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e
1. For the Engineering Wing, a post of Superintending Engineer
was sanctioned in April last. Shri......... has assumed charge of the office

on 15-12-68. For the efficient discharge of his official duties, it is c;onsi-__
dered essential that he should be provided with an independent telephone

at his office and another at his residence so that he tay be readily
available for consultation outside office hours.

. GShfaafer g & for asflas efaz &1 92 0@ afe J
T gaAT AT | ol ~¥ 15 fegraz, 1968 1 T4 97 F1 F=
WIX gFaTe fEar § | F a9 F19 g% §7 § FI 9% @loq ag
AT quwr [T & o 9AF fou saieq § o o4& Swa Y
FIEAT gl AT Fated & qua 3 qig W1 g3 faar-fawg F fog
T g g5 3Af@T OF THET 993 X qT oy smaAr g

2. As the telephone position is very tightthe P.& T. Deptt.
may be approached to sanction two telephone connections under the
“own your telephone” scheme by paying Rs. 2000/- per telephone
connection as an advance adjustable towards 20 years’ rental. Installation
charges @Rs. 40/- per connection will be extra. Sanction may, there~
fore, be accorded for incurring an expenditure of Rs. 4080, -

TN 1 AT FH @ T6loT 1% 05 are FaarT Y oo Tt
E1F S AFAT F Fvqia a1 THRT FAFAAT £ I8 3 & foq Far
w1T | g fqg 9v¢ 2000 To Sfq ATt & feara & afrw 97 3 wq
¥ 3 fag wrd, Sf 20 79 F FHTd § 52 qrai | 40 wo iy 2y
% fewra & T ST BT G 8T AT G| 31 4080 %o aT

FI T HIQ Y 71T |

3. It becomes very inconvenient to move to the Section Officer’s
table along with all the relevant papers a number of times during
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the day in connection with the above-mentioned work. The telephone
is also to be attended to in connection with the arrangement of accommo-
dation, lunches and other parties for visiting foreign guests.

To obviate difficulty, it is.requested that an extension of the abow.a-
mentioned telephone may be providcd on my table together with an addi-
tional internal telephone. :

Sudad 17 & faofad § gy grafaa FO-977 F1 TF AG
AT AfaFTY #Y At g2 fa ¥ o7F G AAT AGAAEAF WA
|t & faRel & ey ¥ FgAT F foXr sarE, WA T ffaEs
& Nae ¥ grary § o T g ggard |

¥ FfeATE a1 3T ;A & fafws 7z Fg0 & fr SogF TR
&1 0F fa@r (gaedna) six uF afafiad arafs w3
st 93 A faar aq

4. Shri......... hasbeen allotted residence No......... Motibagh
(Type VI). He will be shifting from..e.ccceereen. to his mew residence
on...-- s Telephone No............ , at present installed at his present

fesidence, may kindly be disconnected and installed at his new residence in
Motibagh early.

B CEPORTS F AW ¥ 2157 B F AH GEAT- - FT AGEA
TR AT A F A9 7Y ww A fadqiw oo FT TG | I
SHATA TEHA F S TR gear oo & gAT §, I¥ FaAT 4G F
&2T f7aT S SR 9% wfer g Mefram & q0 qFT F AT AT AT

3. I have shifted my residence from

ful if arrangements are made immediately for shifting my residential tele-
phone No... to my new residence. I may state that a line connection

already exists in the new flat and the work involved is negligible.

- ¥ aT A e Feweeen. aew foar § 1 afg aTar
THERIT FEIT--- o 0T AFTT § SO FT T Ja7H FT fear sng v
¥ sreaea A g | F 4 aan g fm AC AF § A1 F7 FARA
WA & ANE &1 9 50 gmaze § ATAHTT FIG FAT ST

......... to.........I shall be grate-
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6. The blll atshp B has been received in respect of telcphone No. )
svsee-...installed for the use of...... in the Roads Wing. 3

Acmrdmg to the revised procedure the rent is now being cha'rgéd"'

on quarterly basis. The bill isin order and may be accepted for

Payment
The bill has been entered in the register to avoid double payment.

agF opd (O3 faw) & & yawr § fou off THwT der .
- & graeg ¥ a9 ‘§Y 9% w@r gaT faw srar g
afeaifaa sfar & srgart froar a7 Fafas smaz g fouar
TqT & 1 7 faer Srw g AR 37 GaE F a0 e F foar [y
g7 ATAT T Y FHH TAE FH & ﬁw gq faar ?ﬂ‘

?fa%atfrsﬁavrm foar mar &1

7. From the record available with the Section, it is observed that
the charges on account of rent as well as installation of telephone have '
Dot so far been paid to the telephone authorities.

3 FTATT A T157 HUTSA & garT grar g i g IHem & feur
TaT aF B 7 @F F AT 2SI srfaarfeat &1 st aw 788 -

T ar &) <

8. The telephone authorities have submitted a bill for Rs. 250/
in respect of telephone No ......Necessary entry of the bill has been made
in the telephone register on page 3 and fair endorsement is put up for-
signature of S.0. (Genl )

_ 2AET afuwifat § S gear-# fod 250 wo &7 faer
a1 § 1| TR WHeTT ¥ srravaw wfyhe (z7=219T) 955 3 9T FT
& 75 § AR T IS3FT A7 arfigsrar (arT9) & gEaTerT &
fad weqa g

9. The following telephone rental bills in duplicate may be fore
warded to the Account Section for arranging payment in cash or by cheque.
The bills have heen checked and found in order., Necessary entries have -
been made in the telephone register.

A & e & freafafad fel v sfar e sqsmr
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WY AHT AAAT AP FIT WIATT FT T A & fo¥ 957 & 513 | faat
®I qIATA FLAl TS &, F 1% § | THBT USqee § AW F 373UT
&< for g § _

10. In the case of official call/calls the enclosed certificate may be
signed and sent along with the bill.

ST THBE GIHTA F19 § 67 g gl,- 7% 13§ g& g710-
99 g3 gEAIER FX &, A faw & arg A7

11. Certified that offiical trunk calls were made in public interest
and that the calls were entered in the trunk call register.

ag gt fRar strar § fF qeaTd &% w19 91 fga § a1 15
Ul 1T ST 5 Fo fereex § qof ¢ faar MR :

12. 1If the call was private, he may kindly arrange to deposit the
amount in the post office or with the cashier under intimation to this
Section, and certify that the call was entered in the trunk call register.

_afe ag 1o fasft oy, Y ag HAT ST 94T STHENT H AT
ST F T STAT FI 7 yaew F2 AN T AAAE F GRAT FTF |
mﬂ??}fgﬁ‘mmfmaﬁé‘%qg*ﬁﬁ‘ﬁﬁﬁwﬁwﬁ o
I &l o7 |

13.  The payment regarding private trunk call is required to be made
by the allottee of the telephone to the cashier of this Department direct.
However, if all the calls mentioned in the bill are private the amount has
to be deposited by the allottee direct in the Post Offie. The bill must
be returned .lo Establishment IT Section by the aforesaid date because delay
In payment is likely to result in the disconnection of telephone.

. f%faﬁf TH Flor &7 A FwE & AT G WG 77 faypr
® @A F v srar Arfed | fme oY afc 26 (99 & fofgq quy
1o (75T & 1 57t Wity ansiy g @Y sTrad # oy gy e
e earear a o T & qF sfqaq qrdie a5 d997 aifag 9 ST
Nifed F1f6 T ¥ 3 A% § AR 7 I Ay FEATAT 2 |



14. Bill No......... dated.......... ..for Rs.....coeees relates to the trunk
call made form residential/office telephone No......... Of Shricecsesveccanse
He may kindly see and indicate whether the call made by him was private

or official. -

R feqis..----&1--—-®o T faeT &G+ e vuve q:-q-{/am'qim
F AR gegr----- 9T F1 T 6 Fo ¥ grawg @ar g | T FEAT
3@ F AT qarg fF St FT IRI Y ot 3g Fsht oft am g |

15. Ttis observed that the statements of trunk calls made by officers
from office and residential telephons are at present not being submitted by
the P As/P. Ss as a result of which heavy delay is caused in the settlement
of the bills received from the P. & T. Deptt.

I8 Xt 7ot § B sataa agra/fstafag s stfasrfat gra
AL F AT FATHT F TSR] 9T F57 73 25 Fial & AR TG I77q,
o wocass e @ ar frwm ¥ A g fqat & fagem o aga
faorg ramr g

FTFINFET T A qEra
7 16.. Parliament St?ction has reported that both the typewriters in

that Section are not in working order. They have requested for early
arrangement to get the typewriters repaired. Mjs...... may be asked to
furnish an estimate for the repairs. '

dag Fwr 4 g 9 g v s AT & AT Tr5qT032T
FIH a8} FT T & | I3 5T Y ATEAT FY 9T sqaedT FY
T I fHar g 1 gasi----.. FY AT FT ATATT GIY & oy
T 1T | ’

17. The company may be requested to send their mechanic to
€xamine the typewriter.

FFOAT § AT fovan g 7 F 2139 & ANt A Fiw @
F fod srar freeh o1 § )

18. The machine is out of order since long and work has been
suffering. The company may please be asked to attend to the machine
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. ' , have not
immediately. As I pointd out to them on the phone today, we

asked them to send us any estimate for it. . iy
T W qgq quT ¥ @xE 99 § S F@Y P A a‘v‘f%g;ﬁ;

& | FuaT FHAAY FY 3 G 31F FA F Fe | T A% Tt ~

q< AT & 2R SR Ta fad A1 ATAI WA H A T A
19. The firm l;avc stated that unless their estimate is duly approved

¢ . be brought
they will not send their mechanic for repairs. The matter may
to the notice of the Under Secretary.

w9 ¥ 7T § fv oF qF AT FAAAT fafaad _a'r:j,n’ffiafa ag @:{
ST Y Ao F o g fredy (fdf) AgE A 1 AR TS

Fa< afwg 1 Tar fear stro
20. Reference A. Ds note dated...... !
The firm’s repair estimate No. 235 dated 5-2-64 for R.S : ](.)2 h;s t:ie::
accepted vide this office letter No......dated....-- ..Coordination 5€C

may please see.

The firm may be contacted direct in case of delay-

"eras fa2as %Y faqiw. - -4 focqult & &7 H )

aoq & oy &% gra 9 qg 102 To & HTAN gear 235
feti® 5-2-64 F1 58 FTatod 3 qa gear. - - fiF- =G FHT
F< forar 7ar § | wweam avwm FaT dE 9

] N T FH F Gy grad F S |

21. In view of the position explained in serial No. 5, we may agree’

to accord ex-post facto sanction to the hiring of a typewriter for four
months.

FAGET 5 & 93 F O feqfy eqez 71 7E §, IN I Y 1TH -

TR AR AN F foF fpqo g 77 F1 FACT HLY AT T gH
qEHd &Y |

22. Montbhly indents for ;tationcry should reach this Section on or

before the 5th of every month, This would facilitate checking of indents
and to effect economy in stationery, : )
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: g (i ¥ g HEIT &
S @i & arfas $8e (AT 9w) = FTATT H LI
5 qréve F1 a1 Sa¥ 7 agT O A1 | T/ AT Tl FT FrAT AT
St qradt #Y F9d < 7 glaer g |

23 Admn. Br. may please supply the following stationery for use:
of the persons of this Section during the month of November.

qaFaT AT I ATACT F FAANAT B IAT F faX saraT
sy famfafaa @ e 39 I FAT F |

24. The annual indent for stationery was sent long ago but the
stationery has not been received from Calcutta so for. Some of the

_essential articles may be purchased locally.

Sa ard T qiieE $32 (AT ) FTE ALY AT AT AT
XY FEFAT A F@d arady A qF Tgr N g | P ATAAF TEIL
T &9 & @8 & A1 | . *

25. The following articles of stationery, which are almost out of
stock, may be purchased locally :(—

S. No. Name of Quantity in Qty. proposed
article stock. to be purchased

W N -

As the quantity proposed to be purchased will cost ¢ver Rs. 2(00/-
it is suggested that the letter may be issued to a dozen firms to have an

idea of the market prices
Fair letters calling for quotations from renowned suppliers are put

up for signature

g W 1 fafefed awqe st & sawn garasa: &,
AT & § gQT B A0 —
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FHIF AFFTAH EEF A ATAT gEdrfad @a H
qrar

1
2
3

et e @tastt § gawt o 2000 To & ST A3, o
T8 G faar sman § e um asta wt A1 ga feasT aTo W19 A
STAT™ FT f&ar s |

. 998 seazumatl & wim Gmy & fodr w3 a9 gETET &
fodr seqa 3 : ]

26. The following additional staff has been sanctioned for the

Accounts Wing and recruitment to these posts is likely to be made to-
wards the end of thjs month:—

1

2

3

Our requirement of furniture for the above-mentioned staff is given

below:—

S: M. Name of article Quantity

; Officers’ table 1

3 Section Officer’s table 2
Chairs ‘ 3

S.l‘orekeeper may be asked to make necessary arrangements for
supplying the above-mentioned articles at an early date.

HIAAT

@I T & o Freafafae sfafora waaTfeat 1 LE U I ES

R 31T 37 93 9% Frgfaqat =g ara & ova a5 @ F GreaAT g:—
1

2
3
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IEFT sqmifal & o J9-gieal afs & =g & gard
ATIIFATT I THIT § :—

FATF g T AT qraT
1 sfamfat aet A 1
2 ‘ AT sifamifat a6t e 2
3 gt 3

ST (FRATaT) 1 IqFaq g9 qEgE Ww | A1 Ifaq
SATEIT HIT & fo¥ Fg1 ¢ |

27. The furniture required by......... Section is not in stock at
present. We may call for quotations for their purchase from atleast half

a dozen firms of repute.

------- STATT GIT AT 74T AT G7 G99 g § a8 &1
B IUH! @R & i o e g9 faeata 6T ¥ g waT 30

28. Two of the chairs in this room need recaning. The same may
be got done at an early date.

T FAR AT & gfaal § gq 6T & &0 § 1 98 #1970 sodr w4

ST |

29. The office table of U.S. (General) needs some repairs. The

Carpenter may be asked to attend to it.

sax afaT (wrara) 1 wrates s ¥ 7o T g9 ¢ g

N I A% w3 71 Fg faar 910 |
gt

30. The Deptt. of Rehabilitation has informed ug that summer
uniform was due to Shri........ during th: last summer but jt was not

issued to him as he was there for a very short period.

qaata faarT T g% gfad frar @ B st——ar gt 2¢F froey
atwat § faadt of 937g 9 STH! A8 & 7F ) #4468 g gt aga
S T R A :
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~ 31. 'Chappals were issud to him last S/ear. *“This will be takén into
account at the time of issuing the winter uniform.
SR TS A af < af of | w1 A () AdF W wmmaw
AT HT €A™ T@T STqT | ' '

32. Shri......... has been transferred here from the office of ........
We may ascertain from that office for our records and future guidance the
details of uniform issued to Shri......

”ﬂ’--...- ....... aﬁ-ra—a«rw _______ % f %qgfﬁgmgl 3T
FATT ¥ g7 9% w1 qar oy gasid F 6% ot oo F1 A TE
4% 7 E_q"‘rrr MIFA TS |

33. Shri........ has been transferred to the Directorate of Efluf:a-
tion, Delhi and posted there as Lower Division Clerk. Under the existing
orders of the Home Ministry, Shri.........was required to return Fhe
uniform which was issued to him by this Directorate v.vhen he was wo_rklﬂg
as a peon here.. Store Keeper mray please see and_ceftlfy that the u"'fo”"_'
issued to Sri......... was received back when he left this office. . A

] CEPPRER FT qatee frerr faRamew w1 &1 AT ) Fgl SAFT
AT e o) fofan e Hggd ) oo Y S <t 5@ fAs-
WO A FATH F 937 qCHFH FIX g G w8 oAV 77 qgwar:w%
faemm el & sane o F SeEy oY | W F9ar @S Ak
TATfrd #T & fF ot adf i) ) 78 oY w7 Frtwa ele¥ ang
A% arfag fae € oY |

mzfea

34. We have not purchased any cycle for office use during the
current finacial year. ;

719 f<ita ad § gn¥ amter & am & oA £ o arafew
2t @ 2 |

35.  Consequent on the closing of Gwalior Regjonal Office, one new
cycle has been received back in this office. Shri............ has applied for
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replacemet of his cycle on- the- ground that it has become very old
and he has to get it repaired quite often. The new cycle. may be issued
to him.

wrfaat%m%&maﬁm‘m% rﬁa“T St & afcrmeass 5@

Fafeq ¥ oh a8 qrafea gragd g ) s T A9 qrsfEe
e & fa¥ g9 AR T aed fear § 5 a8 aga guey & 99 &
TAT IYHT TG T AT FUAT ISAT § | I A% AT fFa % Y 17 |

36. Discussed with Asstt. Director (General), the cycle in ques-
tion may be given to Cash Section, where it is needed most. The old cycle
in that Section may be withdrawn as it requires heavy repairs.

agra® fadws (amara ) fawre-fawer frar mr | s=idq @s-
691, AFT ATATT 1, TET TTHT SATET ATALIFAT gt &, & &T ST
3q AT X M arsfre d ag afag a o U CULS SRR
AIFAT T AFIAFAT E |

37. What is the normal life of a cycle? When was this cycle
purchased? How much expenditure has been incurred on its repairs, etc.,
per annum? Has it become irrepairable? All these points should be
examined before the question of replacement is taken up.

. g OF qrafEe fRae aw &9 A & ? a8 9isfre wa
qdY 78 4Y ? gaay axeng anfx 93wk aw feam s fear siegw
2 ? %47 98 AT g & G0 G} @Y ? 39F a5 BT I I
94 57 g qrat 9% fgam w3 A g |

38. The life of tubes and tyres has not been fixed by Govt. They
are generally replaced after one year. No payment is made by this office
?o reons (who have been provided with Government cycles) for punctures
and airing. Nor are they paid any cycle allowance for its proper

maintenance.

| YA A AT A LT A staarafy fafea adi A ) amrar:
Fa UF I & qEA1q 939 fea1 Srar | ag sateq g asufa o,
R T arelee faeft g€ & 99X sTam 3% gar 9=y &7
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ﬁima@%nmsﬁm%eﬁamzw%ﬁnﬁﬁimﬁ%
T WY Ag1 far St :

39. Store Keeper may please see and distribute the above mentioned
articles to those cycle peons to whom articles have not been supplied so
far.

HUSTY FIAT 3@ S AT 997 77 ar{-gq qrefe® ater 97 Faaraat
¥ faafca w2 § g ¥ aegq it a6 787 T TE €

40. I have inspected the cycle. It is in a very bad condition and
beyond economic repairs. It is considered inadvisable tospend any more
money on its repairs. This cycle was purchased in February 1954 and has
outlived its normal life.

%1 arefee &1 frde frar § 73 72 30 2100 ¥ § AT
TR WEA TS | IEHY woeRd g3 AT afad o FIAT IfAT AE
ST AT | 98 GTEfEe GTady 1954 ¥ @dal T8 91 97 SqRT qrATy
SaamEfy aara I g :

41. We have only two tyres left in the stock. Necessary action
may be taken to purchase 30 tubes and 30 tyres through D. G. S. & D.;°
New Delhi.

EAR 918 MW= ¥ Fger ay =rq< ax & | Ifq a1 fqeem
wgrfazaren a3 fe it & grer 30 zgg &1T 30 T gl & fou
HTa=AqF HILATE FT 1T |

T AT et

42. Some time back the wall clock of this Section was got removed
by Admn. Section and a time-piece was issued instead. The time-piece has
not worked satisfactorily and is no longer in working order now. Due to
lack of aclock in the Section, much inconvenience is being experienced. It
is , therefore, requested that a wall-clock may be installed in this Section
immediately.

£ G97 94 T8 FTATT Y Sare-adt sarad AN A AT o
o 3T IAF T 9T UF AF-TE7 €Y of | I§ A-HST A FAIGATH
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w0 agt Frar oK g @ 98 wo 9 @ T 1 5 AT § Qe
ut F erwra ¥ ot gfaat AT A A1 § ) o9 a7 @ fraw
LA F e &Y 0P qaR-HST AT & A |

43. There is no clock available in stock which could be supplied to...
Section. If considered necessary, one clock may be purchased locally.
In case the purchase is approved, quotation, may be called for from three
or four firms of repute. It may be pointed out in this connection that
previously we had purchased six wall clocks Smith Enfield @ Rs
each excluding sales tax. Submitted for consideration.

I qUYT T § UHT F1S O STHST AGN § SATeeveeee AT
FY & 7 g | afy @QT F1 fER gaafEa § @ dT-wr gfag w6t
¥ wra greg FT fa¥ od | 39 fawa § ag st @3q fRar s g G
T AN femg qRes AT # @ fATearsai - wo (faA w A
AT ) FT I § @Oy off | Ferered &g § |

‘44. The requisition for a wall-clock by ....... Section and the
office’ note thereon may kindly be seen at pp...... Quotations with
specifications have been invited from four firms of repute. Three of them
have submitted their rates. By comparison we find that the rates sub-
mitted by M/s... ......oveeenns Ltd. are reasonable. The clock is guaranteed

for five years. If approved, one wall-clock may be purchased from
them.

—— ST Y STAT-AST HT HIT 1 39 9T FATHT &7 Faccrufr
97 I55——q3 3@ & wrq | AR faeara wAt & fafaftaai afza
:n?rrrq%r | SAX T T T AT T AT § | gamm%%srra@m
¢ T gash— —fofrde gror aars v e g & 1 ST 9 Y qiwr
TS aF NF FoT F7 qUeear & & | ATARA & a1 TF QI1-939) 3799
AT # 1wy

45. 1 have no objection but I feel some personal varification would:

be desirable. In the matter of clock we cannot go by the price and
guarantee only.

g& #18 s (G ) TE @ 9 & aTwa wear g e Jafeme
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=T ¥ D 93ATS FAT AGAT & | T F HAA F gH IS BT A
AOEY 9T Y AT ARl @ asa :
46. The bill referred to above relates to the winding charges' of
.office clocks during the months of August and September, 1963.

Sadad fae sreq 3R fageax 1963 & waal # aw< v afeal
F =T ST F AT )

47. An electric call bell may kindly be got installed in room No.
265.

T Fo 265 ¥ HauT Ferey A1 ST FAT & T |

48. Our call bell is not in working order. Please get it repaired
soon.

AT S FTH A FT I | Far ¥ AT AF FUI
qEH HE |
49. Will the Reception Officer......Bhavan kindly issue temporary

pass (es) for the undermentioned officer (s) for the date (s) noted against
«each?

FAT———W & Tanrg wfasra gqar ffafea afasfat
F1, ST q TAT F a7 foelt 18 qriva & fod, aeardt arq s
F 7

50. Shri...... e has joined this office today. We may ask the
Security Officer to issue him a temporary pass for a month.

R —— @ Bl ¥ a1 vt qewreT § | @9 g Af-
F14 T FE 5 I 0F 98% 3 foy searht ar@ TN w5 fear
Sl

.51. 'The Min'istry of Home Affairs have asked us that the perma-
nent identity cards 1ssu.ed 10 the staff should be checked physically within
a fortnight. Accordingly, the Séction Officers may be requested to
examine the identity cards of the staff ip their respective Sections.

rgamm%aﬁemg%@qm@ % fae FHarfal ay
fadr aq AT 9T FTE A WH-wify sriwr w A AT AOEA | A2
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g% @it gt afawifal ¥ e fear 9 &3 sqR-sae
ATV & FAACET F g Fref 1 faderor F38 1
‘ 52. A sum of Rs. 5/- as penalty for the loss of his identity card was
recovered from Shri.........and has been deposited in the Reserve Bank
of India. He has also reported the loss of the identity card to the

authorities concerned and the police report (in original) has been sent to
the Ministry of Home Affairs.

AT ¥ IAHT 9T HIE AT I IISEET 919 To TYA
ool 7T A | 9F Fad d% g gfvear § oar # ez w@w @) S
A FTS @A FY gy gratraa Afaaiia o1 1 2 @ g 3 gfoa
fedie (91 &7 ) g AeAron F AT A LR

Tqresq QT FIE

53. The D.G.H.S may be requested kindly to issue another C. H.S,
identity card. A fair O. M. is put up for signature.

e Jaret & warfras ¥ sgay fn e & oag =0
ATES AAT FT TF AT G FTE ArQ F | =0 AT 9T
gearel F o wega

54. Shri ........... Has applied for the change of address and transfer
of dispensary. The necessary changes have been made. U.S. may kindly
sign the forms in triplicate and also initial the C. H. S.identity card
placeé below.

e SR X aroAT v e feedady agear & fod smaaT faar
2 | e afcada w< fed ag § | s qfaT FIAT FTH AT AFY
sl 93 GEATRIR F & &t ¥ W@ FAA A AT IZATT HTS
qT AT ATATEAT FIF |

55. The details of family have been filled up in Shri.............. ’s
duplicate C.H.S. identity card which may kindly be signd by U.S. ;
S ¥ &g careeq AT H g TETH FS I AT A7

frareor W faar srar § 1 srae Afw AT IW 9T FEAETHIZ |
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56. Shri............ lsas been told verbally to report the loss of the
C.H.S. token card to the police and also inform the dispensary concerned.
We may await copy of the report for further action.
Y- aﬂm’kamﬁmw%ﬁw%%—ﬂnmwﬁarm
YA FTE @’r WA &) fen gfew qar grafrag feeqad #1 3
T Y wEars w3 & fod gu feid & sfafelt £ sdem w30

T ATHEA
57. . Application forms for allotment of residential accommodation

from the followmg persons are placed below for onward transmission to
the Directorate of Estates

fram €T ¥ e ¥ four Freafafag safral & arr%aw-qﬁ
T G § | 7+g gryar fARmag &1 WS faar stro .

58. Prior to the 22nd July, 1962 the date of priority for the
purpose of allotment of residential accommodation in Delhi was deter-
mined as under :

22 §aTE, 1962 & qge faeor ¥ fqam oW & sges % ‘r‘a‘&
AT arira frefofag & & faaifca 1 s oy |

59. The priority date of an officer in relation to a class of
residence is the earliest date from which he has been continuously drawing
emoluments which entitled him to that class or a higher class of accommo-
dation.

et atferardy £ swar a1 Y 3o & 7w & fog-qad
TEH T AT gt  Forad a1e ¥ A faeme gaer afcafeagt dar
@I 8, foad sro oy g S a1 Iu¥ Iewqw F A FT FHT
qTH FT g @ g

€0. In order to ensure thatan officer does not remain without
Government accommodation fora long time the rules now provide that
“all officers will also be esigible for the class of accommodation next below
the class to which they are entitled.

=@ 19 A gfafvag 737 & &7 fa 12 afum1d aga o qum
s f47T T wwe & a4 @, Fol § o9 a5 sqmear M e
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aaatfamwsrtrﬁ% ﬁm’%fq:% gmg ﬁﬁ'&ﬁ wﬁ%aru &
AT gt g .

_61.. In the matter of allotment. of accommodation, gazetted or non-
gazetted status of the officer is not taken into account. The allotment is
based on the emoluments and the date of : priority of the officer con-
cerned.

TETL ¥ arae % mtr?vr 1‘1 [ e tr@r-qfaa qr AT -
af @7 T eq 78 T ATAT 1 ATHEA FT ATA FEALAT arﬁr&m‘&
=1 aftsfeeat aﬂt AT @ gt g | - "

" 62." Shri... .. ... . in this Ministry has been allotted - quarter No ..... &

I rs by the Directorate of Estates. In this connection he may please see
attached inemo No...... . dt........ from that Directorate and state

whether the allotment offered to him by tlhe Directorate of Estates is
acceptable to him.

T H7ATHT & #Y-eeeee P RRIIE Y IRt fAReTe @1 FAREY
T eenee mqmﬁfmrmg|quaﬁ%ﬁﬁ§mwﬁ%—
WS & FA FAqT FgEqre-—---- faTis- - Y 9 T 7 FqE

fo Fa1 3¢ geaar frdwreg g fFaT A47 ATHET FFR G

65. We have also to provide some extra accommodatnon to the
General Section for' storage of stationery and other items lying in the
verandah.

FTR A <Y g g araed A1 I TEGAT FT @A F fo g

| AT H1 Fo oY afafers g AT § 0

64. The Directorate of Estates want a list of the rooms occupled by
us. The area thereof is already on their records. We may send the
requisite list to them.

graeT fRoreg & g9 ¥ 3T HAA B ﬂ?ﬂ' HqIAY § S gmR |
3| FEA FT G I (eArS A TG AL § | W I spdfera
AT AT F |

65. The premises may kindly be inspected and arrangements be
made for the repairs of the rooms and for attending to other items of work
enumerated in the attached note.
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5 BT ARET AT Frdeer: w7 ot FA A Ao W o
fecqoit # Sfewfan sva w1t Y FUA o7 5570 )

66.. The problem'is that of getting room ‘NO........;'..vacated Where
some, Tepairs have to be carried out. For this purpose............ Section
has to be shifted and provided with alternative accommodation:

FHEAT FHIT FEIT- -~ -+ F GTA FIEX TV &, 981 TS ATAT
BT 21 I T F folr- g #Y ST @ dHfeH
TYTT AT 2 | , . : o

67. Please count the number of rooms which are witﬂout iron bars
and make a reference to the FExecutive Engineer, C. P. W. D., explaining

the difficulties and requesting him to provide all these rooms Wwith iron
bars.

FIAT IT FAWU T q0ar f73F fqad T 97 9F A8 § Aoy
FeTEdl N WA gy FHaws fNfmy, 3T Ae Ak
faarr &1 fod qar oy o7 g7 Fwb & SN FT T ST FT A~
QY FY | '

‘68. There are several rooms in this office which havenot been
provided with iron bars. Various articles of stationery, forms, important

papers. files etc. are kept in such rooms unprotected. There is always
a risk of theft of articles from these rooms,

T BT F e Y gy w3 § Fad 91 A oF 4d o
g8 | WA AN N o qeqy, wA, wEeAd w1 94, fAfes

zefe 37 90 ¥ srefiqg <y G R ity =q
m%%“m%aanmrzga"rg? AL e 7

g;awﬂau

69. Librarian, Central Secretariat Library has informed, vide note
da;ecli) ......... ,that the undermentioned publication (s) was/were requisitios
ned by.........

. : from that Library and has/have not so far been returned to
them in spite of several reminders.

g aFefege TN ()7 afaares geawied ) & ErwT-
£78T A (AL FY faeqony gfua fear @ fe N3 fod gwma-...



19

A3 SO Y trﬂTQ: ¥ @R %‘% wgetrrcﬁ F I sﬂ 3*@&
ki q@ m g [ ICE ERUR R

_170. It is requestcd that. _the publlcauon (s) in qucstxon may be
retuned to the Library, if doné w1th In case the pubhcatxou (s) 1s/arc
still required for reference purposes, the Central Secrctanat lerary may
be mformcd to that cﬁ”ect :

f‘;l

Iy g e uﬁ:m'g(tra‘t Trma’ra‘T &sm-mra g{-_qfaﬁmzr(arq-
) T Ster ek o |/ afs sFEAT A s o wwa g ar awe
%‘*Z&Q?Wﬁﬁa’ﬁﬂ?ﬂ?aml ‘

71. Quotanons were 1nv1ted from ten ﬁrms for the supply of copies
of newspapers/periodicals. Five of them have furnished the quotanons
A comparative - statement showmg the rates quotcd by them 1s placed
below at slip ‘C’.

AR g7 gon afawrd 2% & fol 7@ wH ¥ swry g A, S
i’l’l’ﬁa%‘ﬂ'ﬁﬁglWﬂg@ﬂ'ﬂ*fﬂﬂﬁ‘fﬁ'ﬁwa)

- 72. Secretary desires that a copy each of ‘Financial Times' and
“Eastern Economist’ should be delivered at his residence regularly.

afer w1ed & fir 9@ frara-eara 9T ‘Greafwas v’ qar
e gpATtEe Y TF-qF Sfa faafaq &1 § agar & stran ab-t |

73 .. need not be subscribed any longer.
=T TRGT JF FAA T AAT Q|

4. ... may see and kindly certify that all the issues of news-
papers/magazines which are mentioned in the enclosed bill were received
during the month of........ ....This may kindly be treated as urgent.

_______ Fqar @ & T qqrfug 5§ 6y afy aumr o)
afsw1g, frasr sovgag ot fas A, - —am@ & o o 1 A
AT GHAT AT |



20

75. Placed below érc four eﬁtertainmcnt bills which are in order and
may be passed for payment.

ST vt TR faw Ay @ §, %wa'wgl JAF qAATH
Ft @Efa 3 & I

76. It has been verified from the old records that no payment has

been made so far in respect of bill No... .....dated......
R st (femg) ¥ qsare FT A § fF faw awaseo-
feAis- - &1 orfY % o wgF Fear AT e
77. Bill No......dated...... for Rs ......mentioned above has been
accepted and passed for payment.
T To A rrﬁzramsqgara faw G- -+ faAi® - THTT

anfmm%a"ftwwm%%rqqrfmmfmw%l

. 78.  Certified that the amount of the bill has been disbursed to the
proper persons.

ag srfoe Fwsnargﬁa Faraaﬁ‘r tam%r@ —crﬁavx‘m‘r TFT
aafg

'79. Certified that the purchases have been made at the lowest
market rate.

ag gAforT faarr snm% fF @lT FA-F AT a9 ﬁ
LER A |

80. Talso certify that I have applied for Government accommo-
dation in accordance with the prescnbcd procedure but have not. been
provxdcd with such accom modatxon durmg the period in respect of which
the allowance is claimed.

# ag 1 ywifag Fw g fr &9 fafga Prarfafa & aﬁmt
FETA AFH & Qe fear @ e for srafer &1 war &3 Hiar
2 vadt g T T w17 78 o AT
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.- - 81.. I certify thate no _portion of - the accommodation -in' respect of
which the house rent allowance is claimed is sublet or- occupied normally
by adults other than those belonging to my family.

# ymifieg #zar g fr faa sorg & foq 83 799 fremr o &t
1T fovar & gaar A1 Wi A frd 93 fear mar @ o) T su i e
IR A 9FeaR arel & qaTaT 1€ ga<T T AT & |

82. Several complaints are daily received by General Section from
various Sections that their rooms, chairs, tables, etc, are not properly.
Cleaned. This is all due to the fact that farashes and sweepers usually
come late and are very irregular. ;

qTHTg HTATT T g g"]’ Fga =4 3T"£3TT‘TT ¥ HAHY ﬁ’l"'ﬂ'ﬂﬁ' ATIT
g f% 339 ¥ Far-gfaat snfe 57 TH § T16 TG 7 qr | 77,
qT 38 FTI0 Y & i w14: HOA AT AT AA SRS EIEE
Ffrafag §

. 83 ThB i an overtime allowance bill of Shri......... , Staff Car
Driver for the month of..

The bill 'has been checked with~logbook and found in order. Nec’essarfy:
certificates have been endorsed on the bill for signature of U.S. (—).
Thereafter the bill may be removed by the Accounts Section for payment.

I8 TR FTX S{EC K ST creneereees s o (S HTE FT gHAIgfT Cr
FTfas g ‘ '

W faw A wmrgw ¥ asarw FT A TR, T A5 ¥ avaww
AT 39 faw g% fowr e wq §, 97 WA afaw (— ) gy
R FT 3| 39 qaarq F@ FTAT YA $ forg ag fa=
e & )

84. These are Bills NoOs ........ from... ....M/s........ against the

supply of P.O.L. etc., for staff car No......... from ........to....... .. The
bills have been checked and found to be in order

T fasr GG+ IS -oo— a'a{rq"gaﬁ-( ..... tvae Wrspninns aw
TH M FeT- - oy fod 70 30, AT anfe FaR F 81 faeiy
FOEAAFIATEE, Thw &1
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- 85 The UPS.C:Have asked for the services of the" ﬁ-ndef-n-otqd
Section Officer to act as mvxgllator in connectlon w:th : EXamina'#

g9 & qar arnw 3 fremfafag s FfgwTdr A Farw

TG oeemeeee “ Y-~ F GEE A CTOED 3 w7 A BT
w3 & fordr Wl &)

86. ...may kindly see for favour of advice whether ‘the- services of
the above-mentloned Section Officer can be spared

---------- FI4T G A1 TG o A1 ITHAT am-wr srfasTr A1
%Errq AT gl gl § |

87. Storekeeper may please see as to whether any articles be-
longing to the office were with Shri.........or not. If any article, such as

cycle, uniform, etc. was issued to hxm the same may be collected from
hin immediately.

ST F97 3G S fo afy--oo oo % qra Fratag w1 HE qEE
a1 AT TG | afs 3 agfew, af snfe star 1 qeE faar @
9T A1 I I sAfgery arfag foar g |

88.  Policy I Section is to be shifted from Room No. 272 to Room.
No. 335-A. For this purpose 5 coolies will be required tomorrow...
,..Sectlon may kindly arrange for them.

A-1% (1l 1) arpormr 41 ear £ 7@t FAT o 272
& FHU Fo 335U H m:ﬁgn IqT faqgﬁ at= gfedi #1 yrawa-
FAT ST |-+ HTATT FIIT IAFT F3°9 FJ |

89. Certified that the annual limits prescribed for
(i) The purchase and repair of furniture
(i) the local purchase of stationery

(i)  the purchase and repatr of office cycles

(iv) the mamtenancc and repairs of typewriters
(v) the meintenance ang repairs of staff cars

(vi) the maintenance and repairs of motor cycle



23

(vii) the winding and regulating charges of office clocks has/have
not exceeded in this bill.

saTfor fovar Sar & fi—

(i) w3A=R 7Y gdT R qa0na & feu

(i1) rga g (Rwad) 7Y earivg @dg & fog

(iii) zwal «y grsfFet 1 @ A< awaq &, a0

(iv) 2rgaersed & AW o 7O & foq

(V) T 1T & rqeror AT aowa & o

(vi) #1zT mfﬁmmamvraﬁ'(#m* fag
(vii) Waﬁaﬁ?.ﬁﬁara"mﬁmzmaa?mﬁ%mﬁ

Fifes T fraa 3/, S99/37d 98 faw afas a8 §
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stw
1. Letter : Shifting of telephone.
I am directed to request you that telephone No........, ...belonging

to this Department may kindly be shifted from Room Ne.343, Krishi
Bha_v;m to. Room No. 265, Rail Bhavan jmmcdiately.‘

g9 19 a8 AGAT F@ F1 fAdw gorr § o g Fawrr & E=-
T GEAT--~~FY FAT Fo 343, FT qa7 ¥ 2T F FAU To 265,
@ waT H gIea & faar g )

2. Letter : Re§uming of bills.

The following bills, which are returned herewith, do not pertain to
this Department and may be sent to the Department/office concerned.

Sl. No. Bill No. Date Amount (Rs)

1.
2.
3.

famafafea fasr, S arg & aog f65g oy &, sq fawmr & aY
2 | 5°8 wrafaa fawmar/smataa #1 s fear st

T gEqr faes geqr arig ifar ®o

1.
2.
3.
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3. Letter : Payment of bills.
The following bills have alrea
against each ;

dy been paid vide our cheques noted

Payment made through

: ‘ . Date Amount . !
5 8L . Bilt No. Cheque Date Amount
No. No.
1.
2.
3.

'f‘mfwﬁaé faot &1 T eaﬁ q srcﬁaﬁ % Hm?f F@% aaﬁ T
X faarg: - ;

AR UCICRERIRIDIS

s den  faw dem  arda €@ - »
=& Ferr arde wufar

wh—

4. Letter : Enquiry i'egardmg details of telephone bills.

The details of the charge included in the following bills (retu ned
herethh) may please be intimated :

Sl. No. Bill No Date Amount (Rs.)

frffan frot ¥ (sﬁ araq fad Sy %)aﬁ THTT srrﬁrs : HIAT
TAHT R | :

wwaear - fa@ gear : "rﬂfﬂa o utw (%o)
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Fwrafag arRu it @ AV ATAA L s R

5. Letter : Sanction for local purcl'xaséuof articles. ' St e
-~ Iam directed to refer to your letter No............dated......... s sadale
on the subject mentioned above and to say that the President is pleased
to authorise............ --to make local purchase of articles of statlonery up
to a limit of Rs. 20/- (Rupees twenty only) in each case subject to a
maximum of Rs. 100/- (Rupees one hundred only) per annum.

g= g faeAis----. ¥ 97 gear--—-- & 99T ¥ 9g a1+ &7 fAqe
g1 8 fo Tsgafq - -& ww a1x 7 20 "o (1 %o AIA) F @AY
% awg sfa a9 sfawaa 100 7o (o @Y @) # e e
AT @4F FIX H7 AfgH13 3F 7 FOaT AT 81

6. Letter : Sanction for the purchase of furniture.

[ am directed to refer to your u. o. note No..... dated the...... on the
subject mentioned above and to convey the sanction of the President to
the purchase of furniture for the office of ........... at an estimated cost not
exceeding Rs. 1200/-.

The expenditure will be debitable to the contingent grant of the......

" office and shall be met from within the budget of that office for the current
financial year.

9 3997 fawg a3 srqey atqifes feoaol) gear
famid. o & s F.ooo Fratea ¥ fod 1200 %o & srafis arg-
AT FTTT 9T K= Fr @iz F ol wzafa #7 w9 1 geen
2w faRwrgam &

qg qg- - mqf@%wmq%ﬂ'lﬁmmm
3q Frated & My fadig a¢ & awe sge™ F ¥ QU fear 9T
F1fgd o
7. Order : Purchase of Articles, .

The President is pleased to sanction an expenditure of Rs......
(RUPEES...cuvernen ) plus sales Tax on the purchase Of . wirrrnunrinnnn., The

expenditure will be debitable to head “25.General Admlmstratlon-
Ministry of ............ =
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T qeeeeeee T F fod- .~ wal qar TEREF =
(@) FA A AT A gAY o e
qg qq “2S—ATATT TATE-+- - -FAearsa’’ & dg § A <1
STTAT |
8. Letter : Quotations for stationery and other allied items.

Please quote your rates for the following articles. The rates should
include delivery charges at out. office at..... ... The - quotation in a sealed
cover addressed to the undersigned by name should reach this office on or
before the

1.

2.

3. N

Far A ot aegei #1 aoe ¥ fofag | g7 g #-oeee e
feaa gaR Fratem a5 wrer qg=y &1 @w A ;i G T |
AT HR AT YgLaws (oHD §------qrQ@ g a7 FAT Tg 39 FATHT

# ag=r st =gy |
1.
2.
3.
9. Letter : Supply of articles.
' Please supply......... as below to the entire satisfaction of this office

and send your bill in duplicate for payment.

Name of the Quantity Rate Amount

article required
Faar N fog faawor F agam 4fSu & 59 Fra>g F
fodr qut avatasg &1 1 sigrad & foxr fas & v afqat 99 ffar
qEG FT ATH qfara A= T wrfer

Sales tax, if any, would be given extra/No sales tax would be given
extra.

afs fafiw< sar grr av ag e ¥ fean sroar fafis s
72t fzar st | )
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10. Quotations for. the supply of...

Please quote your lowest rate for the supply of the following
articles :

1.

2.

3'

A fodt g€ qegal & gewewr & fod gar sgd fam @

sy : i ‘ . e

1.
2
3.

Quotations should be addressed by name to Shri............ and sent on

or before . ........(date) in a sealed cover. Quotations not so addressed ot
received after the prescribed date will not be considered. Sales Tax and
cartage, if any, should be mentioned separately. :

AT, HTeeee e F AT GERaex fowrd A-----A10G T a7 Iq9
TgA AN I 15T | Y wry oy F A 92 v Fraa ardie a T
AZY g I A fa=r< ¥ Rt sroam | s fasft T ST Y ST
o A1 &1 QY g = § Pamr ST AR ) '

11.  Letter : Order for the supply of certain articles,

I am directed to refer to your letter No. P-37 dated the 18th January, .
1964 on the subject noted above and to say that the rates for the supply of
--------- quoted by you have been accepted by this Ministry. Tt is requested
that the arrangements may kindly be made to supply......to the undersign-
ed in Room No. 435, Udyog Bhavan, New Delhi at a total cost of Rs.
550.00 (Rupees five hundred and fifty only) plus Sales Tax. The supply of .
these articles may kindly be arranged immediately but not later than ten
days of the date of issue of this letter.

The terms and conditions for the supply of articles under order will
temain the same as shown in para 6 of this Ministry’s letter of even
number dated 12-12-63.
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R Sag e fawa 9% grad ax gear @1-37 feaiw 18 rgra'fr
1964 & wga & ag g I fagw gaT 3 fof g AT T AT gIr
T € 23 A g FT oAt g FAQT 2 fa waq gear 435
et s, 7€ feedlt 7 550 ®o (1 |1 9979 fq& ara ) FA ST
et ot T G- AR QT AT T T FLN & qegell F1 AT
HT Yoy FOAT T AT mgt‘@é@ g 97 & S A F AR
= fa & arfir a3 AE0 aifgdr | _ | -
. agE ® m”ra%;? ?@(&mﬁa@ givy =1 =9 qeATSd & -
s a7 feats 12-12-63 & 40 6 F T TE )

12. Letter : Estimate for repairs to typewriter. '

I am directed to say that Remington typewriter NO.ceeruseses :
Ministry is not giving satisfactory service and needs certain repairs.
It is requested that it may be examined in Room No. 225, Vayu Bhavan
and an estimate for its repairs sent to this Ministry for app.roval.
Necessary information whether the parts requiring replacement in the

machine are worn out/broken/missing may also be given in the
“estimate. ;= ;
uer g wad w7 fadw gar & Fr g weered @7 WaTEd ST
VTR FET-- - AF FTA TG FT @I A IAA TO AEAT A& |
AT & P et e dear 225, A1gATT F A AT TS AT
AR AT FT AA T4 AT F A & @ q" g\ W
% fort quif At T=oTs QY &, S fawm § arAr H ag gEAT R

& s T Far ¥ of forg Q& AT 2= TQ srrat @t A g
13. Letter : Repairs to typewriter.

of this

I am directed to say that your estimate NO....eceeuee- dated......... for
RS.renseosassons for repairs to this Ministry’s typewriter NO............ has been
approved. Tam, t}]erefore, to request you to carry out the necessary
repairs early in room No.........Manak Bhavan.

g3 7 FeR F1 R g1 § B om wrared & ereuEe e
...... #1 GO & GFad d ATTHT-+----FGY F ATATT HATF ==
UG eveemeeee FpATfed g1 AT § | 9 3y § fF sy arreas

AT FIAT ST &1 FAL JEAT- - HIAF HaT § 5 ] |
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14. Circular : Instructions to' class IV ’ officers for putting on their
uniform : _ , . o
It has been noticed that in spite of repeated instructions several
class IV officers do not put their full uniform while on duty in the office.
The class IV officers are once again instructed that during office hours
they should invariably put on the uniform supplied to them. In future,

if any such officer is found without uniform, he will be sent back home
and will be treated on leave without pay for that d#)’-

2T AT 3 @z fgarad #37  A199T FE qqT S0 FH-
0 FTTT ¥ 372 & gug g 947 A8 9899 | 99 999 ot 74-
1l #1 0% a1 o e At g fr o M adf s g, o7
A FATHA-T9G § Fgavy g5 | whaex F afs F1E Tq9F Ao FH=140
F<¥ 98 faar arar aar @Y ¥ g arfa 99 fear S i 39 fa
3% faar 377 Y 32 9= gwar ST |
15. Circular : Instruction for class IV officers to keep the uniform neat
and clean. -

In accordance with the instructions of the Ministry of Home Affairs
it is essential that all the class LV employees supplied with uniform
should put on neat and clean uniforms. It is hoped that all the class
IV employees of this office/Deptt,, will attend office always in clean
uniform, If any employee is found without uniform or wearing unclean
uniform on three occasions continuously, not only his washing allowance
will be stopped but disciplinary action will also be taken against
him.

TE T & qAMATL I8 ATAAF & FF 9 TgT Aoy FH-
ST S T3 Ar-ga agT &< ATC | AT @ ST & P ogw
FIATAA/FTIT & aefy wqet Soft wFa awT § gl A% 7€t agw
FL AT | 3 28 wb=ndy omar T ar< fr a8 g ady <t
| 2@ AT AT SHT qoTE WAy d7 H F G949 995 vy qq-
wrafaE FTATE Y F¥ ooy |
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RN BIE e o e o 0 HrE .;.,.,-:- Py Ryes .
S g fpr s hs 1T
.16. . Memorandum: :* Issue of tempoml'y passes ey :

The Ministry of ‘Home Affairs are requested ¢! issle terhporary
passes for the followmg Canteen employees, whose partlcu]ans»are given
o v
below.: . - : N

T AEATAT aﬁt‘ra 2 ’r‘aﬁ EF’?ﬁ'?T & fmfﬁf@a mra‘rf“vﬁ aﬁ* o
R Ferareer A1 faX &, wnﬁqmmﬁrﬁa l

17. Office Memorandum : Identity card.
The undersngned is directéd to forward herewrth a copy of the

o e

report lodged with the police by Shri......eee ... of thrs Department regard-
ing loss of identity card No...... R ‘
g T e & AT % TR0 AN BT FS mszrr -

@ & T ¥ gfed #1 fmarrsi m—% featd $”r wfa R il f?ffa'ﬂ TR

18. Memora_ndum : Loss of identity card.

The undersigned is directed to say that Shri.....:......0f this Ministry
should deposit a sum of Rs.. __with Cash Section of this Ministry
as penalty for the loss.of permanent/temporary identity card No,.:
jssued in his favour.. He should furnish two copies of the , passport ;size
photograoh to this Section within one week from the date, of issue -of
tHis memo to enable this Section to issue another 1dent1ty card to him.

g& 7g Fg¥ a1 frdw gor & B S AR R 2

gAY AT G &A1Y [srearady qaar:r FTE GEIT o & G Gl'lﬁ‘, % Joe-

BT W TS & VFS. ATAELH THTFE 31 g
@gqsrm%srrﬂ@ﬁ Y i § wﬂtm%arﬂwmﬁ;(m-
q}g)aniﬁﬂ%?ﬁﬁam@ﬁ'ﬁmﬁﬂﬂifﬁ'ﬂ%fﬁ?@@ﬁ?q@
e 1S ST AT S ad

19. Letter: Photo for identity card.

!
B

Please photograph the following individuals of this Mmlstry for issug

of permancnt identity cards. Two copies of photographs may be furmshed
to this Ministry along with your bnll for payment.

b
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WY TGN FIE 0 & F fAT FIAT T A F a6
fafas safa 3 wre = s ﬂ'ﬁﬁ'*‘ﬁ’lﬁﬁﬁ-‘&imﬂqﬁm
9 3 R A & s & fort st faret 997 F
20. Memorandum : Damage of identity card. )
The undersigned -is directed to say that Shri...... eee...in this Ministry

-should deposit with the Cashier a sum of Re. 1 [- as penalty for the damage
of his identity card and also furnish two copies of his photograph (passport

size) to General Section immediately.
ggqgﬁ%ﬂf‘msmaﬁ; wq—a—m Eﬁ’;ﬁ'-—l' ................

TEIT FTS U 17 3  IUEETET TF TAAT Gy & qTF AT S

& A qrgd (TENE) AR F qaF QY BIE AT G ATAnT §

q9gIAT T |

2L. Memo : Photograph for the issue of identity card.

" The photographer will be visiting this Ministry on............
between......... A. M. and......A. M. Shri.....c...... may please come to Ge}te
No. 4 ........... Bhavan, New Delhi for photograph for the issue of identity

card.

I HATOT H fEAqTa---overetpYovvveeee = 1< O - (RS o (gq'f..—i) &
W BIAATRT AT | A ~FqT-- -, A% faoett F g
’m4wqgamahmqmamﬁm$ﬁqﬁaﬁﬁmal

22. Memorandum : Cancellation of identity card.

The following identity card/temporary passes are returned herewith
for cancellation :—

Pléase acknowledge receipt.

 frafefan agum srjaeant o @ F5 # o sere ani
&g —

FAT G1fey gear T
T ATRHEIT i
23. Létter: Allotment of quarter.

1 am directed to refer to your memorandum/letter Nbssssestvisns YT
dated..... ...and to state that Shri..................has accepted/not accepted



the allotment of quarter No

------------

Reasons for non-acceptance are:

g= snad feamw & g gear . F #w&ugasi:

Ffadmga g fasfy Y FAET GEAT oo F araed
w1 FT foran /Al fram &

a\*ﬂﬂ'm%wqa‘gﬁﬁ ...........
24. Letter: Request for guarantee in respect of water and electricity

charges.

L cesvencossomssmssmssusunsnoess Sonsamsne s oets , hereby request the Central
Government to guarantee piyment of my dues to EHE oorcnenearnsennaresssenns

C e, on account of electricity and water charges to the exent of the
'security deposit demanded by them in respect of Government quarter/,
Bungalow No......... ...which has been alloted to me. In the event o'f
such guarantee being given to the said authority on my account, if
through my default or otherwise, Government has to pay the said sum or
any portion thereof to the authority, the Central Government will be
entitled to recover from me any amount paid under the said guarantee

and recover the same from any moneys payable by the Central Govern-
ment t0 me or to any person claiming under me.

Signature of Govt. servant

Designation........cc..... -
Permanent or Temporary
_ Branch......... ewsisasss e susane
W tnesses :
(1) covrennerannnns —
Designation
(2) ssussessossmsvicinios
Designation
ﬁ_,... ..........

, TN 9@ ¥ fdew F@IE fF Y aearar
FAET[ATET Fo T g faad Fear war &, sesy faaa sk ary
F AT FY AT A T MG 1 3, foraeft v ovmag &
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SR guy At af g ) A AT ¥ @ avg OGN G E
e, Afe T gF a1 feedl gat FIROCY, SEE fEw e HY dg
CIEHL IS 7T FIHTC I FHFAT 98, AT F+T GTHTTHT TG
FhrsTe i . @ el & sl AB1E TE TET AT IgT FL A
81T IF 7 37 g § & TGS HT o T AET GO JaA AT 1R
Waﬁafm’Taﬁmtaﬁ‘téq@;_ e W E e s d

cecveccssst st absesen e e

| @A
EUT S e oy ey
mrg “’(l) ............

™ T

(2,)..-.‘..

TR

25. Letter : Guarantee for payment of electricity and water dues.

The Ministry of . ... ... guarantee payment of electricity and water
charges in respect of the above-mentioned premises occupied by Shri......
{...,..(d,e,&;gnalipn).u..,.. and any subsequent allotment which may be made

to him by the Goverpment in the N.D.M.C./M.C.D. area 1o the extent of
Rs. 25 per electric meter and Rs. 50 per wa'er meter. . o

He may, therefore, be exempted from making a-security deposit.

1 R (=TT ) gy fgg Q. I9Y AT HETT FogEaeq
H 31T THIL Z1I0 95 faedy aneaifesr/teesr anifqan ga ¥ afz
wfawa 9% §1€ gaw wam fear wg, 61 S8F Horelt i< ) &

B & A & foq wered fasel & sfir-#fleT 2 25 7g

&Y Tt & Sf-MaT 03 50 wqq qa AT FaT | e
© A IR AT AT W Fge g | a
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o RG] ST T A R
aet § gt T3aimSos cri-

fa:ﬁﬂl" . ?.:}:: ¥ .. - \‘4 i sy e [l -'.- oot .

Poobh Aty
.

L N

T ama-Te

26. the Library = .'. - ) . Ly el
< T o e : o iaic..Branch
| (designation)...ceeessss - :..'?7----:-?-5--7--. e
holding & permanent-appointment of (designation) ....oeee wovmsenresnnenee
permanent--app )
D the Office Of .uues.ocersrsiorasiosss ssnes -.do hereby .agree-to.stand as.surety
for Shri‘_‘_“-". ' .”- 1% present’ emp]oyed as (desl:g_ﬂatlon).:..........‘.‘..,
AP S— JG e i Branch, who has applied for the
me'rhbéréh‘xpr’ of the ‘Central Secretariat Library, and shall be rt:SI-"OI.IS'blAe
for the payment of any dues.outstanding against him in this QOI_HFICC‘UOU-"

ol o edta b Uy RTINS ¥ 4‘Signa'ture.....'._...l. .......... .
Witness’i' fa (_ ‘ ; ‘f . . _ 2 ' .

ﬁ.' ............ ’(q.aa.rq.) .......................... QTT@T,;: \J’T} ."."'-"""“%
FEGT {0 R AT ET § fFgEa g, ged g e
% fou, 1 Tq o@waUUUAT@ET €OOUUTUUqE 9T AT R § I

fae=gis F=hig afaanisa grasrea ) geegar & foq a@aT fwar g,
saEAdr & foq @gad g ) T geaed ¥ 99% A St Y
FHTAT ZIAT, IqH A A1 Feazrd 136 9T g

GT?H'T: ‘ ; . o s L ‘...-...__
2‘7 Letter : Purchase of bdol,_{s for the Library.

Iam directed to invite quotations for the purchase of marginally
noted, books. . The quotations bearing on the envelope. ‘Quotations for
fibrary books’ should be addressed by name.to. the undersigned. The
same should reach this Ministry not later than 4.00

i X B p.m. on the 5th
E:f:r:izr’ 63, The quotations should indicate the name of author,
33 R H fofaq geaal 71 @dad & foq wm G0 @ frdg
gorr & | @ fowrd § sa 95 S0 99 93 ‘qegmen £y IETFT F
terg s’ far giar ifeq < ag W o A ¥ Yar dne | Az 2
wgearea 3T TFEATF 5.12.63 1 4.00 g5 qITreg ,H*quq
, ST =G | AT F AT GEAF F AGF A, qeq qrh oy fé@g |
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28. Memorandum : Reminder for Library books.
Itis requested that the books noted below which were taken by
You on the dates noted against each may kindly be returned to the
Library at ap early date,
Title of books and author’s name. Kastes: an hleh taken

9T wefolen graw a3 arge foel 7€ ardEt B o oY
TN & e 5 qeamrad 51 e anfag 733 0
IXTH TAT FGF FT A7 geaF @4 H I
29. Letter: Applications for the typewriting test.

I am directed to forward herewith the applications of the under-
mentioned staff from...... Satses e office, who are eligible to appear in the

type-writing test to be conducted by the Union Public Service Commission
on 5th May, 1969,

J s “aaten & frafefaa Faarfat & sndz-
qa?m%emﬁéirgang | F FHFTE G S1F 9T ATAT g7 5 7S,
1969 #Y &t T3 areft arguzrefen qqaT A X F AT E )

30. Memorandum : Typewriting test in English to be held by U.P.S.C. on.

The undermentioned candidates from the Railway Board have been
admitted to the Type-writing test to be held by the U.P.S.C. on 5th
May, 1964 at the Secretariat Training School, New Delhi. The Roll
Numbers of the candidates and other details are indicated against their
names, . :

S.No. Name Branch Roll No. Date Batch and time.

Requests for the change in timetable and/or grouping will not be ,

entertained. In no case will typewriters be supplied by the U.P.S:C. to the
candidates.

4
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Section Officers may please inform the staff concerned accordingly,
X AN ¥ frefafen sefgarl 1 @9 A6 97 ATET G
5 7€, 1964 F afaarera sfueror eper, 7% faeet § o SO AT 2T
Trgfer Qe # F5% A gqwfa ¥ @ wf &) A F ATFAD
iz o TaXw 9a% arq & oy g e § —

=H go TH @@l S RIRAEC] YT A AT

. — — ——— ——

FHA-JIT AT a1 7 § qficada & ford Brdy srgar g =1

;lz"fffmm‘ﬂ | §9 A% T JrANT g STHEATd & fogd Irga-
TEET X B g7 T HY (7 |

LA AfaFA Faar qrafag FAF0fEl B qaraR gaa
FTF |

31. Letter : Appointment of invigilators

With reference to your letter No......... dated..cconsnense I am directed
to state that the following Section Officers of this Ministry can be spared
for the work of invigilation on 5th May, 1964

S.No. Name

Centre Date and time

—— —

They have been direct to report for duty at the Centre and time
noted against their names. They have also been instructed not to accept
the offer of appointment if any of their relation/dependant is appearing

in the above mentioned examination at the centre where they are being
posted.

HATAD ATAG == e = F5 T oo ~F grEeg ¥ g o
F &1 fA3w g1 & i 5 7E, 1964 Y 58 darom & fmfaggagam-
T AT Y frdveror g & fod o1 o7 ey 3 )
A do il L ardrer 3R aag

—— s e e ——
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S AGTATH. % sn?r sfeafga F T gAg 9T IIfEaT 1T &7

ﬁ%?zr § farqar 2 g8 ag Fearaa &Y 7 @ frogfe sAaT A8

Hra‘%ﬁ/arrf T e'qg 7 crz‘raﬂ ¥ g ¥ 45 3@ a‘r STgl Svg qard
fearar T &, v 8. fﬁgﬁm—ﬂam 1 EFTT T | .

32 Letter : Reminder for service record. it -
The service record of the above-named employe° was sent to your
office nf connectxon WIth..-.' .......... 7 ...—.‘..vxde thlS ofﬁce Ietter No..

TaT AT | ?cmi cul %rarr-arf-r %‘r Fafaa 5(11 S STFWFEF Fﬁ?ﬁ Cil
ST FX | , ,

33.° Authonty for (aking out Government articles.

Shri............... holder of identity card No......... is authonsed to take
out the following Government articles from ............ Bhavan.
e~ R g #718 A Fear- -8, B afiwre fa
g foag ata’rﬂv;ﬁaa maﬁr{“r i s WA AR A AT AFAE |
ﬁ

Li‘b‘r.an | IAS, VShir‘r‘ﬂa
I

\WWWNNWMW

00059792




	2019_04_11_10_28_30_002
	2019_04_11_10_28_30_003
	2019_04_11_10_28_30_004
	2019_04_11_10_28_30_005
	2019_04_11_10_28_30_006
	2019_04_11_10_28_30_007
	2019_04_11_10_28_30_008
	2019_04_11_10_28_30_009
	2019_04_11_10_28_30_010
	2019_04_11_10_28_30_011
	2019_04_11_10_28_30_012
	2019_04_11_10_28_30_013
	2019_04_11_10_28_30_014
	2019_04_11_10_28_30_015
	2019_04_11_10_28_30_016
	2019_04_11_10_28_30_017
	2019_04_11_10_28_30_018
	2019_04_11_10_28_30_019
	2019_04_11_10_28_30_020
	2019_04_11_10_28_30_021
	2019_04_11_10_28_30_022
	2019_04_11_10_28_30_023
	2019_04_11_10_28_30_024
	2019_04_11_10_28_30_025
	2019_04_11_10_28_30_026
	2019_04_11_10_28_30_027
	2019_04_11_10_28_30_028
	2019_04_11_10_28_30_029
	2019_04_11_10_28_30_030
	2019_04_11_10_28_30_031
	2019_04_11_10_28_30_032
	2019_04_11_10_28_30_033
	2019_04_11_10_28_30_034
	2019_04_11_10_28_30_035
	2019_04_11_10_28_30_036
	2019_04_11_10_28_30_037
	2019_04_11_10_28_30_038
	2019_04_11_10_28_30_039
	2019_04_11_10_28_30_040
	2019_04_11_10_28_30_041

