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1. Appointments f=gfsaar

1. Memorandum FGR

Shri.cccieriiiiiineiiinnans s/o Shri.....................is hereby offered
a temporary pgost of peon in this Ministry in the scale of Rs. 70—1—
80—EB—1—8§5.

The appointment is temporary and will not offer any title to
permanent employment. This appointment may be terminated at any
time on one month’s notice given by either side.

If Shri..................accepts the offer, he should report for duty
to the undersigned latest by the............If the requisite acceptance is
not received and the candidate fails to report for duty by the prescri-
bed date, the offer will be treated as cancelled.

No travelling allowance will be allowed for joining the
appointment.

,}ﬁ-..............................ggﬂ- ’ff"""""""""""""""z’fﬂ'
Tag G §@ AFATEE § ®o 70-1-80 Fo Yo-1-85 F ITAWTT H AT
& g3 qx frgfe 1 s fear strar @)

frgfe sreardt grit R ag s frgfm &1 a1 afase T A

Frgfrr 1 AT § & Pt Y sl ¥ vt ot wr o W@ A AT T
wen fomar o g&aT

fE Sffeeccereecoornaniiiiiiiiiniia.. SIS FY TAFIT FW 8, al
g AT YA vvrvevereces e gg AR QM AT ST TR | AT
sfeg @i 780 @t ok switeae fafewe qrdw aF F X G&@
FTAT, af ST HY T TAAT STIQIT |

fagfea oz s #1 arr-war A frar sioE o
2. Memorandum 4R

With reference to his application dated......... for the postofa
peon Shri............ is informed that there is no post of peon vacant in
this office at present. He is also informed that according to rules no
direct appointment can be made against this post. He may contact
the nearest Employment Exchange for this purpose.
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W%G'Frtirzﬁ .................. Eiﬁ' ﬁﬁﬁﬁ?ﬂarar%ﬁ?mmqﬁ
=7 qHT TICRY FY F1S W qg @l @ g | I ag A gfEa G
st g B frael & sgare s@ g 9% F1& et fagfea A€l v <1 asdv 1
a8 0% fAau sy qrg ¥ QWMR FETET § GFTE i F3 1

3. Certificate S®TOT-Ox

This Ministry has no objection to S.hri.._ ....... seeeresenas TIOP ’
a temporary peon in this Ministry, registering himself with local

Employment Exchange for employment in any higher post. He has
been serving in this Ministry as a peon continuously from................

T geATET FY AT F1E amate T8 & 5 39 wenrem & sreandy
AL CR R TR T LR TR TP OOPR PP T AR FEfag ¥ 6997 70
fiFeft Ssa< a7 a< frafea & fag @ FUC 1 I 79 Aeqed F FT0UH F
TG Fooorreee e Ty FAFCRE I
4. Office Order Fratea srRT

The following members of Class IV staff in this office are con-

firmed in the posts of......... with effect from the dates shown against
each of them :—
S. No. Name Post in which Date of confirmation
confirmed
1. Shri......... Daftary 27-7-63
2. Shri......... Peon 27-7-63
3. Shrl......... Farash 29-7-63

Fgd A & Frrafafag Fa=Td gA4F F A1 F AT & TE Ty
¥ A g 9= 9T s By I §—

7 o TR forer a2 q¥ gart gl g &y
ferar mar sgsr arirg
am
1. "{:: ............ F{Q’(’]‘ﬂ' 27-7—]963
PN . m"' 27"7’] 963

3. affeeeeeeeencee T 29-7-1963



S. Office Order Fratera JRT

In pursuance of Rules 3 and 4 of the C.C.S. (T.S.) Rules,
eveeeiieevienns , Chowkidar of this Directorate General, has been
appointed as quasi-permanent in the post of Chowkidar w.e.f. 1.7.62.

¥dta fafaw Jar (sreavht Jamg) fagmash, § faw 3 A 4F
AT T8 AGIRIRETAT B SRV A -+ ooevoererereee FT SIFITR F € 9
1 STAT%, 1962 ¥ eqrftaq w3 frar v 31

6. Office Order wmatag i cet

In accordance with the provisions of F. R. 22, the pay of
Shri

----------- » Daftary (Selection Grade), is fixed at Rs. 110/- p.m.
in the time scale of Rs. 8(-1-85-2-95-EB-3-110 w.e.f. 5.7.62.

T fAaw 22 & SUaedl F aREIT afpecee oo oeneen oo ens ’W’T
(¥307 7'3), F1 377 80-1-85-2-95T0 o-3-110 To ¥ FAARMA A
5 A3, 1962 § 110 w0 wfmre faatfr fear srar 2 |
7. Memorandum 4=

eeennees » Peon is informed that he has been promoted to the

grade of Daftary in the pay scale of Rs. 75-1-85-EB-2-95 with effect
from the forenoon of

His initial pay in the new grade will be Rs......occovivvunanenes per
month,

His appointment in the new grade will be in an officiating

capacity and he will be liable to be reverted to the grade of peon at
any time without assigning any reason.

51 S IOTEY Y '\ﬁr%l?f fFaT T % fr Efl'a'@' ....
F qATg ¥ ITH 92307 T To 75-1-85-30 Wo0-2-95 F IFTANA F I
TEIY & 97 9T fagaa v srar )

;{q 1,1'\3 ﬁ' IAFT STTI&'*T* a-a:{ .................. 'E‘TQ: qﬁrtﬂ'ﬂ E\FTT 1

T H IR g earremt v & gl aive it ot @ua fa
FNE FIW FAC 37 (6 & 99Ty 75 q= arfa. Srerr o7 @y |
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8. Part II-Office Order wwr N-wmatam ard=

Shri..cven..... Farash is hereby appointed as Peon w.e.f, 11-1-63
(forenoon) in the scale of Rs. 70-1-80-EB-]-85.

He will continue to draw the same pay which he had been
drawing as Farash i.e. Rs. 73/- per month in the scale of Rs. 70-1-80-
EB-1-85 and would also count the service rendered by him as Farash

in the same scale of Rs. 70-1-80-EB-1-85 w.e.f. 4.4.1962 to0 9.1.63
towards the drawal of his next increment in the scale attached to the
post of Poen under F.R. 2 (b) 1 (iii),

D R FUA FT TEAIETT feais 11-1-1963
(TTE) ¥ 70-1-80-0 Vo-1-85 wq F Fqawe ¥ TR ¥ a2 O}
frgaa fFar ST

g 70-1-80-30 o-1-85 Q& IqIA A TG 379 qqfq 73
Y srmwfmmram,ﬁar—gmq%qa gz fae@ar ar 3 4-4-62
¥ 9-1-63 9% wUW ¥ =y F ST &Y {ar 70-1-80-F Mo-1-85 Fo
A E Y TN A w2 () 1 () & AR A & @
F AT H I 3G ey oy |
9. Circular afyaxy

It is proposed tq tr ini e
. C ansfer a peon to the Ministry of Hom
Aﬂ'glr?] on the basis of mutya) transfer. Prhe interested candidates may
send their applications by 31-1-63 to the undersigned.

maﬁﬁ"f%mmw TF I9Y £) T3 AT § AT &I

R & 1 N siRa 57 qar = AT 97 31-1-63
TEH AL 9 AT F T 7w & F AT

10 Circular qfta=x

Some posts of Daftary/poe . .
i n are | vacant in the...............
fl‘)epeacf ttlg et]llltc/%lé;(t:tto/lg};cg ose dGSirou{'“:)gf getting themselves trans-
b : Tate may send their application to Admn.
Section latest by 25th Septem, app! 4 .
tained after that date. °T, 1963. No application will be enter

ﬁﬁm/%ﬁ.aﬁﬂ T TaTE %§€6 e 1Y
qg Gl § | S ART IZT AT ey, FTAT T2 & ¥ AqAr gforat
& AT 25 REAT, 1963 TF Nw sy oy 391 £ 1 99 qrda &
qIg FYS JSAT AGY AT AT |



11. Office Order F@ATHA AR

On transfer from...... Department the following class IV emplo-
yees have been taken over in the same posts from the dates mentioned
against them :—

S. No. Name Post Date
) U ) ¢ PO Daftary 18-6-63
2. Shric..cccvveiiiiiiiiinnn, Sweeper 19-6-63

e BT F qaETEET S o freafafad sgd A FH-
T SAF F qr &7 T qrE ¥, I 06 9% 59 qewd § 9 fag g
T—

9 geqr qw 0 qg
1. ﬁ---........-.....-mﬁ‘ ]8.6-1963
2. gﬁ’.......n.......nm 19-6-1963

12. Office Order wmai®a AW
It has been decided that the following transfers and postings
will take effect immediately :—
S{No. Name & Designation Section from Section to
which transferred which
transferred

ag fafema frar T g f A9 fordy eqTATRICE AR JATIAAT qHTA
ARy G —

W FE AT 31 qTATH s g & AT
AT qandt w1 T

ferar Tt



2. Duty sz}

13- Duty Roster—0ffice Order $72Y Qraz— wmafem anzg
The following duty roster will be observed for the month
of..... ki

............. for chowkidar duties at Headquarters buildings of thig
Directorate :— Time
S. No. Date Name
L — Shri......... . -Farash 7.00 A.M. t0 7.00 p.M.
Night Duty
L Shri........... ;Poen 7.00P.M. 1o 7.00A.M. on...

T¢ required to perform night duty as per
i Taw overtime allowance at the
prescribed rateg While the

est will be entitled to compensatory leave
n lieu of the duty Performeq,

ELi USRI EFT’TF(TET%WHH ETT""“”"""""W'Q"}-‘:T%
frg <= 5 g frefrfis FT IZA—
F o femts A o
1. AT 7.00 I ¥ 7.00 Gy
T FY 3727 ' .
L S qqqY 7.00 IR Y feates- -5

7.005Tq: q

for atarfeat oy STIHT sy FIAIX T FT FTH FIET 930y
Svg fafza XM gagefy PT-THT 4 357 ofaFTe &I, 4 f ga% vy
m%aa%rﬁqaﬁsmwm%q%ﬁ,
14. Office Order matey Az

The following class 1y €mployees of this Department will be

I .

i th.
on duty on Sundays anq Other ubli holidays during this mon
Section Officers are req“estedpto 11’(1:1 form e porsens mopmonth.
Compensatory leave w

1 be grangeq ;1 lieu of this duty :—
\

S. No. / Date Day Name | Desingation l Section

79 719 ?Fa’arﬁm

. s gzt § o0 fawmr & fire-
fafaa 9ad S0 w91 RESLIE e ERCILE e S
& 5 ¥ gt gaaT aeafigy L C LI P e T F T3y ¥ o
Tt gzdt A gt | -

’ WIT
F7 qeqr i e T T a7
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15. U. O. Note staqarfes faoqoit

L)1)y SO will be on duty with......... Clerk on.........
He may be allowed compensatory leave for attending office on that
day.

Section Officer,............ Section, may please see and inform
Shri.cccoeeveennn.. accordingly. He may also be asked to bring the office
bicycle with him.

,;ﬂ-.....- oo ..................arﬂ;\;‘-.. Sreetetttiteiiiiiiieicis 00 000000 000 o0 0 ...qﬁ-

ByseceesceeeqqE F 19 I O G ¢ 99 7 wrtaq F Oy F a9
9 wast gEdt ¥ @Y wmw

et @AW FHTAN Ffawd F9aT 3G AT W
a'fgg"l—{ &ﬂ--..-.. tesseccessns n.---qﬁ- qra-a-m % \ ?qqﬁ- ;Zq—:r qiT Hw'ra'
argfee @t Y 3 oy faar sg )

16 U. O. Note staitqatfesw fzeqoft

Shricccocvvininininnnn, will be on duty in C. R, Section from 10.00
........................... He should note and have
Decessary instructions from the undersigned in regard to his duty.

The mere fact that the person was on leave on the preceding
day/days of his duty will not entitle him to absent himself from duty
Without prior permission of the undersigned. Permission should be
applied for in writing.

Bpeee e e BT Gfud ST (&Y. ST 97T )

¥ cecesrsesiemy qTE: 10 as § qm FS a5 AF g‘ifr q:_( wh
T ANz FT X AT ot 372 F aFaey § gy arazaw 3w ael

¥ g@ wor & fF ¥ Ao 338 ¥ fR § OF @ @fa‘jjﬁ
felt & gzt ax @, ¥ g wgafy & fa ag 9@ X AT TR W
TR | g7 wgafa ¥ fag fafea &7 § srdzT FT1 A1(EY |
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3. Leave gzt

~17. Memorandum sa+

With reference to his application dated the............... regarding
extension of leave with effect from............... £0.eeneunnnes Shri.........
is hereby directed to produce a certificate from Medical or Public

Health Officer in respect of the illness of his son/daughter/wife
immediately.

FEaT & aﬁﬁfaa'ra:--~ sreretesssseee g fqQ AC SEARTT F SET
g SO ﬁ'srwam z fadw fear 9@t & &6 & arq
9/ T o T =Y a"’rmz"r F grarq § fe) irfam HAT AIH TRy ayfiya
F1U (afeqs Foa AFHT) FT T4 G+ e FR |

18. Memorandum g

With reference to his application dated.........ccooeeeet for earned
leave for............ days from...... 0 iueeeninnnns Shri...ceeennn.. is hereby
informed that the leave applied for has been sanctioned. He may
please deposit his livery in the office before proceeding on leave,

Fridess  ceennernnnnn... Feereresemmmnnenns g s eesns
&F‘I”ﬂﬂ' SIﬁra' @‘E‘é\’ % raq %ﬁ- ................................. a'; ﬁ-‘r;ri'q; ............... a.-

A9 & S & ST gfag frar s & Fr S99 G2 S AR Y
1 T G I ¥ 9gF 5971 qqey qdf wratag § o7 FF
19. Order mam

............... Department is sanctioned
leave for............ days from.... 10ueeeriecnns He is permitted to
prefix Sunday, the............ and suffix Sunday, the...eeeereeeeeenii. to his
leave.

...................................................................

gee ag ¥l arg'rrf‘a &t ot B f ag qq,ﬁ - aza"r ¥ g w1
arerT AFAI AT g2t & gl zﬁ,m aa-é} 5
FR I 7 |
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20. Memorandum T4

In reply to his application dated............... Shri...ccievcvvnnnnnns is
informed that he has been sanctioned an extension of earned leave
for..coiiiviiiiiiiins ...days from........cccoeiennens 10 ieeeeninninnnnn..

~qiE & ATaET F IAX A &f’r
il q%mr A FrY % fF S qrig e g
qF v - fem F fag sfea gedt agm it wqﬁ%é‘rni%l
21. Memorandum T4

In reply to his application dated..................... Shri....ccceeeeee
e, ..is informed that he cannot be granted earned leave
£TOM..vnrr s, L{o F

;jbr ..................... % a-l—a-@-... cceceseccsccesceccecvsec s
%an%aﬁ%wwr S7e gfaa frar smar g f6 ST q
' eqF FY orfora GEET AT G AN ST FHA |

22. Memorandum TaA

With reference to his application dated............... Shri............
is informed that extension of leave applied for cannot be granted.
He is, therefore, directed to report for duty in this office at once,
failing which appropriate action will be takea against him.

am’f%ara-'erﬁqfﬁa%mwaquﬁﬁaaaazﬁﬁa‘rmqarﬁ
R a8 WX TEY Y o7 ww 1w oeg frdw fRat orar & fR ¥ WA
JTA TR G AT A0G | qGT 7 FIA 9X A faeg aAfEd FRAE A
ST |

23. Office order wtafera s

Shri............ has been sanctioned earned leave for..................
days from ... R 7 YOOTUTTRRNRRRR In addition, he is also gran-

ted half pay leave for ............... days from .........cceeene to.........
(both days inclusive)

Certified that but for his proceeding on leave from...
1 7o O , Shri c.ocovineene. would have continued to oﬂicnate

--------------------



aﬁ-.....-......-....-qﬁm".—q ........ ...-........-a-...............
G RRRRECEIRRITEEERTT R ceofET Y aﬁraga:a‘r H’GI\T FI m’«’ﬁ_;,% 1 -{g—% arg
—,.QP'- G—‘-{ﬁ ..... evsccese ..-fa'-_r ma— a‘ﬂ'ﬂ‘ ??T @:‘!‘E’I’ ‘ﬁ. m—é\rqooooooo-ooon.oo
R AEOEELLELY a® (A1 fea afimfeq), & ot 21

AT FRAT SITAT & T afy affeeeeeeeereer oo qTErG@ese e roveees
ooo..o°-°.-o"'a'--o-no-o----.'.aq; %’:’\TW "‘fGﬂ%f al‘ra»..o.oo...oaoonocoo
F 98 g TTATTA ©T § F FIF @7 |

24. Order #EN

The sanction of the President is accorded to the grant of an
advance of Rs...... as one month’s leave salary to ShTi............
going on earned leave from............ v

The amount of advance will be d in full from th
bill of the person concerned for this leea":(i?l;c;tizccli .m u e pay

This advance has been sanctioned in ancordance with the Mini-

stry of Finance (Deptt. of Expenditnre) O AL Mo s orsrerre
dated 3rd August, 1960,  Poneittre) O-M.NOwceereeeereen,

Bfpeen et T S AR TR PPt P & RRLRIIRTTRTY
fo 7 AfSTT QI ITAT R E, oF wrm 5 grAgaT H w7 H e
JqQ (-or00 0 wAq) swfuw fro 9y & faa ?:rs:;:c;fa F A A AT

gt stfam i grafeaq siard & 2g g 77 7afa F 399 faey
¥ F F17 T JIIAT =

ag wfaa A a7 =@ & axq frary & aro 3 ATE 1960 F
Eb-m'fa-q. sfrq-;r H:O..-..-o..-..% aTiH]’T q’sl'\t ;ﬁrqugl
25. Memorandum Fqq

Shri ...w(a)s granted..... . days’ leave from
ceeeenaeenns t0.eeninrennn N..o.ennn. another  teeneene AvE seee s
im requesting for extension of leave tﬁlolipllcauoga}\l\safsrorgf cived from
‘t:'lo ............... EVGII_II acco;clillng to this appuca‘l:t')}i'he S O e 1o resumme
uty on...... ..... e neither joined on , nor has so far sent any

further application.

To stay away from duties without opigin: . .
. . L tainin jor Ppermissio;
is irregular and against office discipline. He jsl. gthgeforer,) directeg



13

to resume duty immediately and explain why disciplinary action

should not be taken against him for this unauthorised absence from
office with effect from

His explanation should reach this office within a week from the
date of receipt of this memorandum.

...........................

G £ U feal 7 TEat aqT A a1 ...
FT IFFT OF AT AT Arar a1 fqad S|, ;A
S DR fzal #Y gzl N g &1 A3 fear o7 1 59 adaw

FAFAR A ST ...
S P
FATF |

e e U ETH 9T T ST Srfgr At ¥ A
coveeeen @ IAfEAT T AR T IFA AW F1E AR A@T @

o sgafa s frg faar £ 9 7 s sifafag 2 safe
Fgared & favg § | #q: gaw faxw fRar oA & f6 § g 1w g e
T FITTASNFTT E oo e, T AT F1TTHT W
smfaza &7 ¥ gafead @ F fAe 597 fawg squalas sRarg #@f 7
&Y Y |

3g qad & faaq €1 ard@ ¥ oF gxg F N[ SAHT SqedFe 0
zq Fafad § 9§ qE A1 )

26. Memorandum FTqT

It has been reported that Shri.........is in the habit of absenting
himself from duty frequently and that he generally comes to office
late without obtaining prior sanction or even giving intimation. The

behaviour of Shri.............. ... is highly objectionable, irregular and
against office discipline, He is, therefore, warned that he should

desist from indulging in such practice otherwise suitable disciplinary
action will be taken against him.

AT faeft & fi afleeeereeee gy smae W ¥ AW
ST FY a3 g R T fgar qF agwfa faq sraar gaar fe7 sta T Fmaf-
qTH ITY qg=T 1 Sfeeeeceneesseneenee g} gg AET TG gr qfa-
o, wfrafur s wataa & agared & faeg § | T I TG TG

N B I A gewdl & ater e =fge, Ag A 9w fawg
TaNfae sqmEtas sriars # s |
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4. General Instructions ITaT=9 fegTaa

27. Circular qfax

It has been noticed that in spite of repesated instructions several
class IV officers do not put on their uniform while on duty in the
office. The class IV officers are once again instructed that during
office hours they should invariably put on the uniform supplied to
them. In future, if any such officer is found without uniform, he will
be sent back home and will be treated on leave without pay for that

day.

@t wat § 5 arcar fgamd 3@ & Fracis 3 939 Foir F4-
F1q Frataa § g F grg adf Adf g7 | 7T g7 A0 FAF0CAT
#t oF a1 fox fezma & st 2 5 I o1 a4 & 7 &, 2% ¥ smata
qug ¥ AT 987 | wiasy ¥ afy #1€ gqd For FAIrA fFar 94 agy
qrat Tar @t I 9T Fgg Fa fegr g N < A 3y fFA daw @y

BT T FHAT ST |
28. Circular afTa=

In accordance with the instructions of the Ministry of Home
Affairs, it is essential that all the class IV employees supplied with
uniform should put on neat and clean uniform. It is hoped that all
the class IV employees of this Office/Deptt. will attend office always
in clean uniform. If any employee is found without uniform or
wearing unclean uniform on three occasions cont_im_lously, not only
his washing allowance will be stopped, but disciplinary action will
also be taken against him.

TE HATAT F JRATAIX qg AEF & (5 97 g9 AN A
araet FET AH-GAY TgT FT ATE | AT A ey F 7 59 Fravaa/fow
3 @t agd Aoft FFaTd qwax § adq qie g9f 989 FL ACH | A7
% FHIA TN AT ax Foar a=F qpoay W=y adf § AT @A
g qATE AT I T F qra-gra 39% faeg sgarafrs FAE A
Y ST )

29. Office Order ®m@ataq ardq

It hae been o_bserved that a large number of class IV employees
do mnot wear their full uniform regularly while attending office.
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Periodical checks have disclosed that some of them regularly attend
office without their uniform. Allclass IV employees are hereby
warned that disciplinary action, which may in the case of habitual
offenders amount to removal from service, will be taken against any
one found attending office without his complete uniform comprising

coat, pant, cap and shoes/chappals. They are also required to keep
their uniforms clean.

All officers and Superintendents are requested to assist in
enforcing these orders by reporting promptly to General Section
instances where any class IV employee attends office without his full

uniform.

az @1 Tar § OF SqF ooy F a3F FHAr qwe ¥ faafua w9
¥ AqAt g8 adf 7Y qgay & | awy gAT 9T A TE qeI F QT IAAT
2 5 9% ¥ 39 wiard suae ¥ faofag =7 ¥ faar o<t og7 @ £
ST A ot FAATET F) Jarat X At § & oy F1E ) FYe, AT, A9¥
YT Sqar/=eae aud & adf faar gy T § qm@y @, @ s9F fawe
TIMEAF FTLATE FT ST, AT ATL-ATT AJT FIA ql FT AW §
faswTaT @It aFAr § 1 9% gAY afzar e W @Er i3 )

gaeq afasifal st adesl ¥ fagr & fs afe & fFar =ga
o off FHATY &1 97T A faar q@ a<f ogv 3G @ g7 FT9TF AFATT
F gfad FF 3T FRTT F AR FW T 74T FI |

30. Circular afxax

It has recently been noticed that Farashes and Sweepers do not
clean rooms, verandahs, lavatories etc. properly. It is the joint I'CS]})IOn-
sibility of Farashes and Sweepers to keep the rooms allotted to them
clean. The cob-webs in rooms and verandahs show that they are not
being cleaned for a long time. This is highly objectionable.

i Farashes
It has also been observed that the dusters supplied to [
and Sweepers, are generally not found with them during working
bours and instead they use rags. This is also objectionable.

All Farashes and Sweepers are hereby informed that they
should comply with the above-mentioned instructions carefully. Any

slacknesn is duty on their part will render them liable to disciplinary
action.
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9§ g IGT 47 & i ey AR Aga< A, Ay, Aty
ATTE * A% % § wwg A o WEI wual sk Fzad ¥ foaew
qBIE FT & g o FAR &, 9 1% AT g9 ot Ft faFazd g
FA AT aA F A w3 ST ¥ qEr sdg AT g fR ¥ e
A § A% WY fRg <y 8 | I8 A1 g & snafastas §

31. Circular gfygsy

It has been reported that certajn class 1V employees refyge to
perform the duty of filling the Surahis, cleaning of tables, etc,

The duties assigned ¢o class IV staff are generally known ¢q all
concerned. They include 4 Variety of functions that are essential for

class IV employees. It js, therefore, not in order for the peong ¢,
refuse to do these duties or varioys other duties assigned to them,

ag fasraa &t 7f g £ T g H N FATT GUE WA, Iy
qrs F AN T L& W § 3oz e g1

agd M FATRGT ) gq, TIET &, &9 AIOTIOGAT G qrafigy
sqfe T & | SAET S E Y ant fafrmr gorc d Fm wifaer § &
qarrad FY 5% ¥ I & fag RS Tg AT & falat & AT

gt 7 T ATI % szt qet oot & it o T

e & | 70 FTA % RHC &t wrat a1 9 & 70 7 T
< & I AT 31F 75t &
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32. Office Order wafaa A @

Attention is invited to Ministry of Home Affairs Office Memo.
No....o.enne. dated.......... wherein it has been laid down that the lunch
interval will be observed form 1 P.M. to 1.30 P.M. (1.30 P.M. to
2.00 P.M.) on all days including Saturdays. It has been noticed that
a number of employees are found wandering even after 1.45 P.M.
(2.15 P.M.). It is requested that steps may be taken to limit the lunch
interval to half an hour and to ensure that the employees resume
working after 1.30 P.M. (2.00 P.M.) positively.

TE TEATHT F FATAT FIGT GEIT e ooe e ceeqTo et nes &
a1 arwfaq fear At & faad ag fagifa fear mar & 5 afaare
afgq @t faq wearaT QugT e 1 a7 § 1030 & (1°30 & 2:00 TF)
a® g | ag 3@r 74t g 5 agT ¥ sl 98 | 145 a9 (12.15
aq) #X FgF A% TF W IAF |@A & | AT & F weAWR W safy
A1% qot g5 Nfag A & f9g 737 IS AT AR THT &4 @7 g
for gt FF=Td Qg AT 1.30 (2.00) a5 AT MEET ®T F moay

FTH T FI 3 |

33. Office Order FI@AA AAN

It has been observed that the instructions contained in thjs
Offices Order No......... dated the......... are not being complied with.

It is, therefore, once again brought to the notice of the
Chowkidars at the main gate entrance and exit and the service gate
etc. that no goods, including the wood etc. should be allowed to pass
out of the gate without a gate pass issued by the authority referred to
in the above order.

Non-compliance of the order will be strictly dealt with.

ag et war & fF 3@ Fatad F e q@are o famig
esesse v -'..--% a‘@aﬂﬁ' (ﬁéam‘i) FT qm a-a"'» fm Gﬂ.rgl, % L
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= I AR g 3 T ot qar afrw 79 e qe
Fzs NN ¥ oy

T T AT fore 3y e S
¥ sherfag qgjf‘zmz:r BT Sy fipg T 212 g (“T?-" ) F faar g
RUGICISRECE R C P RUEE F TIRT FE T A ZAT Fifgy |
AT FT 97T 7 g g% F i 5y ‘aniﬁ '
34. Circular qfyagy

It has been observed that ty
used by Class [V emplo
certain typewriters hay
and Stenographers/St
directed to ensure t
yees for practice,

Pewriters of (he Sections/P. As are
yees for Practice. As a result of such misuse
€ gone out of order. Section Superintendents
€notypistg attached to officers are, therefore,
hat YPewriterg are not used by Class IV emplo-
If any Unauthorjgeq person or Class 1V staff js
should pe reported immediately to

. , . "N % wr e speara & e s
JateTw agrawt & SR ERID) T forad wasawy IO Trgg-
RECANCE UL & AT ey W afggmfEi & aig fraag
W fagr I} 5§ 0 919 # wm oy
SRR #1 areqra F A€ gy T HY
afe &1 At sAfasa safis o T o w7 e @rgvER SaRy

FT GAT AT T, T Tqamas a5 FIETE & g <9 G gy &
ST FAIATT HT &1 FreY wfew |
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S. Discipline srgzrma=

35. Memorandum 19

Shri...... ..., Poen in this Ministry, is hereby informed that the
explanation dated...... given by him in reply to Memo. of even num-
ber dated...... regarding his unauthorised absence from the office, has

not been found satisfactory. It has, therefore, been decided that his
next annual increment falling due after the issue of this order will be
postponed for one year, as a disciplinary measure. This will, however,
‘not affect his future increments.

T AATAT F ATEY &fpeceoeeees # gfaa fear smar & fw 9%
Fafara &7 & FEtay § AegfoR @A F aRX ¥ @ ger s faaiw
--------- a.; BIEGH % 3T i-_i- ﬁ‘fﬁ' -Far;ri-q_-..-o.-o cecccnses .-.qﬂ' Gﬁ' Wcﬁﬁw
fzar 8, ag a=qadg 98 & | o ag faz=a fear mar g fr s sRw &
ST A1 F g Y o arey IAFT Fifaw Jga-afe sgemafas FErg
& &7 ¥ o 919 & fag gaadr #T &7 A1 | 937G TFT 3760 a0 foq
greft FqA-glEat aT F1% A7 L 927 |

36. Memorandum HMA

Complaint (s) as enumerated overleaf has/have been received
in General Section against Shri...... at present posted with......

He shpu_ld 'explain immediately and in any case within three
days why disciplinary action should not be taken against him. If no

explanation is received from him within this time it will be assumed

that he has nothing to say in che matter and disciplinary action will
be taken against him ex-parte.

""""" F QT TG qUA JATT Ay ecc e F fyeg @R
AT 7 Gy fadt fasma (F) sea g€ 8%

SR GIT qAT g g1AT H @ faA F WA § g €aewor
ST AR e 9 favg a7 srgrafn ST A1 Q| Atk @ awa
H IT g eqefrgr 7 faar @ ag guem som fF I @ oA §

] 1@ TEAT G A T gk faeg gra<dl SqAETAE FTEaATS
AT
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L

Absented himself from office from
been sanctioned before hand.

Irregular and unpunctual in attendance.

Does not attend to his duties properly.

Found on duty in office without uniform on...... fhice
. Kept the office cycle with him while on leave/absent from ofnce.

1. ia.' Wra' % fm-....--.....qﬁ-...... ---%...-...-.aaﬁ HTH %’
Agufeaa @)

2' qaa- %{ %E‘a T-I"GLT q;r'[q ra:n' --------- a'-.. ere oo TF q-’,mfa'q %‘
Fgufeaa 7

3. gfo= % % frafirm s g & qrare 7 @@

4. AT FH % 30 ¥ 7 T |

5. FIATAT H FIH F QUG Go vevrereroreoF) faaT TET F ITQ
T |

6. FEE A A1 Fraterd ¥ degrre @A B S aXET argheer
HIT 919 @& |

QU w

37. Memorandum qR

Shri......who was kept on night duty in the depot was founq
sleeping by the surprise checking party on.....- at......

He is called upon to explain the circumstances under which he
was not alert on duty on...... immediately and latest by......

Ae s gy R Ry # T AT YA O Faag ey

T ATy AT (TherFqm & fampigeesooeeee oo @0 T gy
qTaT |
g5 AT AN A & B 3 gy a7 e & AT PAiw o

g qffeafaal FT TGN § Ry fagiapeeeees o+ & T HIT 9% G5
o Ag a1
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‘;'
;‘33. Memorandum IR

. Shri........ was not available when the surprise checking paréy
Visited the agricultural farm at...... on...... in spite of the search made
by the party in the entire area.

Shri...... is called upon to explain the circumstances under whigh
he was not on duty and state why disciplinary action should not be
taken against him.

His reply should reach the undersigned by......

sta ArEfEEE ATT qF fogAiF e o EERERERE a® Fa ®H 9T
T AY I9F QR GFA F @AV T 9T A7 agh B R R i1
faer

BYeeeeee e eee oY T A ST & B ¥ zgez 7 fE T T
qfefeafaal & s § ggafeaq ¥ &% aq¢ 5 saa fagg ATWHATTHR
FTLATE F4Y 7 &7 Q|

STET FAT HY QU e+ ooveeeooevensooga T AT AEY

39. Memorandum RTH

It has been reported that on...... Shri...... peon was directed tg
------ He shirked from his duties and did not complete the allotte
work even till evening.

Shri...... should explain his conduct. If no reply is received 'firlollzoll

him within seven days of the issue oi_’ this memorandum, 1t wnf e

assumed that he has nothing to say in his defence and cx-parte action
will be taken against him.

farror faent 2 fF [aare sy oAl fazar fear ot av %

qTY IR Fdeq g § EraAerd # S1R fzar war F19 AW T Y g
agy frar -

LA ETERRE AT =@ A ¥ AR & ewedigwor & 1A
T F AT QN Fogrq o F aeaT A Y ggc A faar @ a8
R fora st i wed oy g9 § 9 AL FgAT & AT 3% faams
EFAIHT FIATE V-t |

59169
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40. Memorandum o

. Shri.....Swee eI, is hereby informed that the complaint has beep
received against hign that thou)éh he was on duty on...... upto 6.3q
PM. he did not clean even g single room. Consequently his worj
had to be attended to by the other sweeper. This conduct of Shri..... .
IS most irregular and against office discipline. He is warned to per_
/form his duties carefully in future and to give no chance of complaint.

,,ﬂ;raa?, #1 gfag fear srar & f5 gan faarg.
forwe ey g fF faaige oo ven ey g ¥ @1 ©: a9 qw 3T gy
W TG TEN aw i FAX FT GEHIE AT 1 | AT SAFT Ty TR
HZIT FT FwAT TSI 2 eereveerecenmr gq THFIT FT ATITT g g arfy-
/T T4T 2993 F wgaran 5 fuar g1 S WEN A it g g
RIS I TS —— FEAET & 3T A% faw@a #7 Atwr 3

41. Memorandum ="

It has been reported that on...... Shri......night duty clery
in the Centra] Registry, asked Shri...... Sweeper, to clean Roop, No...
...but Shri......... refused to do so. He is now required to State why

disciplinary action should not be taken against him .for the neglect of
his duties. His explanation should reach the Admin. Sectiop Within
three days of the receipt of this memorandum.

TFar fact & i famiseee o ooqy Feia e F uhy TS 3
FIT S aﬁ.........ﬁ—&ra; FT FHIT Ao “q;"r aoTe
FI & A FZ7 GG 2fvveeeveennnennd gg F17 7 FA Y FHIT 3%
fear 1 sra: st 3 a3 FATG fF Fgam F) aragear ¥ (A ITF fyog -
STAfE FIEATE #T T FY 110 7 gamr e AFOT AT fipery T
T & 3 fzT F 9T T YT F qrg 9T T Aifgy |

42. Memorandum QT

Shri...... ,Peon in the Department of......,was warned on...... Jan
64 to improve in his work and conduct and to give no chance of com-
plaint in future. In spite of this, Administration Section has received
complaints against his conduct apd work. It will be in his own
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in}erest to maintain the office discipline. He is, therefore, directed to
give a good account of his efficiency in future. If Shri......... does not
show any improvement in his work and conduct, strong disciplinary

action will be taken against him. This should be treated as the last
warning. )

sove s fIWTT F FIHY AfYoccccc oo FAAY 1964 W AqrEAr & O
Y fiF 9z woF F19 AT AT § gare 53 < whaexr ¥ sy fawnw
frw1ag 51 #18 @79 T 3 | 9%g 9T A9 TAEA ATATT T IAF
HEW AT FH F aX § fosg AN 1 agoavrama feg a2 &

¥ THAX FT AYATRT I I | AQ: S5 2w far smar & v F &F o
Y HTH FL ) Tfg #fTeeecoreee o q gy FTH ST FTIOT A HIF AL T

far a1 3% faez 9T agmrafas F1ETE £ o | gg Jqraer afaw
AqTaAT AT AT )

43. Memorandum AR

With reference to the explanation dated...... submitted by Shri
peon, in reply to this Ministry’s memorandum dated the.........
Shri...... is hereby informed that his explanation has not been found
satisfactory. Absence after the expiry of the period of sanctioned leave
is highly objectionable and also against office discipline. However,

in view of the fact that the period of his absence was short, it has
been decided to excuse him this time. He is, howeVer,
behave in such irresponsible manner in future.

......

warned not te

< qeATAT & fxAi® ce e ee oo qew F gACA faAiw oo -
FT AqIEY 2w 3 o g far gk @wed § S g4
frat st 2 fF s QF T Awdlawg AL qrEr wATL AT ge g
srafy gaTeg 219 & 413 AT @A agd srafaeas & aa1 IR F
FaET & 1 fawrs & | 9y AR aggfad & aafy A A, T aw’
F1 @y gu ag fAvea fpar AT @ f6 g@ AT SR ATE < faar St

for 3fY 995 Fara &1 ot § fr 3 wfqer § q@ swTHT Ax-farnardy
T HTFTOT q HT |
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44. Memorandum FWA . o
The explanation submitted by Shri.....in repl-y to th1§ Mlmstr.y s
Memo. of even number dated...... for absenting himself without prior
permission and not submitting any application the.ref?r, has not been
found satisfactory. He should have sent his application to' the officer
concerned in due time. Since Shri...... has committed this laPse for
the first time, he is let off with this warning that if he c;ommnts the
same lapse in future, the entire period of his ﬂbSCI.lCC will be tf‘eated
as unauthorised and he will be granted extraordinary leave without
pay. Necessary disciplinary action may also be taken in such cases.

T srgafa fag faar dwgifax 1F qar 71 #eff 7 37 & froy §

T AATHT & faaigeceeee-e- & SHT TEAT FIor 19T F TTATH A v veevns
""""" FITHT  fodqia oo oF1 Y woeft gHE GO A7 &, 98 Harq-

SAF A § | 3¢ grafad afawrd & qrg wqer aoff aq-a97 Wor ESil
SR Y 1 afyeeeceeve gy g@ TR Y 7g q@ET T T 1 @ 3% 3q
JarEdt & qva 41 frar aar @ 6 sre wher § gRiE e T g
F1 A1 A% Fafeafy € qrdr qafy safrsa e et AT 383 fag
T 3T Y srmreTRor gt W A gt | Q@ Al § qrrees 3=
ATfAF FTATE W FY AT gy g1

45. Memorandum sraq

With reference to his appeal dated......Shri....- ,Peon, is herepy
informed that his case has been carefully considered by the appeljate
authority and it has been decided that the penalty inflicted upon him
under this Ministry’s Memo. of evep number dated...... may be treated
as cancelled.

;Sﬁ-.m’} ;F;r Wqﬂ' ra;'.fq;......--..........$']- arqh
F e § e B O g e gad iy gc ade IR e
SAMTAF Faw1T et @ site 3 frxma fipar mr & 6 €0 FA97 &
fadigeeeeeeens F &Y e ¥ qaw S St qog fram AT AT, 9 w7
AT AT |
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46. Memorandum HT9T

With reference to his appeal dated...... Shri......... Daftary, is in-
formeq that his case has been carefully considered by the appellate
authority but it is regretted that the decision taken by the disciplinary
authority intimated to him vide this Deptt’s Memo. of even number
dated...... cannot be altered. But if Shri...... shows improvement in
his work and behaviour in future the question of reconsidering the

above-mentioned decision of the disciplinary authority. will be re-exa-
mined after January, 1965.

sffece e TR, B FAFA w0 ooo oo fmiw &7 g F geaea 7
gfaa far @t 2 & 7% 4N 9T e wifasd grar saagE® G
forat T & o<y A2 & o AW & gl gewr 3 faaiaeeecee e eeeee
cerseeseeneey qiqd § TG AEFIL FT Y fAvta 37 gfaa fwar Tar
g1, Iy FEY agar A1 ahar | g AfaeT F afyeeecce oo gy FTH qqT
g § ga framt @ F398 1065 F g wgamed Srfawrd &
Sqg'aa GEF 9 QEIT FW F faum ¥ gyt qmer

47. Memorandum AR

It has been reported against Shri............ that he did not attend
office on...... It has also been reported against him that......
E™ It is highly objectionable, and against office discipline on the

partof a Govt. servant to absent himself without permission. Shri.....
is, therefore, directed to explan within flve days of the receipt of this
Memorandum why disciplinary action should not be taken against
him on the basis of the facts mentioned above. If no explanation is
received within the specified time, it will be assumed that he has
nothing to say in this regard and action will be taken gainst him
according to the rules.

gﬁu.....n% ﬁ'ﬁg qu;'[ua' ﬁ:la-"f % F"’F a- f‘a-‘-_ri—ul,;...........-..-qa-
TEIT Al A g% fagg ag WY farmraq faeit B fmeeeeeeeenreeeee

Rt Y GETA FAATN F1 59 e faar wgAfa F agafead
TEAT aga &Y mafaems 9T AT ¥ wrgamed ¥ fagg § zafag =i
crvunenneane s STRT T @A & B 5@ waw & fAS & qiw faa &
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: ar manner and he was warned not to absent himself in
lfrlffugrlélagainst rules. But he does not seem to have improved him-
self in spite of that warning. Heis, therefore, required to explain
"the reasons of such irregularity. His explanation should reach the

Administration Section within a week of the issue of the Memo-
randum.

A ees e ee e, SATEY G7A W ATACT T Faar fetbapeee oon vee
N AT FT9 T AT ] 1 IFT I & fag wmIaT faatweeeeee.
1 frar, srafa AT TET F a18 FW 9T AW IR AR AN W qu, w7
6 gy g8 fAQ AR F21 qar | ag 757 & WfaTTF @ | qgx
W % gre afafaa 0 8 gzd 57 |y SR TwmA N @ a8 frw
wher & ¥ 3@ 997 709 3 qagqar <@ go sgafeafs a < TTg
wiga gar § & 58 A & qrga oY w9 9 S adf garsg g
gafae o7 ¥ ad1d T 333 iz 3 Yy srfrafwaar @t ey g | IaHT

TqCAFTO F@ AT T TN JF A qridw ¥ oF @€ F s SaTET
TR & 918 9GT IAT Ffg

50. Memorandum AT

absented himself from duty without
frOm . .ccveereemsters to

) intimatjo
Sreeeeeanl, He is hereby directed to explaip Withl-}
in a week of the Ieceipt of this Memo. why his unauthoris

ed ab
from office should 0Ot be treated as wilful absence from dutysea[_l,fg
disciplinary action taken against him.

e ‘fa':n AT Freeereocenoeaeeoeernes TF FE Y ¢
@ | gaw U SR T’ 3w faar smar @ 5 5@ WA & fray 3 v
qere ¥ Jfra< aag f*"hj FAWT ¥ gadw aafawa dxahe N s
- Fafa T & T T AW g ok g% fae AgE e *qurg-
i 4 A G
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WA a8 amig frjsag @ awil & snaicfa<9ad fams agmafs ii-
L F4T T FY s1q ) afz fafaez gag & g gRid F1E gH6E 3w g F
qT ag A faar stigar i e ceFrzm AR F FO A FEar g
AT g Raurgak sa% fasg s13ar$ & S@ 1

48. Memorandum FT9q

Shri...... , Peon in the Ministry of...... , is hereby informed that
it has been reported against him that he absents hmés_elffrom office
quite often without prior intimation or without sen lgg the leave
application and while attending office next day he does not evep
care to submit the casual leave applicalion-for purpose ofrecqrd,
Such conduct of Shri.........ceeeenn.. is most irregular and against
office discipline. He is directed to explain within ﬁ‘;ac d?g's of the
issue of this Memorandum why disciplinary aCthD}J? °"w.tﬁ9t be
taken against him. If no reply is received frogsnl:)?hinl tm the-
prescribed period, it will be assumed that he drules agdo say
in his defence and a decision will be taken as per od regy-
lations. ’

seeeescemEIEE & ATTGY Afyecc oo F GET AT oy 2
& <a% fams fawrag fasd § for &% qre 3 faar AqTg ar faar ?ﬂ%a:r T
fzq w2 35 st & it mmdr foq qege o g7 @ TTIF@F
AT G Y ol o i & 1 gawr AT 7T & Ty gy
T F HIAET & faers § 1 v fazg fear T & o e 5
T & F ar e & fiax cowdigo § fr 9AF (AT STEafgy
F1LATE 741 7 2 S0 afg faiica gafy & NTT 3;31;.{ A
fear a1 ag anzm fagy @ 5 o3 sy qard § T9 agl FgT g ok

faadl & a7 Rar 57 fea strgar )

49. Memorandum A

» Peon absented hjmself from duty on............
OF Permission, e applied for leave on the......

........................... i.e. on resuming his duties after the apsence and.
that too when he was Tepeatedly gsked to do SO- ThIS is very

objectionable. Previously g, he had been taking leave in an

without obtaining pri
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irregular manner and he was warned not to absent himself in
future against rules. But he does not seem to have improved him-
self in spite of that warning. He is, therefore, required to explain

the reasons of such irregularity. His explanation should reach the
Administration Section within a week of t

he issue of the Memo-
randum.
aﬂ'"“"'""“"ramﬁﬁ%’%agqfa faqfaarfa:ﬁq; .........

FN A9 F F FTIEAT G\ IRl gEd F fAC I G S U 1
F frar, spaiq srgafeaq @y & a1g F9 9T JF I T @1 W g, S
& sar 9% fag aR-a1x =1 a7 | ag agI & Frafesas a1 § | 98

W ¥ %% ar sfrafag @ rd wy @ A MR FaraAr & w1 41

wiasr § 3 T 95 faaa 5y a{qga;ﬂ FIA g<q ﬂqﬁqfﬂ' T T% (B RS §

arA YAt § 59 JaES ¥ araqz g wad dT I TET G g |
wfae a7 ¥ aard 5 sas e &gﬂ sfqafaaar @i gt § 1 I&T
TICAFTN @ AT F AT G Y qrayg § oF A AL SATHT
FFANT & I0F TgF AT Tifga

50. Memorandum S

absented himself from duty Without intimatjon
from............‘ ...... (P He iS hereby directed to explalu with_

in a week of the receipt of this Memo. why his unauthorised absence
from office should not be treated as wilful absence from duty and
disciplinary action taken against him.

Z‘.ﬁ' """"" fa?ﬂ ﬁa?]' a:."-.-.-......a- ......... REl qqrqa-ﬁw
Q.gaiﬁgma%ugﬁr‘asr&mmmg w z@ FAEA d BE Fax

gearg & < A fs smfag ¥ ga@r eaafasa G@ISO & SR,

gawT Agfa §FT T T AT g sk gk faeE agaEaE  Fwrdarg
aqY 7 &y J1¢ |
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6. NIisce]laneous Tofae

'51. Office Order FAtET sn3ay

. (1) The Jun;j
tituted as followfc.:uzoistafr Council of this Ministry h
nistry has been recong-

(2) President

gb) l?ovt. representatjye Shri.........
¢) Employees’ representativeg Shri.........
(1) Shri...... @ Sl; .
T.........

The meetings of
the C .
months. The Secretar ouncil will pe
and prepare agenda for thc;f ouncil js requefxglcf ?DC% every three
President. flext meeting in consultgtiox); :\l/]i?hd?lge
e

T AT § Ffes g
PHIR afkag 7w qare gifeq Y TE §—

(F) arsaer .

(@) T sfafafy Sffeeocececnereennna.

(ﬂ)ﬂ%ﬁatﬁiﬁ NN E% 1 R T
gfafafe -

52. Memorda ndum g

In continuation c:fl;this Ministry
atedaeoomreziiti sthe follgw: IY’s Memo. NO..ovvvieenenneens o vieaes
_31'rected to furnish their nojp ~ g class IV officers of this Deptt. are
ithin seven days frop, + 100 forms regarding G.P. Fund duly

Hed, Wl’ 7. 7
fi y be forwarded to the P:yreCCth of this Memo. so that the

ame ma
* Name and Accounts Officer :
1. Shricoewessn Designation
2. Shrieerereeeeersnn Daftary

Peon



TG AFATAT F FAqT &gTece . faqtag e ® agw ¥ g s
% freaffan wqd Ao wdaIicdl @ FET BT § fr g s
amrr wfgey fafa & grars § AmA-07F &F ST TSI 9 qro 3
fram &1 arde & oa fa & WMax 2 E, f9ad S8 39T aqar Jgy sifir.
FIE F QI JAT AT FH—

™ @
1. p;ﬂ-............
2. S[eccceccerene N

53. Circular afxa=

All class IV officers are requested that, if they have not filled
in their nomination form for death-cum-retirement gratuity ang
family pension under the Liberalised Pension Rules, they shoyjq send
the same duly filled in on the revised prescribed proforma by
Forms are obtainable fron A-2 Section on any working day between,
4P.M. and 5 P.M.

¥t =gd AT FRaifal & ag g 5 afe SR saraeg Far
framras & sraeta 9eg o Fanfaafe (Sa-Fw-femwdz) gagry s
qifcgifce G & fAQ AAF-97 JW qF A TG, @ ¥ afeaiifig
ﬁrfga'ﬁrﬁ'q'{ ATHA-TT &I fﬁﬁ""""""'“ﬁﬂﬁw éé \ m
T80 — 2 AT A et Wt &7 & a7 9 4 ¥ 5 9% 75 g fre w7
SET -

54. Memorandum RTAH

Shri........ Jamadar/Daftary/Peon/Farash is directed to see the
undersigned urgently.

”ﬁ"""""""""Wmm/aﬁﬂ/ﬁqﬂﬁl/wmqﬁ qﬁq agﬂa
fera =1 faw fear s@r g1



55. Memorandum S

Shri....... , poen in this Ministry, is requested to furnish within
one week from the date of issue of this Memo. the School Leaving
Certificate and/or Certificates regarding his educational qualifications.
The certificates will be returned to him after verification.

TH AATAT F QAT 2y cc oo gqgAT E H T IJWAMT F
S T FY AT ¥ oF guqrg F WA qoAr gerfos  IEAAT F AR F
wxa enfan adifedz dix/ar gqeq garorax s8ga FL LT TATIIT I
F3F & AT S A" F7 fag sadr |

56. Memorandum HT9H

In reply to his application dated......... SHIH.eevreeereresiineeiiaannns,
js informed that he is permitted to pursue studies foT...........ceceeueui.
examination to be held in........................... He should, however,
note that if it 1s observed at any time that he is neglecting his official
duties owing 1o the studies or that his joining an educational insti-
tution hampers the discharge of his duties, the permission will be
withdrawn without assigning any reason. It may also be noted that

mission does not confer on him any right to claim leave to

is per .
S:.;Spg_rg for or to appear in the examination.

’ﬂ-.-o.--o---...o-ﬁ E.:{.% &:ﬁ._q; ........ % % % ﬁ’ﬂ'f‘qa-

f‘q;q-r a"[a’TgﬁF G-;Qr.--o--.----oﬁ' @':‘r a.ra’,‘r _________ q—(ﬁrm% f\m 3TWZ]T-|‘

qrar A F1 ATAT X TR & ) 0% o az ey @A MR afy
fpelt @ T8 AT T F X qeaqe & forg orad qeaTd FAOAT 1 Iqeqy
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57. Office Order FTAET Ay

t : -
Conosg.q.‘.lﬁf"m"f?‘("?”ggsr_attammg the age of superannuation i.e.
60 yearS Loooiiiiiiil, » @ permanent..................
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will retire from service and his name will be struck off the rolls of
this office from that date.

Bﬂ‘co....o-oocoysﬁ'qq; :\:'q'rq-']- ......... g, a’To ------ *‘t ar_qa_&aww.r

STeT FT 97 wad 60 A F F 9W F afconweawd I F fgw & Sy
ST T qrerE g IAT ATA FATEF F¥ g1 FOFAGT F fRaw ST

58. Order stid=t

ices of Shri.................. , Daftary in this Deptt.. wp,
e Ci'\l;{lle girr‘gggﬁ has declared physically unfit fofr Govt. sgrvig
have been terminated with effect from the forenoon of............. . “*
His absence from............... 17 TOUUURURIPPPPPR PR has been treateq as
.extraordinary leave without pay.
Copy to :—
SRFi..ueensererres Daftary (full address)

is directed to deposit his Identity card, C.G.H.S. Token carq a
}-iI:ery in this Ministry/Deptt. nd
Regarding payment of his pension and G. P.F. he

i s
apply on the prescribed forms. He js also directed that he houlg

¢ , : pry
obtain a ‘No demand certificate’ from the Directorate of Esta ould

teS and

N.D.M.C. |
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59. Circular afta=x

It is proposed to hold a test to judge the efficienc
IV officers who are in possession of current licence for motor car
driving. Candidates successful at this test will be given a chance to
work in place of regular staff car drivers during leave vacancies-

Those desirous of appearing in this efficiency test may send their
pames to Administration Section latest bY......coceurueenrrass

o= ﬁ'gz? AN Ftaifedt & qrg WE TR S AEAAE g I
gaedl F AT FF F fag g qder (Tez) FF F1 A g ) A I
a1 59 a3E@T H T6T gy S+§ gzdr g¥ g ge frafaq ware-#17 S{ECEUS
& T T I ab:@f FT FIgT fegr srroar | ot safw g@ gEedr qQar
) m‘ﬁm BIAT SR Feveevevnncviiqy g ATH SWIEA AIAT & 16
FT |
60. Circular afTax

y of the Class

Applications for allotme

. nt of quarters for the year 1965 are
invited O 2 e aceember, 1964, Those who do mnot apply by this
date, Wil 1 entitled to house rent allowance.

a1 1965 W FRA & myreaq 7 fag AT 20 fKAFT 1964 a
grefad & | st Sqﬁf T ATAG qF sryed agf av F AH619 GFUar sy
i & gl g Wy

— —
' [T ATE

fafsr fam;ﬁ F weRract @ fged) gatdl F FAF AR afemg
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