ~r 
~ fcfi" Wfll.lr--f~f~ irro <iffTf -rt TT '3"Rm ~ 1 ~R 'cf9T <fil" qt=q

~ ~9\" oT<i\" :;;r~ 9\"T -,wit <ft~ t a:r1lfrq,=r ~ a-) IZ<i\" GTr.fP:-~r ~ 
lcl"UG m i;fn:!; I 

45. I have no objection but I feel some personal varification would 
be desirable. In the matter of clock we cannot go by the price and 
guarantee only. 

~ ~ 3Trlffi ( ~fi;f) rf@ ~ ~~ ~ 3f.'!:~ ~~T ~ fcfi cf~ 
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~q ~ ~ . q~a-re <fivl'T ITTEFII~ ~ I ~T ~-~ ij ~ ~ ~ atR 
-~ "n:: ~1 f;=nh .=r-~ ~ «cficf 1 

46. The bill referred to above relates to the winding charges · of 

.office clocks during the months of August and September, 1963. 

'3"q..f cffi" f~ ~ 3T1"( f~. J 963 ~ ~"Ar it . ~l:ffi~ cfiT 'Eff~r 
"' 

if~ ~;\" ~ >I"~~ cfiT t I 

47. An electric call bell may kindly be got installed in room No. 
:265. 

~T of O 265 ij W!flfT f~ cfiT '!luir ~ <ft ~ I 
48 . Our call bell is not in working order. Please get it repaired 

:SOOD. 

~~ 'cfOlT cfiTlf ~ cfi~ ~~T 1 ~qzrr ~~ ~r~ oTcfi ~r ~ 1 

~R~fi 
49. Will the Reception Officer ...••• Bhavan kindly issue temporary 

pass (es) for the undermentioned officer (s) for the date (s) noted against 
-each? 

«f<TT---lfcR' ifi fcfrmr atfacfin:r w«rm f.:p:;,fuf~ atfacfiTn:lfr 
cfil', '3"rfit ~ 'SWfcfi if; ~TlR fffi9r ~ i:f'IT11ITT ~ fu7l, afPTTlfT q'f« mu 

-,•:;:,,,? 
-cfit•• . 

50. Shri .. .... ·····•· ..... has joined this office today. We may ask the 
~ecurity Officer to issue him a temporary pass for a . month: 

9-TT-~ ~« cfiflf~ l£ 3TT-if ifiT1f~ «P~lTffi ~ I ~ ~"(~T 3{~

-<liITT cfiT <f,~ fi:fi a;=refft Q;cfi ~;:i- if; f~it a{f~TlfT 9T{T ;;rRT cfi"( roTT 
~' 

51 . The Ministry of Home Affairs have asked us that the perma
nent identity cards issued to the staff should be checked physically within 
.a fortnight. Accordingly, the Section Officers may be requested to 
examine the identity cards of the staff in their respective Sections. . 

. ~~ lp,f@ll' ;\' ~ ij' ~ t fcfi ~ q~Ji ~ it~ cfill'q"TT't1:Jf <ii1' 
f~ir ir~ ~Tlfr q~ ~ <fir mft-ajfuffl <ITT: ~1 GIR'r =.fTf~, ~~~ 
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-'!~ ~111'1 aF.J;~FT .,arfcT<firf(zrT ,~ ~~- fcti'll.r . ~ fcp ,~ arqi:f-arq;r 
af!mm -~ cJilf~f~~1 ~ ~'ql.f ~iif <ITT· r~r~ ~ •'#j , · · · · ' 

52. A sum of Rs. 5/- as penalty for the loss of his identity card ~::s 
recovered from Shri ..... :·.:.and has been deposited in the Reserv~ Bank 
oflndia. He has also · reported the loss of ' the identity card to th~ 
authorities concerned and the police report (in original) has been sent to 
the Ministry ·or Home Affairs . 

. ~ - · · • ·•· · ~ ~T q~ ~ ~ ffl q,:: ~~ qj';:f <io ~ 
~ ~ ~ I '3'•t: R;jfef ~ arTtfi ef~ it GflfT ~ f~ ·-nrr ~ I ~ 
~ <fire ~~ cfiT ~.=fl ~~f.:mr a:rf~fu:IT cit +1r ~ ~ ~ a:r1.:: ~ft;;# 
f'(crft (lfi ~Cf~) ~~ lfr~ cit~ ~1 -r-{ ~ I . 

, 

~lf~ 2'\li 
53 . . The D.G.H.S may be requested kindly to issue another C. H.S. 

identity card. A fair 0. M. is put up for signature. 

~~ ~cffarr ifi" ~fiR~ ~ aqucr fcfi<TT mo: fcfi- er~ ~ 
fem=~ ~ <pf ~ 3fT~ q-~r;, ~ -iff'U ~ i I ~ cpflITTf<f mcr.t 
~'(if;f~~~I 

54. Shri .•.••...... has applied for the change of address and transfer 
of dispensary. The necessary changes have been made. U.S. may kindly 
sign the forms in triplicate and also initial the C. H. S. identity card 
place~ below. 

m · · · · · · · · i\' arq;:rr crar a:ri<: ~~~1 ~i\' if;' fo~ arr~~ Rirt 
t I 3TTcl'!!'lfcfi qf '{c@';, ~ f~~ iJ'Q,' ~ I 3fcr'{ ~f ~ '!iqlff CfiP:f cfil' qJ;if 
i;:rfc11:rr q,:: ~qrITT ~ ~ ati<: ,=fr~~~ ~:fft'lf Frlf~ ~err 'T~R ifira 
q-~ °+TT arn.IT!ff~ ~ ~ I 

55. The det~ils of family have been filled up in Shri ............... •s 
duplicate C.H.S. identity card which may kindly be signd by U.S. . 

lQT·· · · ·· · · ~ it;,i\zr ~tlJ i\'cfT ~ i~ 't~"fA' ffl en: qf~T~ <fiT 
~ -"+T~ f~ttr ir:rr l I a:rcf~ ~m wq;.rr ~ ~~ ~aT!ff~ -fi~ ~ 1 



16 

·;·- . 56. Shri •••........• };as bc·en fold verbaliy to report the loss of the 
C.H.s. token card to the police and also inform the dispensary concerned. 
We may await copy of the report for further action. 

· m ......... efit ~1 ~ITT ~ ij"lfT ~ fi ~ ~~ ~cr~v;r «<IT cfiT 

~R ffl ~ ijff;:I' efiT fu:ftt ef~ij" ('f~T ij"l=q~t:Ta- f~q{rtr cfi1' ~ ~ ,1 :an~~ ~i:fll ~if~ f~ ~ f~q)t cfif 51"faf~f{ <fiT 51"a'Tffl ~ -~I . 

cfm amic.:r 
, . · 57 . . Application forms for allotment of residential .,accommodation 
f.rom the following persons are placed below for onward transmission to 
ihf! Direqorate of Estates 

f;,qfij" Pn.=r ~ amrc.=r ~-f~ f.i;:;,f~fuo ~fcfollT <# ~~-q~ 
-~ '-~ ~ I :~;~ ij'°l='lGT R~!ffT~ll cfi1' ~\Jf f~lJT \JfT~ I " 

58. Prior to the 22nd July, 1962 the date of priority for the 
purpose of aliotment of residential accommodation in Delhi was deter
mined as under : 

22 "'°<ITT{, 1962 « ~~ ~m 1t fi'f<.ITTf PH-i if; amfcif if; f~ 
~ITT cfR)~ frfl=ef~~ ii-r « f •Hiff~ cfiT "'"IBT ~T I . 

59. The priority date of an officer in relation to a class of 
_residence is the earliest date frcm which he has been continuously drawing 
emoluments which entitled him to that class or a higher class of accommo
dation. .·. 

~r arfa-cfil'.T cfiT o,~(fT cl'HT~ f1filr S>tUfT ~ lfcfiR ~ ra~• ~~ 
~r ~ a-RR<T ~r t: fou~ GfR « ~ f,r~~ .;;-cRr qf~~~'!:ilft ~ITT 
~ ti f~~i cfiRUf '3"~ B"U ~T lfT B"B« \j~ ~ ~T cfiT i:{"cfiR 

q.;'\" cfiT ~cfi ~~ ~ I 

60. In order to ensure that an officer does not remain without 
Government accommodation for a long time the rules now provide that 

·-all officers will also be esigible for the class of accommodation next below 
the class to which they are entitled. 

sJf cITa- <liT ~f .,n,"ffi efi~ il" ~. fu1t fefi <li"li arf'!:i<lif'U q~ w1=~ ij'i:r:f 

~ fc:frfr ~T ~ ~., ~~, f~ it a,~~ 0~~T cfi1" it(~ fcfi 



1:1 -

~~--.atff:f~.~ -~oft-~;'.~~~d-<li" ·~: ~~t:·. f-R"~r•";.)~~'?(r~ ~ 
-.f\- .,.,.,,,. ~ I . .· .. . . ·' .•. . , . · . ··, • . . : .:.· a· .. : " ... 
""11,t'<IQ_l•I · · , . · ,, - · · 

., 61. ; JI!- the matter ·,qf allotment. of.acconimodati'on; gaietted oi non
~azetted status of the officer ·is not taken into account. The allotment is 
ba~ed on the emoluments and the date of · priority of the officer con-
cuned. . . . 
. . ~ t arr~ ~-iwr~ i{fcfie-1 arfcrifim t ~~-efi;@' lfT 3f~jGf

<rn:tcr ~ cfif ~lTTif if@ ~f Gf@T I ~ cliT 3TT8TI: ~~~ off¼"cf>TU 
-ti"T q-fBwcrlft ari.:: arncrr of"{Rcl" ~rm ~ 1 _ 

. 6i: Shri ... . : ... . in this Ministry has been allotted · quarter No ...••• 
: • ..... by the Directorate of E~tates. Ii;i this connection he may please see 
attach~d ~emo No .. : . .-. .. dt .. · ...... from that Directorate and state 
whether the allotment offered to him by th(? Directorate of Estaies is 
.iicceptable to ,him. . . . . 

~ ~~TT?lf t ~ ........ ~ ........ :<fit ~W f-1~1111<-14 ilTU ~~ 
~T · · · · · · · · cliT 3ffc:TC'J fcf,tfT 1flfT ~ · 1 ~ ftr~~ ij ~ ~q.:rr· ~ f.R
~11" ~ ~~ ~Tq.f ~~<rr·--·-·· R<Tr<fi········· cfi1 <f~ 3iR ~ ~ 
f <fi cf<rT ~ ~q-~r f .:r~m~lf iITU fifilll lflTT fflcif ~<li"R ~ 1 
. ' 

63. We have also · fo provide some extra accommodation to the 
General Section for · storage of stationery and other items l):'ing i~ the 

verandah. 

. q(flr~ it ~1 ~ ~~., mirm a-I.fr arrlf cr~arl<fir ~ef.t t f~ ~ 
~m~-r aqm;r <fi1 ~ ~ aJfaf~ ~ ~<TT ~ 1 _ 

64. The Directorate of Estates want a list of the rooms occupied by 
us. The area thereof is already on their records. We may send the 
;requisite list to them. 
~~ f-RWR<r ~ ~ ~ T,f cfiiITT c!>T ~T irTllT ~ \jfl' ~pnt q-m 

t I <filn:T <lil ~~ ~.,~ f.::cfi·ri it ~ ~ i=IT~ ~ I ~ ~;:~ aJi:tf~ 
~r~t, 

65. The premises may kindly be inspected and arrangements be 
made for the repairs of the rooms and for attending to other items of work 
enumerated in the attached note. 



-: ·n,~ -.q~ ~ f~:·-Oet•t : iii~'~, m ifiiTT"f.;.tt· ~ ('.¥-iH{-_~;-~~ 
fcarvit it ~furcr ·oRi· ifillrr ~ <ITT:A' cfiT ~ cR , , ·· · .'. ·,, · .. 
. . 6~. i The_problem;is that of getting room ·,Ncr.~.·; •..• :· .. vacated· where 

some, .fepairs have to be carried out. For this purpose ............ Section 
h~s to.be .. shifted and provided with alternative accominodation: · · 

. . ~<TT ~ ~. • - · · • .- ctiT ~~r <ITT:cn;t ciiT ~, ~ ~ lTTl=l@' 
~r ~ 1 ~ .·~ ~ r~. J, ... ~+rm.<f>r .~R-~m ffl ~cf> 
~ ~;,r t I . 

. ~· . 
67. Please count the number of rooms which are without iro~ bars 

and make a reference to the Executive Engineer, ·' c. P. ·W. D ., explaining 
the difficulties and requesting him to provide all these rooms with iron 
bars. 

'lirpn ~ if.;i ~1 it:t tJ 111 .fT <R i f\if.flt m~' cfiT ~~ ;y~ ~ ait~ artr,ft 
~~1 ifir •Hn~ ~Q; cfiTlttr~cfi tiiftf.flr~, isfn:r mlfi f.=ri:rYur 
fcf'+rm cit ~i crzrr ~~ ~.:r ~GI" <fi+Rt it ~1~ ciiT ~ w<1cf1;:t cfiT ~
u~ cfi~ I 

68. There are several rooms in this office which have not been 
provided with iron bars. Various articles of stationery, forms, important 
papers. . files etc. are kept in such rooms unprotected. There is always 
a · risk ·of theft of articles from these rooms, 

~~ cfiT7-J~ ~ qT~ ~~ ar~ ~ ~ fir.fit m~ <fir ~ ;,~ ~.fr 
~ ~ I ~-1" ~~if~T cfTI" oA'cfi cl~~, 'iiltj'-, J.f€[rcl~Oj- cfiT~ q~, f~ 
~ ~.=r .. ifimr .it ~f~a- °'-~T g~ ~ , ~~ cfimt ~ ~1 cfiT =.itft ~ 
~;:t cfiT ~~ afT'!ffcfiT ~T ~ I 

~lfim1' 
69. Librarian, Central Secretariat Library has informed, vide note 

dated ········•,that the undermentioned publication (s) was/were requisitio• 
ned by ......... from that Library and has/have not so far been returned t_G 
them in spite of several reminders . 

. ~ ~~~r~~c ~r~~hr ( i~r~ uf=qqy~~ ~~) ~ -ifcfcfiT~~ ... 

Elf~ i=I' 3l'l.=ir········cfir fccqui1 it .~.f=qa- f~m ~ fcfi ;:rr~ rai srcfi'.TWit'···· ... 



1f 
'ii'~ ~~~r ~ itm~ ~ aitt ~ ~f~cfil ~ if"fcl":i{~ 'Tr '3"i'~i~f~ 
Ja'=cfi' ~-~ ~ -·t,>· ·i:., : : ,'I ! '. i ·.,:·: ,,: ·• -- ·: · ·. . . ·L ·'. ··:.,.-,'.,,;•·. .-: ·~-

:; ,-:~ - . , , ;_ ; .. \,•:. : ? , .• .. ; .!" ..:•: ! ·.; ~: t- 1i 

.. __ 1_9. ,H. is !e~u,~st~d_ t,hatt~,e, ~l!~li~~~io~ (~)° .i, ~-u~stiQn,,,~ay · be 
retuned to the Library, 1f done with. In case the pll_l,li9<1tioq.(~).:·W~e 
still required for reference purposes, the Central Secretarfa.t 'Li6ra'ry' m~y 
~e Jnfo,rin~d ~<ph~! ~ffec;t. . . .: ., • . . . ,1 • • .... ,_: • •• , 1 

·, ,.,I • •,' , ' 1 · .-1 : , j , / ,, , , 11 I _\ •• • 

~!:T ~ f <li' lff~_ ~ ~ ~y il'lTT ~ ITT ~ ~~;:r i~~~q.( wFf
;i-u) 'itf ~fu f~ ~ · 11 lff<f· srifim;;r ifir · ~ · -m- · uf'~ · ~ cTT · ~~ 
~~~ ~u ~ elm ~~ ~ i ~ , · · ·· · · : "·. · · 

71. Quo·tations were invited from tep firms for ·the supply of.cppiC$ 
of newspapers/periodicals. Five of them have furnish_ed the quotations. 
A ·comparative · statement showing the rates quoted by them is p!aced 
below at slip 'C'.: · ' · ' · · 

~~T~ 'l-ef ij'e:f.T trfwfi'nt tt ii fwq' ~ qrq'f ~ 'lfcf if1fl'~ ~~ -~ 
~ qf;:r ii° "ffq ~ ~ I ~cfi'T 1,cl.f tcit ~ fcfcf'{Uf ffi 'ffl' ~ . ~ ~ ', .. 

72. Secretary desires that a copy each of 'Financial Times' and 
•Eastern Economist' should be delivered at his residence regularly. 

· · ~f,qq ~a'~ f-1, ~;r~ frTcITTr-P.fT.f q~ 'liir~f..~ 2:'W«'. 6'~ . 

'~ ~~• ilfi'T ~-~ilfi' srfu f-llff~ ~r ~ q-~'qT <ft' ;:jfM ~, 

· 73. .. ....... need · ~ot be subscribed any longer. 

-····cfil ~~amt .f' ~~T ;ij'~ I . 

74. . ........ may see and kindly certify that all the issues of news-
papers/magazines which are mentioned in the enclosetl bill were received 
during the month of.. .......... This may kindly be treated as urgent. 

. . . 

----- .. !ftnn" ~ i am: srsnfU@ ilfi''{ i r~.~ «m «i:rr;ff'{ Cf"f/ 
qr.fcil>T~, f-;r;:rcfif ~ «rer ~ fcre- lf l, ~· .. ·--.:rm it ~ ~ 1.~ 

8ffi:roi~ ~r ;ij'f~ I 
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~ -- ··: • -, • i; . _.,. 

75. ' PI~ib~low are four e~tertainment bills which aTe in order and 
may be passed for payment. 

Gf~q-1;:i ~m ~~ ~ ,;mt ~ ~~ - ~ ml" olcfi ~ I ?~ ~'IBT-l 
ifli'~_Wfui~~I . . . . . . . 

76. It has been verified from the old records that no payment has 
been made so far in respect of bill ,No ..• ...... dated .•.... 

. . ~r;r dfM~~4Y (~i) « ~ if\"~~1 it~~ fifi"f~ ~ --····· 
f~ .. - . ·ifiT ar~r ~if\" 'iflffiH .:r~l fefi2tPHH t I . . . . . . . , 

"' ~ . 
77. Bill No ...... dated ..•... for Rs ...... mentioned above ha~ been 

accepted and passed for payment. ' . . . . 

., .·· ~ •• ..; •• ~ 0 ifi"T -ufu ifiT ~ir~·cffi.fq~ ~~··:····,~~., .. ~:.~t 
<ti~ f~ ~ ~ 3lT~ ~rrn-r.r t for~ irrfm ~ f ffi if<IT. t 1. -· ·• .: · : 

"' 
. 7S. Ce~tifiecl . that the amount of the bill lias 1,-eeo disbur:;ed to the 

proper persons ... 
f. • • • . ; • (j . 

79. Certified that the purchases have . been made at the· lowest 
mark~t rate. 

~ sr~tum fifillT -il"Tm ~ r~ ~~ i:filT-~~i:filT Gflsi!TT 'il"T<f ~ ~r 
~~I 

80. I also certify that I have applied for Government accommo
dati?n in accordance with the prescribed procedure but have no_t. bceo 
provided with such accommodation during the period in respect of which 
the' aUowan.ce is claimed. . . . . . . . . . . . . . - -

it ~ \TT rurui~ ~ ~ . ff .. ~ ff{ftr . f~f.ffq _cfi ~ 
U(ifi I q_ ll'ifiA" .iifi_ ~ if~ ~~T .~ ~f.ti;J nm 3fcJN .cfi'T ~~ if;r irtm 
t ~ -~ ·ifi)i ~h:cti·,u lfiliroJ ~ ~ ~ , -· .. · _ - ,-.:· . 
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81. . .. ~ certify thate no . portion of-the acc.qmmodatiqn · in respect el 
whicb tµe house rent allowance ,is claimed . is sublet or · occupied normaUy; 
by adults oth~r than tho~e belonging to my family. . ., :· 

it srir1fu@- tfimr ~ fcti" fom -~ cfi re(( ~ ~ fcfi"{pTT 'TTf <fif 

~ f~r ~ ~<fir cfi){ .rllT '1' f <fi\1it 9"\ f~ lflIT ~ af R ~ ~if amr~ 
al~ n: ~ qf-«~ ~1 <ti ar~crr <fit{ ~r er~ ~r ~ , 

82. Se:veral complaints are daily received by Gene~al Section from 
various Sections that their rooms, chairs, tables, etc, are not properly, 
deaned. This is. all due to the fact that fdrasbes and sweepers usually 
come late and are very ·irregular. , 

IDlrr,:lf arrr .:fTJT if ~ ~r ¢f"ga ij" ~~PTT ij" 3fi'tcfiT fucfi"rqij arm 
~ fcp ~-Tcfi ffl ~;;r-~f ~ 3fTR .:i~r Sf~ ij" m'li i=f@ cfiT umrr , · ~ 
~ i~ iip'f"(1Jf ij" ~ fcp srrq: 'l">-UW mt m~ c11~ ~"( ij" arr~ ~ aih: ~ ~ '. 
arf;nrfqa- ~ ,-

83. This is an overtime allowance bill of Shri. ........ , Staff Car-
D~iver f~r the month or:~-... ~ · 

The bill ·has been checked with. logbook and found in order. Necessaty 
certificates have been endorsed on the bill for signature of U.S. (-). 
Thei:eafter the bill may be removed by the Accounts Section for payment. 

~ Rl'li cfiTI: ~~"( ~ . ....... ··· ·cfif···· · ·· · l'.fffi <pf U~)q-ft ~ -
cfiT f~ t I . 

-W firn- ~ ~Fl~cfi ~ q~an; Cfi"< ~1 JT-{ ~' ~ ilcfi ~ 1 an~
sn:rTUT-9"'!f ~~tr"( f~ fu1f rrq- ~, ~ n: arTT ~fvr ( - ) ~ 
~~ lfi"( ~ , ~t q-~~ ~@r ar~~T1f ~ ~ fuq ~ f~ 
~TT-?~I . 

84. These are · Bills Nos ........ from ...•.... M/s ...... .. against the 
supply of P.O.L. etc., for staff car No ......... from •....... to .......•• The 
bills have been checked and found to be in order 

it" ~ ~~T······~<i°~····-·· ~ 3TT(t ~ a:rh:•········ «········ ~ 
~ -til~ ~-···-~~TT?~ if(( 'left~, a-~ 3fTR cfi' ilTT ij ~ I f~ 
iITT' q-~ cfi"( m ~ ~' ~ ?ftcp ~ I 
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., i!'S; · The U.P.S.C: :,have aiiked·for · the •ser'Vit:es . bf'the' _. under~noted 
Section Officer to act as i~vigliator· io.· connection with .. :.: .... ; Examm~~ 
tion on ........ . .:', ' . :· ... 

~'e{" ~ - rn 3fflIT-r i\' f~~,f~cr ar.rmlf arfEJcfiTU ctr · ~q'fc.t 
~···-·-····-cfiT··-···"';_'RT&lT ~~~u"'ij ITTT&lcfi" "~-~ ij m 
~~ cfi" forll" mlfT ~ I 

86. . .. may kindly see for favoiir of advice whether the · services of 
the above-mentioned Section Officer can be spared; 

·. · · · - - · · · · · ·Wfl.lT ~ aft~ c@Tct fcfi ~r '3"<r{<ffi 3l-!l:i'ftj- arfi-i<FRt ctr_ 
~~~~T~<lic:fT~ I . •' 
1 . 

87. Storekeeper may please see as to whether any . articles b~ 
longing to the office were with Shri ......... or not. If any ~rticle, such as 
cycle, uniform, etc. was issued to him, the same may be collected from 
bin immediately. 

~1 <Frl.lT ~~ ~ fcfi ~ •-. . • • • • i qrn ~~lf ':PT cfTTt mirr.=r 
~ ar?.fcff ~ 1 ~ ~{ fief~, <Rf of1R ;;i-~r cfiTt ~Tlfl-T m1r iflrT 

~ ell ~ ~ arf~ <TTftrn f~ ;:;rTQ; I - · 

88. Policy I Section is to be shifted from Room No: 272 to Room. 
No. 335•A. For this purpose 5 coolies will be required tomorrow ... 
~· .Section may kindly arrange for them. 

;:ftfa--~"' ( q~ I) af.f'+TT-T cfiT ~~fif cfi1' -~ <fiiRT -r o 272 
U..,<fiiR! ;:to 335-Q; ~ .fl" ;;rr,n"'~ I '3"ff f~q ~ q'f'q ~~ cfiT ~
cfioT q"~lff I· .... ·~mir '!i'Fl"T '3";:rcfif sr~.:q ~ ~ I 

89. Certified that the annual limits prescribed for 
(i) The purchase and repair of furniture 
(ii) the local purchase of stationery 

(iii) the pu~fhase and repatr of office cycles 
(iv) the maintenance and repairs of typewriters 
(v) the meintenance and repairs of staff cars 

(vi) the maintenance and repairs of motor- cycle 
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(vii) the winding and regulating charges of office clocks has/have 
not exceeded in this bill. 

-sn:rrfom f~ ~ ~ fcfi......, . : . . .. 
(i) 'li"{;:rr,;:n: <1fl' ~ arh: ii-iiira ~ f~ 

(ii) ~~ mir;;ft ( fh1.=t <I ) cfiT ~r-ftlf ~ ~ ~ 
(iii) ~1:fc'Rr <fi'r mf~r <1ft' lcr{f~ arr~ ~~ ~ ~ fu~ 
(iv). c~'n:T~e-U ~ ar,;wur 3IT"{ ~ ~ f~~ 
( v) mq; <fITT: ifi" ar,;'{~ ar1~ ~ ·ER" f~ · · · 

r , ·. 

(vj) irl'~ ~fcITT;r cf1- 31-'f <&1 oj am: i{"~ ~ ~ 
(vii) ~ <1ft' ~~·it 'efm- man<~-ol#fi' ~~ ~-~ \jfl 

crrf~tfi' mlJT f~ ~/~, ~itt~ lf~ f~ arfa-cfi rf@ ~. I 
i ,. -



1. Letter : Shifting of telephone. 
I am directed to request you that telephone No .•••••• .. ... belonging 

to this Department may kindly be shifted from Room No.343, ,,Krishi 
Bhavan:to, Room No: ,265, 8-,ail Bhayan immediately., 

~ arr~ ~ ~'cl" <li~;t cfiT f~w ~an t fcti" ~~ fcrlfT.Y ~ ~ -
m ti~lfT···--cf>1" ~ ;:fo 343, <!iN ~ ij" ~T cfi"{ cfiln:T -;:f o 265, 
~~ ~.r,, it ~~ ~m f~T ;:;fl(( I 

2. Letter : Re~ming of bills. 

The following bills, which are returned herewith, do not pertain to 
this Department and may be sent to the Department/office concerned. 

SJ. No. 

1. 
2. 
3. 

Bill No. Date Amount (Rs) 

~~f~ f~, \JfT ffil!:f it q1q~ fcfiir iifla- ~. "?;ij" fcr~Fr i ~r 
t I \j,%: ~f.:~ fcf+fFT /~<-flf cfiT ~;;r RlrT iifn:r I 

1. 
2. 
3. 



- I • . ' , 

3. Letter : Payment of bills- · · · · • · "d cheques no. te4_ 
I ady been paid v1 e our 

The following bills have a re · . · · · · · · · ·. · • • · ·. 

against each ; 

SI. 
No. 

1. 
2. 

BHl No. Date 

Payment made through, 

Arpount --------
Cheque Date Amoun\ 
No. 

3. -.. ,; 

f~fuf~~ f~m <fiT 'llffifrf ~;rij ~ ~~~- .Efi . ~rlf;t f~ ~~ ITT~f 
"' ~nn:TT~:- , . ~ 

l. 
2. 
3. 

ITT~T 'l<IBR f<fi?TT -n:l"T· 
,:, 

4. Letter : Enquiry regarding details of telephone bills. 

The details of the. charge included in the following bills (retu~ned 

herewith) may please be intimated : 
. . , 

SI . No. Bill No Date Amnunt (Rs.) 

Rl=<ff~f~ fqm =it ( iit) cfT'ffi f~ ;:j{'Ta- ~) iiT) 'SfliH mf ~ ~ 'li•:PH 
~T ;lf)~T ~ I . .. . . 
. ; \ 

· -uhr (to)' 
' . ·,. 't 
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lfTTT.fh:rt:r m~'-'' Ifft ~~ an~ ~~ 
1~ • ·~·-J. . ! ,. .• • ~. •• _- .'. . ' { . - ~ . ... ' ~ ' . ; • 

s: Letter : Sanction for local purchase of articles. . ... ,, , · ·, ,= ·! · 

I am directed to refer to your letter No ......... ; .. dated. ; ... : .. :.:: : .... -. 
on the subject mentioned above and to say that the Pr~~ident is ,Pleased 
fo authorise ...... : ..... ·--to' niake i'ocal purchase of arti'cles 'of stationery up 
to a limit of Rs. 20/- (Rupees twenty only) in each case subj~ct to a 
maximum of Rs. 100/- (Rupees one hundred <?nly) _per annum. 

~ arr~ Rirtcf> ... . .. ifi q-~ ~ .. - . . ifi srn-r i?i lf~ il'ffiii cJ;T ~ 
g3fT ~ fcf> U~q-fa- ~ ...... cfil' ~ifi' qR ij 20 ~ o ( cmr ~ o i:rT'lf) ~ ~ 

-~ifi q-~~ sifo efl!f 3ff!:1'<Rrif 100 ~o (~ ~1 ~tJit) .. ~ -~~ ~ -.ft. 
~r.fm ~ rn ifiT 3ff~cfiT~ ~ cf>1' ~<rr cf>1' ~ · 1 . . ' 

6. Letter : Sanction for the purchase of furniture. 

I am directed to refer to your u. ·o. note -No ..... dated the ...... on: · the 
subject mentioned above and to convey the sanction of the President to 
the purchase of furniture for the office of . ...•.. ..•. at an estimated cost'ilot' 
exceeding Rs. 1200/-. 

The expenditure will be debitable to the contingent grant of the .•..•• 
· office and shall be met from within the budget of that office for the current 

financial year. 

~ ~cfcf fi:f':flr 'l~ 3fTffl ar;r)ep:rrft:cfi fcCtrUIT -~~lll 
f~Tcfi' · .. .. ·, .. if; i;fij71' if .... .. .. ififll~ll if;' f~if 1200 ~o ~ 3Rfclcfi" ~-
i:nfrrcr ~ ~ 9iviR~ cf!T ~~ if;' fuir -u~cifa- ct>l' ~u .ct>l' ~ 
~ cfi'T frt~ ~3ff ~ I . 

7.fW Slf~· · ··· ··· 1fil~T~ if; ~ af¥(rf if; rfl~ ~ ~ ~ 
~tf -m:JY~ ~ ~~ fq~flf cfrf if; ~G ~ ij ~ ~~T fit;lJr ~ 
;;nf~t I 

7. Order : Purchase of Articles. • 

The President is pleased to sanction an expenditure of Rs ...... ~·· .•• 
(Rupees .. .. ... ..... ) plus sales Tax on the purchase of . ..... . .............. . The 

expenditure will be debitable to head "25-Qeneral Administratt~!:': 
Ministry oL ........•. " 
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~11Scq"f~ ;t · · ~-· · · · ~ t f~it · · ~ · · .:.' -~-crit cl'efr 'f~)cfic~ 'if;T c# 
.(~} -~ -~ --l=f~l~ <fiT iiq:r cITTt1 : . 

ir~ olf'lf 1125-m~ Si!tmF1·· .. · ' l=f"?f~lf" ~ writ i:r rJTlf ~ 
ij°f~I 

8. Letter : Quotations for stationery and other allied items. , 
Please quote your rates for the following articles. The rates should 

include delivery charg~s at ·out. office at.. . .. . ... The • -quotation in a sealed 
cover addressed to the undersigned by name should reach this office on or 
before the 

1. 
2. 
3. 
~ "IT~ f~ ~T <fiT afq'iif ~~ f~f~ I ~ ~T if ...... - - M 

~ ~ft cfiT'lf~ ~<fi +IT~ q-~'q[~ . cfiT ~ <qf wrf;:r~ ~FIT =.:fl~ I 

iml" l\'~ "1Tll ~~<<ii .. ~ f~lfiltfi i=r····· -m~r~ ~ llT ~q-?f q-~ ~« cfiT'lfT~ll" 
ij ~ -;;ff,,T "'ITf~~ I . 

1. 
2. 
3. 

9. Letter : Supply of articles. 
Please supply ......... as below to the entire satisfaction of this office 

and send your bill in duplicate for payment. 

Name of the 
article 

Quantity 
required 

Rate Amount 

<!i!flfT ;:ft~ f~ fqc[~ t 3T~T~ -#f~ -;;r) ~« cfiTlfT~lf t 
f~ ~ ~T!Sf51G ~T I 3l~lfffT t f~ far~ cfil' in- 5rf~t -ihr <ftf ~11" I 

~ cfiT i'f'Tif 31 qf~ ifl"!ff c(''( '(Tfl1T 

Sales tax, if any, would be given extra/No sales tax would be given 
extra. 

1:l'R f<il"~'< ~ifr ~rn er) cfe! ~rr « f~lfr :;;rr~rrr for~~< ar~Fr « 
;:r@' f~T ::il"T~ifT I 



t.O, Q~otatioos for-the supply of ... 

Please quote your lowest rat.e for the supply of the fo!Jowing 
.articles: 

I. 

2. 
3, 

•ft~ IBffl g"t <f~~3lT i ~;n:rzar i ~ ~q;:rr arq;:i')" R+if ~ 
~~~= 

1. 
2. 
3. 

Quotations should be addressed by name to Shri ............ and sent on 
<>i: before . ... _ .. ,(date) in a sealed cover. Quotations not so addressed ot 
received after the prescribed date will not be considered. Sales Tax and 
cartage, if any, should be mentioned separately. 

mer, si_;ft ...... .,_ t .,pf ~~ f~m if .... --c!TU~ cf<fi ll'T -a-~ 
~~ ~hr~ =qrf~ I ;jfT ml -a-~·c@ ifTlf 'IT ll'T fi'f'lRf crm~ cf<fi 5fr~ 
~ ~Tl\" '3".f q~ fcr=.:m: .r@ f<fil!'T i:ifT~'TT I ar-r~ f~ ~ arT~ iff¥T ~ 
~r ~.,r ~ cir ~ ~ ij" fffi.<fr ~ =qrf~ ,_ 

11- Letter : Order for the supply of certain articles, 

I am directed to refer to your Jetter No. P-37 .dated the I 8th January, . 
1964 on the subject noted above and to say that the rates for the supply of 
......... quoted by you have been accepted by this Ministry. It is requested 
that the arrangements may kindly be made to supply ...... to the undersign
ed in Room No. 435, Udyog Bbavan, New Delhi at a total cost of Rs. 
550.00 (Rupees five hundred and fifty only) plus Sales Tax. The supply of. 
these articles may kindly be arranged immediately but not later than ten 
.days of the date of issue of this lelter. 

The terms and conditions for the supply of articles under order will 
1"emain the same as shown in para 6 of this Ministry's letter of even 
number dated 12-12-63. 
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~ '3'tf~~<Rf fq!!f1t tr{ 3{Tti~ q~ ~T q)-37 ~jct> 18 GFfcf,U, 

-1__964 ~ -sm~ ij ~ · rfi0 <t>T f.J~ ~r t: fcfi · ~« if.'";fT~ ii'··~~ ~n.r 
~ ~ ~1 "'1 rocfil"'{ "'~ fu'lir ~, aqucT ~ f<t> cfilf"U «~ 435 
~FT W-fil, -tf. ~')'· ij 550. ~ o ( qfq' ~) q'<ITTf (i'lit° irl~} ifi1' ¥( . wlmf 

~r fGf~ ell~~······~ crm·~~ <t>T ~~,~~~an cfi't ~\ilit 
"11 ~ .'litfll'T ~;::f°f<fill'T ~ q~ ~ ~~ q";f ~ ~T ~- ~ ~ 
.~ f~ ~ 3lf'cfcF ctn" ~T ~ ~;:ft =qr~ I . . . . . 

~ crfciarr ~ ~rcf.'t ili" f~ll" '!ffif cf~'r ~rm -m ~~ i:r.-'51 .~ ~ ~~ 
~~!fcp Cf";{ RrfT<tl 12-12-63 cfi qU 6 i:i' ~ -ii ~ I 
·12. Letter : Estimat~ for repairs to typewrite~. 
· : · I am directed to say that Remington typewriter No. ; ..........•.. of this 

Ministry is not giving satisfactory service and needs certain repairs. 
It is requested that it may be examined in Room No. 225, Vayu Bhavan 
and an estimate for its repairs sent to this Ministry for approval. 
Necessary information whether the parts requiring replacement in the 
machine are worn out/broken/~issing ~ay also be given in the 

<estimate. 
1-!~ ~ ~~ ~r f-,~w ~3lr ~ f<fi ~ ll--1.'ltwlf ct>T ~fi:rm:;:r mcr-

~,~~ ~T· · · · - ·oT<t> <tlf+r ~ ~ ~ t 3lT~ '3'~i:i' ~ +r<:Tita ~).fr~ 1 

~U'<-t ~ fcfi ~9'1:fT ~T ~~T 225, cfl!!+lq,'f i:i' ~"11" Gffq ~ ~ ofR 
~«<tiT ~i:f ctiT af.!+rR ~ ll~~ cfi° ar,;i:n~ ~ fuit ~sif ~ I ffi;,' 
;. m r <ITT" ~ ~).:ir t ~i fcr~ 1t 3l.f+flti i:i' ~ ~;;r m ~ 

Gf~ cfi <FTT ~ ~ f~ <fQ; ~<ff¥ <fQ; 3{~.., l<TT ~ ~ I 
13. Letter: Repairs to typewriter. CJ; 

I am directed to say that your e t· Rs ,. . . . s imate No ....... . ... . dated ......... for 
•····· •·· · ·····'or repaus to this Mmist , t .approved. I am therefore ry s ypewriter No ... ······· · ·has been 

. . ' • • to request you to carry out the necessary 
repairs early m room No .... . . •.. Manak Bhavan 

~ ~ ~~ cfi'T f~~_@3TT ~ fcfi ~ ~ .. ~lcnl! ,i- ~~c~ ~ 
" ..... efil' ~ <li ~ 1l 3fPtcfil····· •(iq~ ~ ar,;m;r ~ - · ··-··· 

6f~······-··· ·3ft!lTT~ ~ ~T t I ara: ar-1~rtT f f<fi' ~1 ~lfct. 
~ c[icr:fT ~~ '@' <li~T ~ ·-· ... · · 1TT.fcfl ·~ ij ~ ~ I . 
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14. Circular : Instructions hf cl~s IV : officel'.S . for putting on their 
uniform• · . .. 

It bas been noticed . that in . spite of repe~ted instructions sever.al 
class IV ofijcers do not put their full uniform while_ po duty in_ the office. 
The class IV officers . are once again instructed. that during office hours 
they should invariably put on the uniform .supplied to them. Iri future, 
if any such officer is found without uniform; he will be sent back home 
and will be treated on leave without pay for that day; 

~T lf<JT t fill~~-~ ~& cfi~i'f ctr <TTef~ cfi{ "f~~ ~ cfilf
:;;rr(r cfiT<JT"ffif it WT i ~fflf ru qcff ;;@ ~;fcr I ij"q ~~ ~uft cfilf
'tfTRlfT cfiT ~ ffl flfj"{ f~ ~ ~@1 l f<li ~ -ifT cr<ff i':"T ~ ~. ~ 
~ cfiltrm-~ ir arcro;r q-~ 1 ,rfqm:r ir tr_FG ffl ~~ ~ cfilr'<lTU 
~ ~ f ~ 9"TlfT iflfT a-) ~ l:j""{ cfTfq~ ~ RlJT .ifr~m an~ ~ f~ 
~ fcAT ~a-,=r <fiT W TT RifID ~ I 
15. Circular : Instruction for class IV officers to keep the uniform neat 
and clean. 

In accordance with the instructions of the Ministry of Home Affairs 
it is essential that all the class IV employees supplied with uniform 
should put on neat and clean uniforms. It is hoped that all the class 
JV · employees of this office/Deptt,, will attend office always in clean 
uniform, If any employee is found without unifor'in or wearing unclean 
uniform on three occasions continuously, not only his washing allowance 
will be stopped but disciplinary action will also be taken against 
him. 

1!~ iF'5TT~lf i 3TT~f.!ID~ ~ arr~iil ~ f <fi ~~ ~el" ~"TT <filt
~, arq;:ft cf~T ffPli-~:!f~T q~ ~ amt I arT!ITT wiT -if@T ~ f<fi ~~ 
cfillfTw;r /fcfflTif ~ ~~ '<f1¥:f ~UTT ~~'qf~T ~'Rf~ it ~~q ~Tqj ~1 ~ 
~ amt~ 1 tr~ <fit~ cfill'<fl~r ~ra~ a-1.r cif"H fcif;;r crcff i:Sfl!fcfT it~r ~1 
it 00 iJ"tIT of ~~T ~ffi{ 'Jf~r ~ rn ifi ~rtr-«T'f ~~ m·~ ar,r-
Wffl~cli fflq"rt +IT cfi) -ifrqm I . .. 
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,16 . . M~Qranouni:; Issue 'Q( t~mporary:p-ass~s, t · ·: · ·i'. 'r< r,-: 'it« 1 :: rt": 1 

The Ministry of. :Home Affairs are. requested io1. i.sshe i erhp'o ~a?' 
passes for the following Canteen ~mpl~yees;-., whose particulans~~e g1vcn 
below · .. · · ' · · · : · .. :·) · ' · : · · · ·: ·., 

~~ ~'!ft~ ~ ~~T~ ~ f<F·~~ ~ f~~~~~( ~~\~t~ 'f~ 
· fu-.f~~~~~t ·~rocmr~.~~ I , .. : I 

17. Office Memorandum: Identity car~. . · · • ,. ·. . . F :·· 
The ~nde~signed. is · aire~ted ·to forward her(}wi.th a <?OP;Y: of the 

iepo'rt .lodged ~ith ~h~ pol ice by Shri, ........ .' ... of tJi.i:5' b..epart~e.11.t '.~.gard-

ing lo~s of 'identity card No............ · · ' · · · 

~ ~B" ~~lf ~ ifr·······••i ~r __ arq~ 1~:.:rr,:r <JiTi_j,~r:_:_: 
~~ ~ cfl=t ll '.;ffi~ <fit' f~f{ ~ f(q)t cfir''51'fcr ll'sif~ cfiT ,f.,1{~ -~3TT ~II 

. , . . . . . . J.. :: r ·. I I 

18. Memorandum : Loss of i~entity card. " · · .,:; 

The undersigned is ,;lirected to say that Shri. ...•• :. : •. iof this Ministry 
should deposit a sum of Rs ......... . . . . with Cash Section of this Ministry 
as penalty for the loss,of permanent/temporary identity,<,ard 1)-l'o_,,; .....•••• 

issued in his [tvoui:._ ~e should .fur1;1\sh. two copies of . the .·MS~P~ft .,s~ 
pho~ograp.J:i. . to this Section wit~in o_ne . wee.k . ~rom fhe date, qf js~ue .. of 

. ' • • . 1 • •. · • • • • ., ., . 

this memo to enable this Section to isslle another identity card to him . 

. , ~t tr~ <fi"~i\' ~~ f~w ~mt f<fi":~~ '. if-/4-r~i~ .-~ ··i·:-~,7;·
1

~,.'._,'. -~-~ 

~mu~~ p:mn/3l~!lf~f ~fif cfi"T~ «~r ··· ··.~ ~-~rn ,i-.~ ., 
~··· · ··l'!Cf~ ~B" +r,:;;1~ <f1 "U~. 3l~~m,.H· GfITT ;i ~~r. , ij·1' ·B"N 
~ ~ ~rr-; .~ 'lfRT ~~ cfi"T a,-.,m ~ Q;<fi" :~~. ~: ~ ·1":·rot~r ( crm
q)i) 3TT~~ ~ ~T ~ w 3J'!mtf cti1' 'l~ ~ f;;m~ . f<fi" T~ tJ;cfi" am: ~ 
:qt;; cfiTs ~U fcfi1TT sil'T ~ I . . . . . . . . . -

\ ' ' · ' . ...... · :· · .j 

19. Letter : Photo for id~ntity card. i . . , .. , . . ,.· 

Please photograph the following individuals oft.his ?vfinistry _fi;>r iss1,10 

of perman,nt id1mtity ca~ds. Two ~opi~s of photographs· may be_ f~rnis~ 
to this Ministry along with your b1U_ for _ ~ayment. : " t-
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~r ~ cm- ii!n:T ifi~ ~ reit ~lfT ~ i:r;:'!fre,;r ~ art,tr

fuf~ ottfunrr cfft" 'hlcT ffl ~ I ~ifi ffi cfi1' cft"~~ srftm ~ lf~~ 
~ ~ ~ ai'h:: m~ i:r ~t@Tif ~ ~ arq.,r f~ ~ ~ 1 

~ . 

· 20. Memorandum : Damage of identity card. 
The undersigned is directed to say that Shri ......•••... in this Ministry 

~bould deposit with the Cashier a sum of Re." 1/- as penalty for the da~age 
of his identity card and also furnish two copies of his photograph (passport 
size) to General Section immediately. 

1-!~ ~ ~ cf;T f~ g3fT ~ f.t;- ~ lf~ ~ isft"- :· ............ , .. . 
~ cfi1i ~U~ iV" ffl ~ ~o-sfq~'t Q;ifi ~q,:rr ~~ ~ cmr ;jPTT cfi~ 

~ 3t'h: q-n:crn- ( cn-«q)t) ancfiTI: i arq.r ~) 'file) ~r ~ 3f-!miT i:r 
'J~=.ff ~ I . 

. 21-. Memo : Photograph for the issue of identity card. 

The photographer will be visiting this Ministry on ............. . 
between ...... ... A. M. and ...... A. M. Shri ..........•. may please come to Gate 
.No. 4 ....•.••... Bhavan, New Delhi for photograph for the issue of identity 
card. 

.. ~~ IH'11~l.f it Rrri''1i"··•• .. •·•cfil········~ ~ .. -..... ~ (~) ~ 
1
~ 'll'\et·m~ arr~r I ssrr .... - - - -<!i<rlft • • -• • • ~. .:i-~ ~ i m 
1
~ 4 ~ ~ ~ aJR ~;:J" iiili ;jff"{f ~ ~ for~ q;)it ~ ~ 1 

2?. Memorandll.lD : Cancellation of identity card . 
. : The following identity card/temporary passes. are returned herewith 

fiSr cancetl~tion :- ' 

Please acknowledge receipt. 

' f~mfucr q-~ ~/~~'f 'TIB .:~ rn ~ f~ ~'liftt \JfTff ,,-
'!iql.fr srrfqr ~ ~ 1 

tfm~~ ... 

~. Letter : Allotment of quarter. . · 
'.·. 'I a.in directed to refer to your nieniorandum/lettet No ..... : ..... : ..... . 

dated ....• ... and to state that Shri .•. : .• · .............. has accepted/no[ accepted 
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the allotment of quarter No ........... . 

Reasons for non-acc:eptance are : 

~ an~ ~············t.mcr-f .«~in-:··:··t ~~ it lf~ ~ 
~ f.ti~ gifl' ~ fcfi ~r·••·········;r ~~ ~~T··········•·t an~ iti) 
~cfT/fiT~ ~ fin1:IT ,~1 fcfilfT ~ 1 . 

~')cfiR if rn ~ cfiTT11f ~ ~ f/fi· · · · · · ·. - .. 

24 L I R 
• respect of water and electricity 

. et er : equest for guarantee m 
charges. 

I, ............................................... , hereby request the Central 
Government to guarantee p'lyment of my dues to the •· •·· ··· ··· ······ ···· ·· ··• 
: •··· .. on account of electricity and water charges to the exent of the 
security deposit demanded by them in respect of Gqvern~ent quarter/. 
Bungalow No......... . .. which has been alloted to me. In the event of 

such guarantee being given to the said authority on my .account, if 
through my default or otherwise, Government has to pay the said sum or 
any portion thereof to the authority, the Central Go·vernment will be 
entitled to recover ·from me any amount paid under the said guarantee 
and recover the same from any moneys payable by the Central Govern
ment to me or to any person claiming under me. 

W tnesses: 
( 1) •••••••••••••.• •••••• 

Designation 

(2) ••••••······ ........ . 
Designation 

Signature of Govt. servant 
Designation ..•............ -· ..• 
Permanent or Temporary 
Branch •.....•• ·-··· .•••.......• 

~it,~H••··.···.·_,_.~~~~ ~~ u f~~ ~T ~ f<li ~ ~(<f\10' 

wc:~/~trm i'f o ~ f-ttr~ fcfi~T trlfT ~, ~T far:ilwf ~ lfl'.:n' 
t ~,rr~ ifiT «r.:ft ~ -t't illm:r·····•···-··""') ~, f~;fi f.ti- Gfirl-lo ~ 



:·r 
3,r--

. ~er it~~ J'f'T<JT ll{ ~ I lf'U an<: ~-l« cn:i ~-fijriitt·-J -~-!·,·¼m1·~~ -~ ! 

~, lff~ lf<:r '1:_cfi lfT fcfi«T ~ij'=t <firtuf·~;-ffi'mfuit;~\ct,T~~ .. ~ 
• ::~~'!ijr: ;~~:/:~m' -· ~n:~n-. [r~r -_ :;;rffir iri; c1 r · ~sfr~ ~~cfi'Tt -~ lf~ 

orfo-fireijr~t f cfi. ~~ JTTvcl,~ atcrr.:r "'1<fir{ ~t "{cpir ·11;~ij' cf'l!,~ :~ ~ 
aih: ~ ~<fiif ;.,-~ cr;=r i:t ~ cm~ cfi"{ ~ ;jff ~rir-ITTEfift:'ITTU -~ lfT ~ . 

8f.cFTa- fcfiijf 1TT~ ~H cfiT ~ ir I . -:. -; :: ·:: . . . .. . .. : .. .. : -~ 

!!.- . : r .- ,. , . , . . ::~ .. ; ·, : ' .• 

. j' , 

, · : ' 1J1 • , . •·· · • 

~T2' :·_(l) ..... :····- ··· 
. ~ . ' ' .. 

. _ .~Tif"'•• · ·~ 
{2) ··· ·::"••·;-, 

,! ~,,.- .. _···-

) ~n::cffttr ~iitr~1:~ -~~ 
~i'flif .......... ; :\;! •.. ; .... ·-

. ~~Tll'f lff ·offl!JT~f ..... : ... ... . 
. -, ' , -~t~f•·-: ... ,: .. ,_;' .. , ... -···. •·•'.• .. ·--~ 

', , , . 

25. Leiter : Guarantee for payment Qf. electricity and water dues. 

. . Th~ Ministry.-of.. .. , ... . ... guarantee payment of electricity and water 
~h~rges in respect of the above-mentioned premises occupied by Shri.. .... 
t ·· •••-l~\;'iignatipn}. ,. ,.;; ;. and any subsequent allotment wh'ch may be made 
Jo him _by the Government.in the N.D.M.C./M.C.D. area to the extent of 
Rs. 25 per electric meter and Rs. 50 per wa·er meter. . , 

He may, therefore, be exempted from makin~ a-security deposit. 

:,..fl· .. ····· (q~.:rri:r) ... · · .. · ·cfi'r fG"~ <T~ '3''Tt <fa" lt,t;r,r! ~ ~p:.i;:er 

it a:ri<: ITTcfi'R: an:r .:r{ fqz,~r .:r<r<:crrf<n'cfil/t~~r i'fif~R.YJf . ~li.:f if ~R 
'tfcftlf ll ~~ cfi'l{ i~u Jfofi'Fl' fo:lfT GTTC;, er) ~~ ~<n'T afR 'TFlf t 
ft#tt t : r'i~cl TiJ _ t f<n'~. ' . :-... :+lr"fTizr· fijGf{\'Jf ·~ stfa--Jffl1: cfr 25 ~'T{t 

ilt Ett-frt 51'.fu~i,rc~ 'R so ~cr~·a-ct rrrolri~r fi .. .: · · · 
~i: - '3tzir. *~ ~Jff""li:f• ~irr Eti~if ~ ~c ~r GTT({ I . _,- . 



t.:t u!K I, . .,.,I\ ;,·, .(; ·'. 
- ·· --, , ,•71n :·.- ,1 1.ri\ •n?;.1h • ,l ;·: . -:, :.·, :· . .... ,1· 

fct~q .... ·:_/;'"·=--·:-:··, ,• ·'. .·1 i ,·_ .( : .. •·".-,.,. : ,:· ·· , :1:: : :••· · . .. •;--! ,1 "1" { _; ·-•~.o.: ·.: • ~~--:. \: . ~ 

7~- &.ure\Y.: b~nd fM t~~r-.Library ~ ·: · , ·· . , · , · ·· - .Br~ncl;t 
I esi nation) ...•..••.... ······~······:;· '. ·,'.·· ... . '. •• ;_. '.:"-.~·-:.··i · ···: 

. . ' . :·:········ (d , , g · de'si' nation)········ ................... . 
holding a -p<ertnanerit-•appomtment of ( g ·t tand as .surety 
. _.., do hereby agree o ~.. . . 
t!l tbe _~ffl,ce of,.~,,;.-- -.:·-- r/ ' '.·f'·i.T~ .. _., .. 1. :·d- as (designation) .•• ; ...•• ~ •••• ~ 
f1or Sh .•. I • ' at present emp oye . ' ' . . n ......... •········ .... ,. .. _, , . . · . . ·· . · . . h . plied for the 

. . , ;, ::. ::' •. : •... : ..... Branch, who asap · . 'bl · 
~~~~~i~~/~~~~~-.-c~~~·;;;·Secretariat Library, and shall be respo~si e 
fo,;: the payment of any du~s-.,9\!t:&~nding~ a,gains't hi~ ii'l · this _connec.tion.· · 

··i: 7, ,, ~ { - ·1, \ • .-.~i1 , .. • .. ,.~ ..... : r: ; J : \f.· ·~ .. 11S•igriature .-..• · •.•• ( .•••.•.•••••• 
·• . • ,·~-- J • . ... ~ ~ ~ - .~ ) -.., 'i l _r , , ,•,· •: . : "f ' , / '., , , , • " 

Witness· :'. 
I , , i° , , •· ' "I 1

1 f • • ' _- . l ; ' • • 

-~, .. ·: · .·. · · · · .-,(~~·r~)·. · ··· · · .-. ·- · · ··· · · ········mm;:: tift : '. · ··: · ····· -~ 
~~ ij· ........ :.:-· "9G: ~ ~mitr~q:; ~ f~ lf, t~~ itru ~ .. -: .. ·-
~ TT?Q;, ZifT . ~~ ~irlf· : ...... :~~r, if·'. .... - : . "·q-~ en;:: cfiPl rn ~ ar)~ 
fGT<=~if ~.:ttlf ID"fcfl~~ . ~rncfiralf cfJ' ~ITT~ forq; arfct~ fcfi~T ~' 
~Reff .m .~ f~<J; R~iRT.l~ !. ~«. ~rifrcf it '3',T~ i'fT+f ~): -41- ~1f 

~FH ~tj'f, '3'~Efi 4!ifcf;f11 cfiT f~i:Rr,~1 l!~, 'IT. ~TlfT I 
.m~r: · · ·· · · · · 5ttrr!ff{ ......... · ·,-··--~ 

1" ·• ·· 

27. - L<itter : P~rchi•~e of b90,1f.s (or 
1
t~e Lib,r~rr ... ·, . 

, .. . , j • ,/ , j .... .. 

- .. i am directed to invite quotations for the purchase of marg~hally 

noted bo k~·-i The ,;iuqtations bear.iq&I on 1tzhc;i •.1m:velope:, 'Quotations for 
t t f 'f J , t l l 'i lt, , , . . , . 
'l'ioi:~r'y b':° .:• __ &hould . ?.e addr.es.sed . ~y name ... to ... the undersigned. The 
same should reach this Miuistry not later than 4.00 p.m. on the 5th 
December, 63, The quotations should indicate the name of author. 
price, etc. 

l];il' ~foq; ij f~fi:sra ~facfit <fiT i:sr~r~ ~ fo~ ~R lt•TA <fir f.,~!lf 
~3TT ~ I f:ifij' f<n"!fil'fi lf ~fcf ~~ ::iffq;· ~ q~ '':!fzFfil~lf cfi) ':!t:')cfir ~ 

_ re1:1; ·+wt' fo@:r ~);rr, =.trf~q; ~~--cf~ ll'~ er~ .:rrit' ~ t-ir ~r~ 1 ~ ~~ 
~~~:: ij . ~t ·~~'f~<li s.·12:63 cfi'T 4.oo'iif~ ar-t'{r;:~ a-cfi .. qi~ 
'5fT<TT 'ql~ I m<r) t m~ ~a-cfi' t ~@:cfi cfiT <lT+f, lJ;c-lf 3TTR +ff f~ I 

I • 
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28. Memorandum : Reminder for Library books. 
It is requested that the books noted below - which were taken by 

You on the dates noted against each may kindly be returned to the 
Library at an early date. 

Title of books and author's name. Dates oo whi.::h taken 

arrq;r ara)raf~cr '.!Hicfi ~t ~~lcf ~~T ~ on:mr <fiT w1" ~T I; 

~Tcr ~ fcfi ~ ~<fiT~lf ifiT !lTT~ q1fq-~ <fi~ ii I 

~cfcfi a-~r ~~ cfiT i'fTlr ~cf; ~ -;t <fir a-r~TT?f 
29. Letter : Applicatfons for th,e typewriting test. 

I am directed to forward herewith the applications of the under-
mentioned staff from .................. office, who are eligible to appear in th~ 
type-writing test to be conducted by the Union Public Service Commission 
on 5th May, 1969. 

1-!!ff'. · · · •··· · · · · · ... • -cfin:lffllf t F;;i:.=rmRcRr <filf~rorr t arr~~
q-q ~;:j' cfiT f~~ ~arr~ I ll° cliif=qn:r ~ ~cf; "<TT amft-r iITU 5 ~, 
1969 ifiT ~T iifT;J <;Jffif C:T~~~fu.r cmw if -re~~ q-p; ~ I 
30. Memorandum: Typewriting test in English to be held by U .P.S.C. on. 

The undermentioned candidates from the Railway Board have heeo 
admitted to the Type-writing test to be held by the U.P.S.C. on 5th 
May. 1964 at the Secretariat Training School, New Delhi. The Roll 
Nl!mbers of the candidatu and other details are indicated against their 
names. 

S.No. Name Branch Roll No. Date Batch and time. 

Requests for the change in timetit.ble and/or grouping wilJ not be J 

entertained. In no case will typewriters be supplied by the U.P.S:C. to the 
candidates. 

/ 
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Section Officers may please inform the staff concerned accordingly, 

~ m ~ f<J~(1fura- '3'-'1fi:;.ctl<-l ~ ~~ m'fi ~ql anm~ e.TU 

s ~. 1964 <tit ~f-i4ct1w-1 5rfu~ ~~ • .=ff ~r it m-~ cJTm m.cr
·~r~fvr inJ~T it ~o;r <tr ar-rrfo' ~ en-~~ 1 '3'-'11~cffU ~ af'!~<fi" 
at)-( a:r;:ir fer~ ~;rcfi ,n.:r ~ arlll' f~ ~ ~ :-· 
~ do ;:n+f '!lTT~T ar-f~ cf~ 

"' ---=--

~·~ 3TR lfT itm it qfffiif ~ f~if f.fi«T smt~ 9'"{ fcfqf"{ 

~ .fcfiliT ~ 1 ~~ fficfi W-113ll'lllif iiRT '3'-'11~cfl<.l ~ f~ cf~

~~C:~T <tr ~ 0~!lfl' if© ctfl" \ifTQ;m 1 

aq~ arf'efcfiRr iiqlfT ~F~ ciif=q,-rofr cfil" ~~«~ ef:;,ra
cf)"{ ii I 

31. Letter : Appointment of invigilators 

With reference to your letter No ......••. dated ......••.... I am directed 
to state that the following Section Officers of this Ministry can be spared 
for the work of invigilation on 5th May, 1964. 

S,No. Name Centre Date and ' time 

They have been direct to report for duty at the Centre and time 
noted against their names. They have also been instructed not to accept 
the offer of appointment if any of their r.:Jation/dependant is appearing 
in the ab~>Ve mentioned examination at the centre where they are being 
posted. 

ancI~ ~~-·--·---~ ~ ~o··-··-~ ~a" it~~ ~f=.rn 
cfi~;{ cfiT r~ g3fT ~ fcfi sift 1964 cfiT ~ij' it~~ r~rnr~ ar,:r. 
mtr an~r cfi) f;n:r~ <finr ~ ~ ~ \jfT ~ ~ :- "' 

~lf ~ 0 <lTif ~ i:JRT{f ar1': «~ --- --------



J.R- . 
l't . 

.-. , · \3r~ ,~5)'~ ~<JIB) t~ 3Tf~::~&~:Wfi:l: . ~~~ 1~-~Hlf·. g~ •~[fi!iff ~~ )~ cfi"T 

;f.:I~ ~ :~~J \T~f._ '~ l •. _~;:f~ 1~f. x~~lJcf.~} jif{ .~ fcfi ?f~ -.~~T • cfiT{ 
_ ~'efT/~rfiera- ~q~ _w ~r~ if ~~n- ~ ,if GJ"o .~Q.T-&T,. ~ ~~ a-;::mr 
~ }.~r ~~T; ~, m ~-f~fcfcf~~fffq ·~ ~it~ . .:r cp:f ':. 

. . . . . ., . . ~ 

32, Letter: Reminder f~.r service rccprd. · ·. ,·, ·. ·
1 

- • • • ··• 

T,he s_ervice record of the above-n.amed employee wa_s sent to your 
office ilfc6nn~ction with .·:-'. . ........ :; . :-~: .-{fide thi~ tfffice Je'tter No .•• .. . • ' .. : •• 
aated· .. :: .-:::.-pTease airaiige to return the'" same to -this offi; e-duly co~1{pieted 
immediately. . . 

. · . ~q,fctct cfill'.i=trft i:fiT m".cr'a° ~ ~m~ · ~ -a:f{f€f·.•:".• ; .• ,.,; ·. ·: ---·~ 

% ~~·il>,"···'. ·•ifi ~f'N,• · .. ,, ... " ... _:, .ifi ~efH arrq~ ,~lJ'',cfil +TITT 
fflfT ~r 1 !qm ~~ ~cfT-•f~r· i'fiT .fefcT.c:R( .~ T<R~· a:rfcr;P-r: ~r~ cffl' 
~~r~, . 

. > • . . ' ' . • • • >- . . J • 

33. ' Authority for taking out Government articles. , ., . 
,. 1 .. • ~ f· .. , . ·. ' .. , . 

Shri ............... holder of identity carq No ......... is authorised to take 
out the following Government articl~s froin :.· .. : .. : •... Bhavan. · · .·•. · · 

. ' s>Jff-·--·--··, ~~ qifi:fTif cfi"Ti <ln' ~~!if·--- : .. ~, i'fiT arferm fG<IT 
-Tm t: f.fi ~ -atittfofu@ ~~!°<ff~--··,··~-~~ .~ _iifT i<Rt i' I 

·-• . .... 
.. ~·;· .. / .. _01 __ ~!: ~~t f"(1 

,-.,1., .• - t::: ~1-~-'2.--:'""' 
... ✓ 1 () 

' . _9 ·_'7 ... 

- ~ ··• _ _,,,,,,, I ' :.: •:: • /,_', ' • • 

- , -[ll.l\ ~ . , , • . ' ·; .. I . " 

8Ubra I')' \IAS, Shimla 

. 1l\1Mlffl1iiiil 
00059792 
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